
EATON BOARD OF EDUCATION REGULAR MEETING 
Hollingsworth East Elementary School Cafeteria 

February 10, 2014 
6:00 p.m. 

 

 

I. Opening of the  Meeting 

  
A. Call to Order – President Terry V. Parks called the meeting to order at 6:00 p.m. 

 
B. Roll Call – President Parks called the roll. 

 
R. Cooper   Y   L. Noble   Y   J. Renner   Y   K. Shepherd   Y   T. Parks   Y    

C. Pledge of Allegiance – The Pledge of Allegiance was recited. 
 
D. Recognition of Visitors 

1. Mike Halderman, concerning school safety. 

2. Jeannie French, concerning graduation. 

3. Charity Loranzan, concerning graduation. 

 
The visitors each spoke to the board regarding their particular concerns. 

 

E. Executive Session (only if necessary) – Executive Session was not necessary at this 

time.  

F. Other Opening Business 

Motion was made by Mr. Renner and seconded by Mr. Shepherd to re-vote on resolution  

# 1314-203 from the January 13, 2014 regular board meeting as follows: 

 

A resolution authorizing the sale of real property formerly known as the Eaton Middle 

School located at 311 North Cherry St., Eaton, Ohio 45320 and the Eaton Community 

School District’s Superintendent Office located at 307 N. Cherry St., Eaton, Ohio 45320 

together with all personal property located thereon and authorizing the President and the 

Treasurer to enter into said sale contract upon compliance with all conditions precedent 

related thereto and the authorization to execute said sale of contract in connection 

therewith. 

 

Discussion – None 

 

Shepherd   Y   Noble   ABSTAIN  Renner   Y  Cooper   Y  Parks   Y  . 

 

President declared motion   PASSED   .      #1314-205 
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II. Treasurer’s Business – Priscilla Dodson 
 

A. The Treasurer recommends approval of the following: 

 

1. Approve minutes of the January 13, 2014 Organizational Board Meeting. 

2. Approve minutes of the January 13, 2014 Regular Board Meeting. 

3. Submission of Warrants. 

4. Submission of Financial Report. 

5. Submission of Investment Report. 

6. Approve FY14 Supplemental Appropriations by fund. 

 

Motion by   Mr. Renner   , seconded by   Mr. Cooper   , to approve agenda Item II. A. 
 
 Discussion   
 

 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y    

 President declares motion   PASSED   .     #1314-206 
 

B. Contract with Buckeye Oil 
 

The Treasurer recommends approval of a contract with Buckeye Oil to remove a fuel oil tank at 

the former Middle School (Attachment A). 

 
Motion by   Mr. Shepherd    seconded by   Mr. Renner   , to approve agenda Item II. B. 

 
 Discussion   
 

 Cooper   Y   Noble   Y  Renner   Y   Shepherd   Y  Parks  Y  .  

 President declares motion   PASSED   .     #1314-207 

Reports 
 

A. Miami Valley Career Technology Center Report – Terry Parks 

B. Parks and Recreation Board Report – Joe Renner – First meeting to be 2-11-2014. 

C. Superintendent’s Report – Dr. Barbara Curry did not present a report 

D. Director of Education’s Report – Cindy Neanen reported on several items including 
Memorandum of Understanding – OTES and the Resolution for Praxis Reimbursement. 
 

E. Principal’s Report –  Pam Friesel presented her report 
 

F. Supervisor’s Report – Tim Miller – All of the snow has kept our maintenance department 
busy.  With the new buildings, there are more sidewalks and parking lots to clean.  Also, 
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there has been overtime because of weekend events.  Our cafeterias have been adversely 
affected financially by cancellations and 2-hr. delays.  Their revenue is down but the 
expenses still continue.   
 

G. Other Reports -- None 
 

 

III. Old Business -- None 

 

IV. New Business 

A. Retirements 

The Administration recommends approval of the following retirements. 

1. Barbara Ferriell, Secretary for Transportation, resignation for the purpose of retirement, effective 

August 1, 2014. 

2. Timothy Holland, Teacher, resignation for the purpose of retirement, effective July 1, 2014. 

3. Keith Shultz, Guidance Counselor, resignation for the purpose of retirement, effective July 1, 

2014. 

Motion by   Mrs. Noble   , seconded by   Mr. Renner   , to approve agenda Item IV. A. 
 
 Discussion -- None   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion   PASSED   .     #1314-208 
 

B. Employment – Certificated Staff – Extra-Curricular Supplemental Contracts 

 

The Administration recommends acceptance of the following supplemental contracts for the 2013-

2014 school year.  Salary and duties per Board Policy, Negotiated Agreement, Administrative 

Rules and Regulations, and any applicable state requirements. 

1. Cory Zickefoose,  Program Assistant - Track 

Motion by   Mr. Shepherd, seconded by   Mr. Renner   , to approve agenda Item IV. B. 
 
 Discussion -- None   
 
 Cooper  Y   Noble  Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

  President declares motion   PASSED   .     #1314-209 
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C. Employment – Non-certificated Staff – Extra-curricular Contracts 

 

The following positions have been posted and no certificated staff members have applied. The 

Administration recommends the employment of these nominees on one-year limited contracts for 

the 2013-2014 school year or as noted, contingent upon completion of all state and local 

requirements.  Salary and duties per Board Policy, Negotiated Agreement, and Administrative 

Rules and Regulations. 

1. Amanda Spitler, Reserve Softball Coach 

2. Darren Weathington, Reserve Baseball Coach 

Motion by   Mr. Shepherd   , seconded by   Mrs. Noble   , to approve agenda Item IV. C. 
 
 Discussion -- None   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

   President declares motion   PASSED   .     #1314-210 

D. Employment – Non-certificated Staff – Extra-curricular Contract 

 

The following positions have been posted and no certificated staff members have applied. The 

Administration recommends the employment of the following nominee on a one-year limited 

contract for the 2014-2015 school year or as noted, contingent upon completion of all state and 

local requirements.  Salary and duties per Board Policy, Negotiated Agreement, and 

Administrative Rules and Regulations. 

1. Parker Fields, Varsity Volleyball Coach 

Motion by   Mr. Renner   , seconded by   Mr. Cooper   , to approve agenda Item IV. D. 
 
 Discussion -- None   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion   PASSED   .     #1314-211 

 

E. Employment – Certificated Staff – Substitute Teachers/Tutors as certified by the 

Preble County Educational Service Center 

 

The Administration recommends approval of the substitute teachers/home instruction tutors for the 

2013-2014 school year, as certified by the Preble County Educational Service Center. 

1. Michelle Darr 

2. Jacob Furlong 

3. Christopher Hooker 

4. Anna Humeniuk 



Eaton Board of Education Regular Meeting 
February 10, 2014 
Page | 5 
 

 

5. Stacy Jones 

6. Steven Moore 

7. Carolyn O’Keefe 

8. Nicole Parris 

9. Susan Titus 

Motion by   Mr. Shepherd   , seconded by   Mr. Renner   , to approve agenda Item IV. E. 
 
 Discussion -- None   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion   PASSED   .     #1314-212 

 

F. Employment – Non-certificated Staff – Substitutes 

 

The Administration recommends employment of the following substitutes for the 2013-2014 school 

year.  Employment contingent upon certification (if necessary), criminal background check, and all 

applicable state and local requirements.  Salary and duties per Board Policy and Administrative 

Rules and Regulations with no fringe benefits. 

1. Wanda Klinger, Substitute Cafeteria Worker 

2. Diane Rodeffer, Substitute Cafeteria Worker 

3. Dorothy Stephen, Substitute Cafeteria Worker  

4. Tammy Rogers, Substitute Custodian 

5. Randall Pearson, Substitute Bus Driver 

Motion by   Mr. Renner   , seconded by   Mrs. Noble   , to approve agenda Item IV. F. 
 
 Discussion -- None   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion   PASSED   .     #1314-213 
 

G. Approval of Volunteers 

 

The Administration recommends approval of the following volunteers for the 2013-2014 school 

year, contingent upon completion of all state and local requirements, including criminal 

background check if necessary. 

   

1. Parker Fields, Volunteer Volleyball Coach 

2. Nan Silvers, Volunteer Wrestling Coach 

Motion by   Mr. Cooper   , seconded by   Mrs. Noble   , to approve agenda Item IV. G. 
 
 Discussion -- None   
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 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion   PASSED   .     #1314-214 

 

H. Board of Education Policy Update 

 

The Administration recommends the second reading and adoption of the following revisions to the 

Board of Education policies (Attachment B). 

1. AFC-1, Evaluation of Professional Staff (Ohio Teacher Evaluation) 

2. AFC-2, Evaluation of Certified Staff (Administrators Both Professional and Support) 

3. BDC, Executive Sessions 

4. BDDF-E, Voting Method (5-Member Board) 

5. EEAD, Special Use of School Buses 

6. EHA & EHA-R, Data and Records Retention 

7. GBQ, Criminal Records Check 

8. GBR & GBR-R, Family and Medical Leave 

9. GCB-2, Certified Staff Contracts and Compensation Plans (Administrators Both Professional 

and Support) 

10. GCD, Professional Staff Hiring 

11. IGBEA & IGBEA-R, Reading Skills Assessments and Intervention (Third Grade Reading 

Guarantee) 

12. IGCF, Home Schooling 

13. IGCH-R, Postsecondary Enrollment Options 

14. IGD, Cocurricular and Extracurricular Activities 

15. IGDJ, Interscholastic Athletics 

16. IGDK, Interscholastic Extracurricular Eligibility 

17. IKE, Promotion and Retention of Students 

18. JEBA, Early Entrance to Kindergarten 

19. JEC, School Admission 

20. JECB, Admission of Nonresident Students 

21. JECBC, Admission of Students from Nonchartered or Home Schooling 

22. JN, Student Fees, Fines and Charges 

23. JO & JO-R, Student Records 

24. JP, Positive Behavioral Interventions and Supports (Restraint and Seclusion) PULLED OUT 

FOR SEPARATE VOTE 

25. KBA, Public’s Right to Know 

26. KMA, Relations with Parent Organizations 

27. KMB, Relations with Booster Organizations 

Motion by   Mr. Renner   , seconded by   Mr. Shepherd   , to approve agenda Item IV. H., 
#1-23 and 25-27. 

 
 Discussion -- None   
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 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion   PASSED   .     #1314-215 

 
 
Motion by    Mrs. Noble   , seconded by    Mr. Parks   , to approve agenda Item IV.H., #24 
 
Discussion – Mr. Renner stated that he does not support this policy. 
 
Cooper   Y   Noble   Y   Renner   N   Shepherd   N   Parks   N  . 
 

President declared motion    FAILED   .      #1314-216  

    
 

I. Resolution for Praxis Reading Assessment Reimbursement 
 

The Administration recommends approval of A RESOLUTION FOR PRAXIS READING 
ASSESSMENT REIMBURSEMENT 
 

WHEREAS, the Eaton Community Schools District Board of Education understands the 

requirements for elementary reading instructors found in 3313.608 Fourth Grade Reading 

Capability; and 

 

WHEREAS, the opportunity exists to meet the requirements through the completion of the ETS 

Praxis Assessment 5203 Teaching Reading – Elementary Education (hereinafter, “ETS Praxis 

Assessment”); and 

 

WHEREAS, it shall be in the benefit of the Eaton Community School District for teachers of the 

District to complete the ETS Praxis Assessment. 

 

NOW, THEREFORE, BE IT RESOLVED that the Eaton Community Schools Board of Education 

will reimburse the cost of the ETS Praxis Assessment for teachers who receive a passing score.  

To be eligible for this reimbursement, teachers must file proof of successful completion of the 

ETS Praxis Assessment with the state of Ohio and Eaton Community Schools Board of 

Education on or before May 2015.  

 

BE IT FURTHER RESOLVED that it is found and determined that all formal actions of this 

Board concerning and relating to the adoption of this Resolution were adopted in an open 

meeting of this Board, and that all deliberations of this Board and of any of its committees that 

resulted in these formal actions were in meetings open to the public and in compliance with the 

law. 

Motion by   Mr. Renner   , seconded by   Mrs. Noble   , to approve agenda Item IV. I. 
 
 Discussion   
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 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion   PASSED   .     #1314-217 

 

J. Agreement with Dayton Area School Application System Consortium 
 

The Administration recommends approval of an agreement to participate in the Dayton Area 

School Application System Consortium coordinated through the Montgomery County 

Educational Service Center.  As a member of this consortium this school district agrees to pay 

its share of the charges ($1,000.00) established for the consortium application process for a 

minimum of one year.  

Motion by   Mr. Renner   , seconded by   Mr. Shepherd   , to approve agenda Item IV. J. 
 
 Discussion -- None   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion   PASSED   .     #1314-218 
 

K. Memorandum of Understanding 

 
The Administration recommends approval of the Memorandum of Understanding between the 
Eaton Board of Education and the Eaton Classroom Teachers Association for Race to the Top 
participation (Attachment C) 

Motion by   Mr. Shepherd   , seconded by   Mrs. Noble   , to approve agenda Item IV. K. 
 
 Discussion -- None   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion   PASSED   .     #1314-219 

 

L. Approve Satellite Agreement with Miami Valley Career Technology Center 

 

The Administration recommends approval of the satellite agreement between Eaton Community 

Schools and Miami Valley Career Technology Center (Attachment D).  

 

Motion by   Mr. Shepherd   , seconded by   Mr. Renner   , to approve agenda Item IV. L. 
 
 Discussion -- None   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion   PASSED   .     #1314-220 
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M. Agreement with Rogers Group, Inc. & StageRight 

 

The Administration recommends approval of the agreement with Rogers Group, Inc. & Stage 

Right to photograph the Eaton Middle School for promotional purposes (Attachment E). 

 

Motion by   Mr. Renner   , seconded by   Mr. Cooper   , to approve agenda Item IV. M. 
 
 Discussion -- None   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion   PASSED   .     #1314-221 

 

N. Approval of Out-of-State Student Travel 

 

The Administration recommends approval of out-of-state travel for the following students. 

1. High School Varsity and Junior Varsity Baseball team and coaches to Richmond, Indiana, for 

game against Richmond High School, April 5, 2014. 

2. High School Varsity Softball team and coaches to Richmond, Indiana for softball tournament, 

April 19, 2014. 

3. Robotics team to Terra Haute, Indiana for the Crossroads Regional tournament, March 6-8, 

2014. 

Motion by   Mr. Shepherd   , seconded by   Mr. Cooper   , to approve agenda Item IV. N. 
 
 Discussion -- None   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y   
 

 President declares motion   PASSED   .     #1314-222 

 

O. 2014-2015 School Calendar 

 

The Administration recommends approval of School Calendar Option     A     for the 2014-2015 

school year (Attachment F) 

 

Motion by   Mrs. Noble   , seconded by   Mr. Cooper   , to approve agenda Item IV. O. 
 
 Discussion  None   
 
 Cooper  Y   Noble   Y   Renner   N  Shepherd   Y   Parks  N  . 
 

 President declares motion   PASSED   .     #1314-223 
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P. Donations 

 

The Administration recommends acceptance of the following donations. 

1. $500.00 from Kern & Pamela Carpenter for the Kern & Pamela Carpenter Scholarship. 

Motion by   Mr. Shepherd   , seconded by   Mr. Renner   , to approve agenda Item IV. P. 
 
 Discussion – Thank you to Kern and Pam from the board!   
 
 Cooper  Y   Noble  Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion   PASSED   .     #1314-224 
 

Q. Other New Business 

    

   There was no Other New Business. 

 

R. Executive Session (if necessary) 

 

The superintendent and treasurer were  invited to participate in executive session. 

 

To discuss the employment of a public employee, security and acquisition of property. 
 
 Motion by   Mr. Renner   , second by    Mr. Cooper    to convene  
 executive session.     
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

  President declares motion   PASSED   .     #1314-225 

   
President convenes executive session at     8:33     p.m. 

  
  President resumes open session at     10:19    p.m. 
 

V. Adjournment 

 Motion by   Mr. Renner   , seconded by   Mrs. Noble   , to  
 adjourn the meeting. 
 

Discussion 

  Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

President declares motion   PASSED   .     #1314-226 
 
President adjourns meeting at     10:20     p.m. 
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Upcoming Board Meetings: 
 
Monday, March 10, 2014 – 6:00 p.m. 
Hollingsworth East Elementary 
 



 

 

 

 

Attachment A 

Attachment B 

Pages 13 - 107 



 

 

File:  AFC-1 

 

 

EVALUATION OF PROFESSIONAL STAFF 

(Ohio Teachers Evaluation System) 

 

 

A determination of the efficiency and effectiveness of the teaching staff is a critical factor in the overall 

operation of the District.  The Board evaluates teachers in accordance with State law and the standards-based 

statewide teacher evaluation framework adopted by the State Board of Education.  Any updates to this 

framework adopted by the State Board of Education shall automatically be incorporated in this policy. 

 

The Board directs the Superintendent/designee to implement this policy in accordance with State law.  The 

requirements of this policy prevail over any conflicting provisions of collective bargaining agreements entered 

into on or after September 24, 2012. 

Notwithstanding Ohio Revised Code section 3319.09, this policy applies to any person employed under a 

teacher license issued under Ohio Revised Code chapter 3319, or under a professional or permanent teacher’s 

certificate issued under former section 3319.222, and who spends at least 50% of the time employed providing 

student instruction.  This teacher evaluation policy does not apply to substitute teachers or instructors of adult 

education. 

Credentialed evaluators 

The Board will adopt a list of approved credentialed evaluators. Each teacher evaluation completed under this 

policy shall be conducted by a person who is eligible in accordance with ORC 3391.111(D). 

Effectiveness Rating 

Teachers are assigned an effectiveness rating in accordance with the State Board of Education Framework of 

Accomplished, Proficient Skilled, Developing or Ineffective.  This rating will be determined based on 50% 

teacher performance and 50% student growth measures.  Student growth will be determined through multiple 

measures. 

Annually, the Board submits to the Ohio Department of Education, the number of teachers assigned an 

effectiveness rating.  The name of, or any personally identifiable information about, any teacher reported in 

compliance with this provision cannot be required. 

Teacher Performance Calculation 

Teachers are evaluated via two formal observations and periodic classroom walk-throughs.  The 50% teacher 

performance measure is based on the Ohio Standards for the Teaching Profession and determined by using a 

rating rubric (Teacher Performance Evaluation Rubric) consisting of indicators based on the Ohio Standards for 

the Teaching Profession.  The evaluation process requires the evaluator to use evidence gathered in a variety of 

avenues (professional growth or improvement plans, observations, walk-throughs, and conferences) to 

determine a teacher performance rating. 



 

 

The Superintendent/designee selects/develops evaluation tools to calculate teacher performance in consultation 

with teachers.  The Board directs the Superintendent/designee in consultation with teachers to develop 

procedures for these evaluation tools. 

Student Growth Calculation 

For the purpose of this policy, student growth means the change in student achievement for an individual 

student between two or more points in time.  The student growth component includes one or more of the 

following: (1) Value-added data or an alternative student academic process measure if adopted under ORC 

3302.03(C)(1)(e); (2) ODE approved assessments; and/or (3) locally determined measures (student learning 

objectives (SLOs)); in accordance with state law and State Board of Education requirements.  

Fifty percent (50%) of a teacher’s evaluation must be comprised of student growth measures.  When available, 

value-added data or an alternative student academic progress measure if adopted under ORC 3302.03(C)(1)(e) 

shall be included in the multiple measures used to evaluate student growth in proportion to the part of the 

teacher’s schedule of courses or subjects for which the value added progress dimension is applicable.   In the 

calculation for student academic growth, students shall be excluded per state law and regulation. 

Until June 30, 2014, if a teacher’s schedule is comprised only of courses or subjects for which value-added data 

is applicable, the majority of the student academic growth factor of the evaluation shall be based on the value-

added progress dimension.  On or after July 1, 2014, the entire student academic growth factor of the evaluation 

for such teachers shall be based on the value added progress dimension. 

Students with 45 or more excused or unexcused absences during the full academic year will not be included in 

the calculation of student academic growth.  Data from Board-determined multiple measurers will be converted 

to a score of: (1) Above, (2) Expected or (3) Below student growth levels. 

 

Professional Growth and Improvement Plans 

All teachers who meet expected or above expected levels of student growth must develop professional growth 

plans.  Teachers meeting below-expected levels of student growth must develop an improvement plan with their 

credentialed evaluator.  The Board will provide professional development and growth opportunities in 

accordance with state law and regulation. 

Evaluation Timeline 

Credentialed district evaluators evaluate teachers annually.  Annual evaluations include two formal observations 

of at least 30 minutes each and classroom walkthroughs.  Teachers, who are on limited or extended limited 

contracts pursuant to State law and under consideration for nonrenewal, shall, in the final contract year, receive 

at least three formal observations during the evaluation cycle. 

All teacher evaluations are completed by May 1.  Teachers evaluated under this policy are provided with a 

written copy of their evaluation results by May 10. 



 

 

The Board evaluates teachers receiving effectiveness ratings of Accomplished on those teachers’ most recent 

evaluations carried out under this policy every two years.  Biennial evaluations conducted under this policy are 

completed by May 1 of the evaluation year.  Teachers evaluated on a biennial basis are provided a written copy 

of their evaluation results by May 10 of the evaluation year. 

Testing for Teachers in the Core Subjects 

Beginning with the 2015-16 school year, teachers of core subject areas, as defined by State law, who have 

received a rating of Ineffective on the evaluations conducted under law and this policy for two of the three most 

recent school years must register for and take all written examinations of content knowledge selected by the 

Ohio Department of Education. 

Retention and Promotion 

The Board uses evaluation results for retention and promotion decisions.   Procedures for use by district 

administrators in making retention and promotion decisions will be adopted by the Board. 

Seniority shall not be the basis for making retention (reduction in force) decisions, except when making a 

decision between teachers with comparable evaluations.  

Removal of Poorly-Performing Teachers 

District administrators will present recommendations for removal of poorly performing teachers based on 

evaluation results. The Board uses the administrators’ recommendations and evaluation results for removing 

poorly performing teachers. Evaluation shall be considered when the Board proceeds according to statute to 

remove poorly performing teachers. 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date: January 14, 2013] 

[Re-adoption date: June 10, 2013] 

 

 

LEGAL REFS.: ORC 3319.11; 3319.111; 3319.112; 3319.16; 3319.58 

  Chapter 4117 

 OAC 3301-35-05 

   

 

CROSS REFS.: AF, Commitment to Accomplishment 

 GBL, Personnel Records 

 GCB, Professional Staff Contracts and Compensation Plans 

 

 

CONTRACT REF.: Teachers’ Negotiated Agreement 

 
 
 

  



 

 

File:  AFC-2 

 

 

EVALUATION OF CERTIFIED STAFF 

(Administrators Both Professional and Support) 

 

 

The Superintendent institutes and maintains a comprehensive program for the evaluation of administrative 

personnel.  Administrative personnel are all persons issued contracts in accordance with the Ohio Revised 

Code., including the following:  assistant superintendents, principals, assistant principals and all other personnel 

required to maintain certificates in order to be employed as pupil-personnel workers and educational 

administrative specialists (provided that such person spends less than 50% of his/her time teaching or working 

with students) and any other employee whose duties enable him/her to be considered either a “supervisor” or 

“management-level employee” excluded from all of the employee bargaining units. Evaluations should assist 

administrators in developing their professional abilities in order to increase the effectiveness of District 

Management. 

 

The purpose of administrator evaluations is to assess the performance of administrators, to provide information 

upon which to base employment and personnel decisions and to comply with the requirements of State law. All 

administrators are evaluated annually.  In the year an administrator’s contract does not expire, the evaluation is 

completed by the end of the contract year, and a copy is given to the administrator. July 31, and a copy is given 

to the administrator.   

 

In the year an administrator’s contract does expire, two evaluations are completed, one preliminary and one 

final.  The preliminary evaluation is conducted at least 60 days prior to June 1 and prior to any Board action on 

the employee’s contract. A written copy of the preliminary evaluation is given to the administrator at this time.  

Evaluations are considered by the Board in determining whether to re-employ administrators.  In addition, 

evaluations should assist administrators in developing their professional abilities in order to increase the 

effectiveness of District management. 

 

The final evaluation includes the Superintendent’s intended recommendation for the contract of the employee.  

A written copy of the final evaluation must be provided to the employee at least five days prior to the Board’s 

action to renew or nonrenew the employee’s contract. The employee may request a meeting with the Board 

prior to any Board action on his/her contract.  The employee may have a representative of his/her choice at the 

meeting. 

 

The evaluation measures the administrator’s effectiveness in performing the duties included in his/her written 

job description.  The evaluations are conducted annually by the Superintendent/ designee.  

 

Evaluation criteria for each position are in written form and are made available to the administrator.  The results 

of the evaluations are kept in personnel records maintained in the Treasurer’s office.  The evaluated 

administrator has the right to attach a memorandum to the written evaluation.  Evaluation documents, as well as 

information relating thereto, are accessible to each evaluatee and/or his/her representative. 

 

This evaluation procedure does not create any expectancy of continued employment.  Nothing contained herein 

prevents the board from making any final determination regarding the renewal or nonrenewal of an 

administrator’s contract. 

 

Ohio Principal Evaluation System (OPES) 



 

 

 

Procedures for evaluating principals and assistant principals are based on principles comparable to the Ohio 

Teacher Evaluation System, but are tailored to the duties and responsibilities of principals and assistant 

principals and the environment in which they work.  Principals and assistant principals are evaluated under the 

above system, with the inclusion of the following components. 

 

Principals and assistant principals are assigned an effectiveness rating of Accomplished, Proficient Skilled, 

Developing or Ineffective.  This rating will be determined based on 50% measures of principal or assistant 

principal performance and 50% student growth measures.  Student academic growth is determined through 

multiple measures. 

 

Principals and assistant principals are evaluated via two formal observations and periodic building walk-

throughs.  The 50% principal and assistant principal performance measure is based on the Ohio Standards for 

Principals.  Proficiency on the standards includes consideration of professional goal setting, communication and 

professionalism, and skills and knowledge. 

 

Student academic growth is evaluated by a combination of: (1) Value-added data; (2) ODE approved 

assessments and/or (3) Board determined measures.  When available, value-added data shall be included in the 

multiple measures used to evaluate student growth. Resulting data from Board-determined multiple measures 

will be converted to a score of: (1) Above, (2) Expected or (3) Below student growth levels. 

 

The Superintendent/designee evaluates all principals and assistant principals annually. Annual evaluations 

include two formal observations at least 30 minutes each and periodic building walkthroughs. 

 

The Board allocates financial resources to support professional development in compliance with State law and 

the State Board of Education’s evaluation framework.  

 

  

 

[Adoption date:  June 1, 2003] 

[Re-adoption date: January 14, 2013] 

[Re-adoption date: June 10, 2013] 

 

 

 

LEGAL REFS.: ORC 3319.02; 3319.03; 3319.04; 3319.111; 3319.16; 3319.17; 3319.171; 3319.22 

 OAC 3301-35-05 

 

 

CROSS REFS.: AF, Commitment to Accomplishment 

 GBL, Personnel Records 
 

  



 

 

File:  BDC 

 

 

EXECUTIVE SESSIONS 

 

 

Educational matters should be discussed and decisions made at public meetings of the Board (in accordance 

with the rationale for the creation of public governing bodies).  Some matters are more properly discussed by 

the Board in executive session.  As permitted by law, such matters may involve: 

 

1. the appointment, employment, dismissal, discipline, promotion, demotion or compensation of an 

employee, official or student or the investigation of charges or complaints against such individual, 

unless an employee, official or student requests a public hearing (the Board will not hold an executive 

session for the discipline of one of its members for conduct related to the performance of his/her 

official duties or for his/her removal from office); 

 

2. the purchase of property for public purposes or for the sale of property at competitive bidding, if 

premature disclosure of information would give an unfair advantage to a person whose personal, 

private interest is adverse to the general public interest; 

 

3. specialized details of security arrangements where disclosure of the matters discussed might reveal 

information that could be used for the purpose of committing, or avoiding prosecution for, a violation 

of the law; 

 

4. matters required to be kept confidential by Federal law or State statutes; 

 

5. preparing for, conducting or reviewing negotiations with public employees concerning their 

compensation or other terms and conditions of their employment or 

 

6. in-person conferences with an attorney for the Board concerning disputes involving the Board that are 

the subject of pending or imminent court action or. 

 

7. consideration of confidential information related to the marketing plans, specific business strategy, 

production techniques, trade secrets or personal financial statements of an applicant for economic 

development assistance, or negotiations with other political subdivisions respecting requests for 

economic development assistance provided that: 

 

 A. the information is directly related to a request for economic development assistance that is to be 

provided or administered under provisions of State law authorized in Ohio Revised Code Section 

121.22(G)(8)(1), or involves public infrastructure improvements or the extension of utility 

services that are directly related to an economic development project and 
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 B. a unanimous quorum of the Board has determined by a roll call vote the executive session is 

necessary to protect the interests of the applicant or possible investment or expenditure of public 

funds to be made in connection with the economic development project. 

 

 

Conferences with a member of the Office of the State Auditor or an appointed certified public accountant for 

the purpose of an audit are not considered meetings subject to the Open Meetings Act (Sunshine Law). 

 

The Board meets in executive session only to discuss legally authorized matters.  Executive sessions are held 

only as part of a regular or special meeting and only after a majority of the “quorum” determines, by a roll-call 

vote, to hold such a session. 

 

When the Board holds an executive session for any of the reasons stated above, the motion and vote to hold the 

executive session shall state one or more of the purposes listed under such paragraph for which the executive 

session is to be held, but need not include the name of any person to be considered in the executive session.  

The minutes shall reflect the information described above. 

 

In compliance with law, no official action may be taken in executive session.  To take final action on any matter 

discussed, the Board reconvenes into public session. 

 

The Board may invite staff members or others to attend executive sessions at its discretion. 

 

Board members shall not disclose or use, without appropriate authorization, any information acquired in the 

course of official duties (which is confidential because of statutory provisions) or which has been clearly 

designated as confidential because of the status of proceedings or the circumstances under which the 

information was received. 

 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: ORC 102.03 

  121.22(B) 

 

 

CROSS REFS.: AFBA, Evaluation of the Treasurer  

 BCD, Board-Superintendent Relationship  

 BCE, Board Committees 

 BCF, Advisory Committees to the Board 

 BD, School Board Meetings 

 BDDG, Minutes 

 KBA, Public’s Right to Know 

 KLD, Public Complaints About District Personnel 
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VOTING METHOD 

(5-Member Board) 

 

 

ITEM # NEEDED REFERENCE 

  ORC 

   

   

Declare it necessary to issue bonds  3 (a) 133.18 

  133.01(U) 

   

Declare, by remaining members, that 

reasons for a member's absence for 90 

days are insufficient to continue 

membership 

 

 

 

3 (e) 

 

 

 

3313.11 

   

Fill a vacant Board seat (majority of 

remaining members) 

 

3 (f) 

 

3313.11 

   

Purchase or sell real estate 3 (a) 3313.18 

   

Appoint Employ any employee 3 (a) 3313.18 

   

Elect or appoint an officer 3 (a) 3313.18 

   

Pay any debt or claim 3 (a) 3313.18 

   

Adopt textbook 3 (a) 3313.18 

   

Dispense with resolution authorizing 

purchase or sale of personal property, 

appointment of employees, etc., if 

annual appropriation resolution has 

been adopted by a majority of full 

membership 

 

 

 

 

 

3 (a) 

 

 

 

 

 

3313.18 

   

Remove the Termination of Treasurer 

at any time for cause 

 

4 (b) 3 (a) 

 

3313.223319.16 

   

Appoint Treasurer Pro Tempore 3 (a) 3313.23 
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Determine that Treasurer’s incapacity is 

removed 

 

3 (a) 

 

3313.23 

   

Remove Treasurer Pro Tempore at any 

time for cause  

 

 

4 (b) 

 

3313.23 

Affirm, reverse, vacate or modify an 

order of student expulsion; reinstate a 

student 

 

 

3 (a) 

 

 

3313.66 (E) 

   

Employ or re-employ a superintendent  3 (a) 3319.01 

   

Appoint Superintendent Pro Tempore 3 (a) 3319.011 

   

Remove Superintendent Pro Tempore 

at any time for cause 

 

4 (b) 

 

3319.011 

   

Suspend or remove Business Manager 4 (b) 3319.06 

   

Re-employ any teacher who the 

Superintendent refuses to recommend 

for re-employment 

 

 

4 (c) 

 

 

3319.07 

   

Re-employ a teacher not nominated by 

the Superintendent  

 

4 (c) 

 

3319.07 

   

Reject the recommendation of the 

Superintendent that a teacher eligible 

for continuing contract be granted a 

continuing contract  

 

 

 

4 (c) 

 

 

 

3319.11 

   

Determine, at a regular meeting, which 

textbooks shall be used in the schools 

under its control  

 

 

3 (a) 

 

 

3329.08 

   

Transfer funds in certain cases 4 (b) 5705.14 

Declare the necessity for certain 

transfers of funds 

 

3 (a) 

 

5705.16 

   

Levy a tax outside 10-mill limitation 

(not emergency) 

 

4 (b) 

 

5705.21 

   

Reject findings and recommendations 

of fact-finding panel by Board or 

employee organization under statutory 

impasse resolution procedure 

 

 

 

3 (g) 

 

 

 

4117.14(C)(6) 



E 

 

   

Waiver of textbook and material fund 

transfer restriction* 

 

5 (h) 

 

3315.17(D)(2) 

   

 

KEY 

 

  

(a)  Majority of full membership   

(b)  2/3 of full membership   

(c)  3/4 of full membership   

(d)  4/5 of full membership   

(e)  2/3 of remaining members of the Board   

(f)  Majority of remaining members of the Board   

(g)  3/5 of full membership   

(h)  Unanimous vote of full membership   
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SPECIAL USE OF SCHOOL BUSES 

 

 

Buses owned by the Board are used primarily for the purpose of transporting students and school personnel for 

school-approved activities.  They are available to all classes, groups or organizations within the schools in 

accordance with the following. 

 

 1. The use of District-owned buses is scheduled through the transportation office. 

 

 2. Fees for the use of the buses are established and made part of the District regulations. 

 

 3. The drivers of the buses must  possess valid commercial drivers’ licenses as required by lawmeet all 

federal, state and District requirements for school bus drivers, and be registered with the Ohio 

Department of Education as a qualified bus driver. 

 

 4. The drivers of the buses ensure that the buses are not overloaded, that students conduct themselves in a 

safe and orderly manner while in the buses and that the buses are operated in a safe and lawful 

manner. 

 

 5. The drivers of the buses are responsible for reporting in writing to the transportation office the 

condition of buses, particularly any need for repair or servicing. 

 

Approved Non-Routine Use of School Buses 

 

 The “non-routine use of school buses”  “Non-routine student transportation” is defined as transportation of 

passengers for purposes other than regularly scheduled routes to and from school.  School buses may be used 

for non-routine trips only when the trips do not interfere with routine transportation services, such as:. 

 

 1. trips that are extensions of the instructional program as determined by the District or county board of 

mental retardation and developmental disabilities administration; 

 

 2. trips for the transportation of enrolled students directly participating in school-sponsored events.  A 

“school-sponsored event” is defined as any activity in which students are participating and are under 

the direct supervision and control of a certified staff member or any advisor as designated by the 

Superintendent; 

 

 3. transporting of students taking part in summer recreation programs when such programs are sponsored 

by a recreation commission and there is an agreement between the Board and the recreation 

commission; 

 

 4. trips for transportation of the aged when contracted with a municipal corporation or a public or 

nonprofit private agency or organization delivering services to the aged; 
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 5. trips for transportation of students and/or adults as approved by the Board to and from events within 

the local community which are school or local community sponsored (such events are open to the 

public); 

 

 6. emergency evacuation and/or emergency evacuation drills when such emergencies are declared by 

state or local directors of emergency disaster services; 

 

 7. a civil emergency as declared by the governor; 

 

 8. transporting school employees engaged in approved employee improvement programs; 

 

 9. transporting welfare reform participants and those participating in temporary assistance programs in 

coordination with local human service providers or 

 

 10. other uses as deemed appropriate by the Superintendent. 

 

All non-routine transportation will be conducted in compliance with State law.  The Superintendent/designee 

will issue a trip permit that meets the requirements of the Ohio Administrative Code for any non-routine student 

transportation. 

 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: ORC 3327.01; 3327.05; 3327.10; 3327.13; 3327.14; 3327.15 

 OAC 3301-83-16 

 

 

CROSS REFS.: EEACD, Drug Testing for District Personnel Required to Hold a  

                                            Commercial Driver's License  

 GBQ, Criminal Records Check 

 IICA, Field Trips 
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DATA AND RECORDS RETENTION 

 

 

All recordsl are the property of the District and are not removed, destroyed, mutilated, transferred or otherwise 

damaged or disposed of, in whole or in part, except as provided by law or under the rules adopted by the 

District Records Commission.  Such records shall be delivered by outgoing officials and employees to their 

successors and shall not be otherwise removed, transferred or destroyed unlawfully. 

 

The District Records Commission is composed of the Board President, the Treasurer and the Superintendent.  

The commission meets at least once every 12 months. 

 

The functions of the commission are to review applications for one-time records disposal of obsolete records 

and schedules of records retention and disposition submitted by any employee of the District.  Records may be 

disposed of by the District pursuant to the procedure outlined below.  The commission may at any time review 

any schedule it has previously approved and may revise that scheduleschedule, in accordance with State law. 

 

The Superintendent designates a “Records Officer” in each department/building who is responsible for all 

aspects of records retention including electronic mail within that department/building. 

 

When The District Records Commission has approvedrecords have been approved for disposal, the Records 

Commission sends a list of such records to the Auditor of State.  If he/she disapproves the action by the 

commission, in whole or in part, he/she so informs the commission within a period of 60 days, and these records 

are not destroyed. An application for on-time disposal of obsolete records, or any schedule of records retention 

and disposition, the applications and/or schedules are sent to the Ohio Historical Society (OHS) for review.  The 

OHS will review the application or schedule within a period of 60 days.  During this time the OHS may select 

for its custody any records it considers to be of continuing historical value.  The OHS will denote upon any 

schedule of records retention, and disposal, the records for which they will require an certificate of records 

disposal prior to their disposal.  After the OHS has completed their review, OHS will forward the applications 

and/or schedules to the Auditor of State for their approval or disapproval.  The Auditor of State must approve or 

disapprove the application and/or schedule within 60 days. 

 

  Before public records are disposed of pursuant to an approved schedule, the Ohio Historical Society is 

informed and District must inform OHS of the disposal of only the records that OHS has requested to see.  OHS 

is given the opportunity for a period of 6015 days to select for its custody such public records as it considers to 

be of continuing historical value.2 

 

Electronic Mail and Social Media Content 

 

Electronic mail sent or received by the Board and/or District employees and social media content may be 

considered a public record subject to public disclosure or inspection under Ohio’s Open Meetings Act 

(Sunshine Law).  Upon sending or receiving electronic mail, all users shall segregate or store public electronic 

mail recordsIf the electronic mail or social media content is the District’s official record and meets the 

definition of a record as defined by State law, then the information must be retained in accordance with District 

records retention schedule. 

 

All Board and District electronic mail communications and social media content are monitored in accordance 

with the attached regulation to ensure that all public electronic mail and social media public records are 

retained, archived and destroyed in compliance with State law. 
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District employees are subject to disciplinary action for violation of this policy and regulation. 
 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: Family Educational Rights and Privacy Act; 20 USC 1232g et seq.  

 ORC 9.01 

  149.011; 149.35; 149.381; 149.41; 149.43 

  3313.29 

  3319.321 

  3701.028 

 Ohio Historical Society Form RC-1 

 Ohio Historical Society Form RC-2 

 Ohio Historical Society Form RC-3 

 Auditor of State Form RC-2  

 

 

CROSS REFS.: DI, Fiscal Accounting and Reporting 

 GBL, Personnel Records 

 JO, Student Records 

 KBA, Public’s Right to Know 

 

   
1Records include any documents devices or items, regardless of physical form or characteristic, including an 

electronic record (as defined in Ohio Revised Code (RC) 1306.01), created or received by or coming under the 

jurisdiction of the District which serves to document the organization, functions, policies, decisions, procedures, 

operations or other activities of the District. ORC Section 149.011 

 
2The Historical Society may not review or select for its custody the records set forth in ORC  

Section 149.41(A) and (B)149.381(E). 
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DATA AND RECORDS RETENTION 

(Electronic Mail and Social Media Content) 

 

 

The Ohio Electronic Records Committee has established the following guidelines for managing electronic mail 

(e-mail) and social media content.   

 

Retention or disposition of e-mail messages and social media content must be related to the information they 

contain or the purpose they serve.  The content, transactional information and any attachments associated with 

the message are considered a record (if they meet State law criteria).  Because the content of e-mail messages 

and social media content may vary considerably, the content must be evaluated to determine the length of time 

messages and content must be retained. 

 

Electronic Mail 

 

There are two categories of e-mail retention: non-record messages and official record messages. 

 

Non-Record Messages 

 

E-mail messages that do not meet the criteria of the Ohio Revised Code definition of a record may be deleted at 

any time, unless they become part of some official record as a result of special circumstances.  These items may 

be immediately deleted, or maintained in a "Non-Record" mail box and deleted later, just as you might trash the 

unwanted publications or promotional flyers.   

Types of messages may include: 

 

 1. Personal Correspondence:  Any e-mail not received or created in the course of state business may be 

deleted immediately, since it is not an official record.  Examples include, but are not limited to, the 

"Let's do lunch" (not a business lunch) or "Can I catch a ride home" type of note. 

 

 2. Non-State Publications:  Publications, promotional material from vendors and similar materials that 

are "publicly available" to anyone are not official records. In the electronic world, this includes list 

serve messages (other than those you post in your official capacity), unsolicited promotional material 

("spam"), files copied or downloaded from Internet sites, etc. 
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Official Record Messages 

 

E-mail messages that meet the definition of a record in the ORC are official records and must be scheduled, 

retained and disposed of as such. These official records fall into the following categories: 

 

 1. Transient Messages:  This type of e-mail has a very limited administrative value. Transient messages 

do not set policy, establish guidelines or procedures, certify a transaction or become a receipt.  The 

informal tone of transient messages might be compared to a communication that might take place 

during a telephone conversation in an office hallway. 

 

  Transient Documents:  Include telephone messages, drafts and other limited documents which 

serve to convey information of temporary importance in lieu of oral communication. 

 

   Retention:  Until no longer of administrative value, then destroy 

 

 2. Intermediate Messages:  E-mail messages that have more significant administrative, legal and/or fiscal 

value but are not scheduled as transient or permanent should be categorized under other appropriate 

record series. These may include (but are not limited to): 

 

 A. General Correspondence:  Includes internal correspondence (e.g., letters, memos); also, 

correspondence from various individuals, companies and organizations requesting information 

pertaining to agency and legal interpretations and other miscellaneous inquiries. This 

correspondence is informative (it does not attempt to influence District policy). 

 

   Retention:  1 year, then destroy 

 

 B. Routine Correspondence:  Referral letters, requests for routine information or publications 

provided to the public by the District which are answered by standard form letters. 

 

   Retention:  6 months, then destroy 

 

 C. Monthly and Weekly Reports:  Document status of ongoing projects and issues; advise 

supervisors of various events and issues. 

 

   Retention: 1 year, then destroy 
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 D. Minutes of Agency Staff Meetings:  Minutes and supporting records documenting internal policy 

decisions. 

 

   Retention: 2 years, then transfer to State Archives for their possible  

    retention or destruction 

 

 3. Permanent Messages:  E-mail messages that have significant administrative, legal and/or fiscal value 

and are scheduled as permanent also should be categorized under the appropriate record series. These 

may include, but are not limited to: 

 

 A. Executive Correspondence:  Correspondence dealing with significant aspects of the 

administration of executive offices.  Correspondence includes information concerning policies, 

program, fiscal and personnel matters. 

 

   Retention:  2 years, then transfer to State Archives 

 

 B. Departmental Policies and Procedures:  Includes published reports, unpublished substantive 

reports and policy studies. 

 

   Retention: Retain until superseded, obsolete or replaced, then transfer to  

    State Archives for their possible retention and destruction 

 

Social Media Content 

 

Social media content that meets the definition of a record as defined by State law is an official record of the 

District and must be scheduled, retained and disposed of as such.  The District will work with stakeholders to 

determine the appropriate method for preserving content created through the use of social media.  When 

determining whether social media content must be retained, the District will: 

 

 1. Look beyond the electronic social medium and analyze the content to determine if the information 

meets the definition of a record as defined by State law that must be managed and kept in accordance 

with retention schedules. 

 

 2. Determine whether the information or social media content is duplicated elsewhere: 

 

 A. If the content or information is duplicated elsewhere, then the social media version will be 

considered a secondary copy and will not need to be maintained in accordance with the records 

retention schedule. 

 

 B. When the official record becomes eligible for disposal, duplicate content maintained on social 

media will also be purged. 
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 3. Whenever possible, the District will make an effort to map the information value of the social media 

content to existing records retention schedules.  If content is determined to have record value and 

cannot be mapped to an existing schedule, a new retention schedule will be created and approved. 

 

 

 

[Re-adoption date: January 14, 2013] 
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CRIMINAL RECORDS CHECK 

 

 

The Board shall request from the Superintendent of the Bureau of Criminal Identification and Investigation 

(BCII) criminal records checks of all candidates under final consideration for employment or appointment in the 

District.  The BCII criminal records checks include information from the Federal Bureau of Investigation (FBI), 

unless the individual can demonstrate that he/she has been a resident of the state for the preceding five year and 

has previously been subjected to a BCI check, in which case only a FBI check is required.. 

 

The Board may employ persons on the condition that the candidate submit to and pass a BCII criminal records 

check in accordance with State law.  Any person conditionally hired who fails to pass a BCII criminal records 

check is released from employment.  Applicants are given a separate written statement informing them that the 

Board uses a criminal records check as part of the initial hiring process and at various times during the 

employment career.  This notice must be on a separate document, which only contains this notice.  The 

applicant’s written authorization to obtain the criminal records check will be obtained prior to obtaining the 

criminal records check. 

 

Prior to taking an adverse action against an applicant or employee (such as declining to employ, reassigning an 

employee, denying a promotion, suspension, nonrenewal or termination) based in whole or in part on a criminal 

records check, the applicant or employee is given a written pre-adverse action disclosure statement which 

includes a copy of the criminal records check and the Federal Trade Commission’s notice titled “A Summary of 

Your Rights Under the Fair Credit Reporting Act.” 

 

After taking an adverse action, the applicant or employee is given a written adverse action notice which includes 

the name, address and telephone number of the BCII, a statement that the BCII did not make the decision to take 

the adverse action and cannot give specific reasons for it, the individual’s right to dispute the accuracy or 

completeness of any information furnished by the BCII and the individual’s right to an additional free criminal 

records check from the BCII upon request within 60 days.   

 

An applicant for employment may provide a copy of a BCII criminal records check to the District in compliance 

with State Law.  The District may accept this criminal records check in place of its own records check if the date 

of acceptance by the District is within one year after the date of issuance by the BCII. 

 

State law requires subsequent criminal records checks every five years for all school employees except bus 

drivers.  For currently employed bus drivers, a new report is required every six years. 

 

Any and all information obtained by the Board or persons under this policy is confidential and shall not be 

released or disseminated.  Criminal records checks are not public records for purposes of the Public Records 

Law.  Any applicant not hired because of information received from the records check shall be assured that all 

records pertaining to such information are destroyed. 

 

File: GBQ 

Volunteers 

 

The District notifies current and prospective volunteers who have or will have unsupervised access to students 

on a regular basis that a criminal records check may be conducted at any time. 
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Contractors 

 

Criminal records checks are required for contractors who meet the following four criteria: (1) the contractor is an 

employee of a private company under contract with the District to provide “essential school services”; (2) the 

contractor works in a position involving routine interaction with a child or regular responsibility for the care, 

custody or control of a child; (3) the contractor is not licensed by ODE and (4) the contractor is not a bus driver. 

 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date:  February 13, 2006] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: Fair Credit Reporting Act; 15 USC 1681 et seq. 

 ORC 109.57; 109.572; 109.575: 109.576 

  2953.32 

  3301.074 

  3314.19; 3314.41 

  3319.088; 3319.089; 3319.22; 3319.222; 3319.29; 3319.291; 3319.302;  

     3319.303; 3319.304; 3319.311; 3319.313; 3319.315; 3319.39;  

     3319.391; 3319.392 

  3327.10 

 OAC 3301-27-01 

  3301-83-06 

 

 

CROSS REFS.: EEAC, School Bus Safety Program 

 GBL, Personnel Records 

 GCBB, Certified Staff Supplemental Contracts 

 GCD, Certified Staff Hiring 

 GCPD, Suspension and Termination of Certified Staff Members 

 GDD, Classified Staff Hiring 

 GDPD, Suspension, Demotion and Termination of Classified Staff Members 

 IIC, Community Instructional Resources  

 IICC, School Volunteers 

 KBA, Public’s Right to Know 

 LEA, Student Teaching and Internships 
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FAMILY AND MEDICAL LEAVE 

 

The Board provides leave to eligible employees consistent with the Family Medical Leave Act of 1993 

(FMLA).  Eligible employees are entitled to up to 12 work weeks (or 26 work weeks to care for a covered 

service member) of unpaid family and medical leave in any 12-month period.  The Board continues to pay the 

District’s share of the employee’s health benefits during the leave.  In addition, the District restores the 

employee to the same or an equivalent a similar position after the employee’s return fromtermination of the 

leave. in accordance with Board policy. 

 

In complying with the FMLA, the District adheres to the requirements of applicable State and Federal law. 

 

Additional information is contained in the regulations that follow this policy. 

 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date:  April 13, 2009] 

[Re-adoption date: July 9, 2012] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: Family and Medical Leave Act of 1993; 29 USC 2601 et seq.; 29 CFR Part 825  

 Genetic Information Nondiscrimination Act of 2008; 42 USC 2000ff et seq.  

 ORC 124.38   

  3313.20  

  3319.08; 3319.13; 3319.131; 3319.14; 3319.141 

 

 

CROSS REFS.: GCBD, Certified Staff Leaves and Absences 

 GDBD, Classified Staff Leaves and Absences 

 

 

CONTRACT REFS.: Teachers’ Negotiated Agreement 

  Classified Staff Negotiated Agreement 
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FAMILY AND MEDICAL LEAVE 

 

An employee who has worked for the District for at least 12 months is eligible for 12 work weeks of FMLA 

leave during a rolling 12-month period, provided the employee worked at least 1,250 hours in the 12 months 

preceding the beginning of the leave.  An employee may be eligible for 26 work weeks of FMLA leave during a 

12-month period to care for a covered service member with a serious injury or illness.   

 

Types of Leave 

 

An eligible employee may take FMLA leave for the following purposes: 

 

 1. birth and care of a newborn child; 

 

 2. placement with an employee of a son or daughter for adoption or foster care; 

 

 3.  care for a spouse, child, parent with a serious health condition.  An employee may not take FMLA 

leave to care for a parent-in-law; 

 

4. recovery from a serious health condition that keeps the employee from performing the essential 

functions of his/her job; 

 

5. to respond to a “qualifying exigency” that arises because a spouse, child or parent is on covered active 

duty or has been called to covered active duty as a member of the Armed Forces or 

 

6. to care for a spouse, child, parent or next of kin who is or was a member of the Armed Forces and who 

is currently undergoing medical treatment, recuperation or therapy for either a serious illness or injury 

that was incurred in the line of duty or for a serious illness or injury that existed before the beginning 

of active duty and was aggravated by service in the line of duty.  In order to be eligible, veterans must 

have been members of the Armed Forces within five years of receiving such treatment. 

 

An employee may elect, or the Board may require an employee, to use accrued paid vacation, personal or sick 

leave for purposes of a family leave.  An employer cannot compel an employee to use accrued medical/sick 

leave in any situation for which the leave could not normally be used. 

 

Spouses Employed by the District 

 

If a husband and wife eligible for leave are employed by the District, their combined amount of leave for birth, 

adoption, foster care placement and parental illness may be limited to 12 weeks.   

 

If a husband and wife eligible for leave are employed by the District, their combined amount of leave to care for 

a covered service member is limited to 26 weeks. 

 

Intermittent and Reduced Leave 

 

Intermittent leave is leave taken in separate blocks of time due to a single illness or injury. 
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Reduced leave is a leave schedule that reduces the employee’s usual number of hours per work week or hours 

per workday. 

 

Intermittent or reduced leave is available for the employee’s own serious health condition; to care for a 

seriously ill spouse, child or parent; to care for a covered servicemember’s serious injury or illness or for leave 

taken due to a qualifying exigency.  Such leave may be used for the birth or adoption/placement of a child only 

if the Board agrees. 

 

If an employee needs leave intermittently or on a reduced leave schedule for planned medical treatment, the 

employee must make a reasonable effort to schedule the treatment so as not to unduly disrupt the employer’s 

operations.  

 

The Board may provide such leave for medical purposes, but the Superintendent may transfer the employee to a 

position which is equivalent, but more suitable for intermittent periods of leave.  The employee must furnish the 

Board with the expected dates of the planned medical treatment and the duration of the treatment.  The 

Superintendent must authorize such leave in writing. 

 

Benefits 

 

The Board maintains the employee’s health coverage under the group health insurance plan during the period of 

FMLA leave.  Prior to the beginning of the FMLA leave, the employee should make arrangements with the 

Treasurer to pay the employee’s share of health insurance (e.g., family coverage). 

 

The employee will not lose any other employment benefit accrued prior to the date on which leave began but is 

not entitled to accrue seniority or employment benefits during the unpaid leave period.  Employment benefits 

could include group life insurance, sick leave, annual leave, educational benefits and pensions. 

 

   

Notice 

 

When the FMLA leave is foreseeable, the employee must notify the Superintendent of his/her request for leave at 

least 30 days prior to the date when the leave is to begin.  If the leave is not foreseeable, the employee must give 

notice as early as is practical.  When the employee requests pre-scheduled medical leave, the employee must 

make reasonable attempts to schedule treatment so as not to disrupt the District’s operations. 

 

The Board may deny the leave if the employee does not meet the notice requirements. 

 

Certification 

 

The Board may require the employee to provide certification from a health care provider containing specific 

information required under the law if he/she requests a medical leave.   If there is a question concerning the 

validity of such certification, a second and, if necessary, a third opinion can be required, both at the expense of 

the District. 

 

Upon the employee’s return to work, the Board requires that the employee present a fitness statement from the 

employee’s health care provider certifying that the employee is able to return to work. 

 

Restoration 
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When the employee returns from the leave, the Board restores the employee to the same or an equivalent 

position with equivalent benefits, pay, terms and conditions of employment in accordance with Board policy. 

 

Under certain circumstances, the Board may deny restoration to a key employee.  The Board complies with the 

notice requirements of the FMLA in denying restoration.  A key employee is one who is among the highest paid 

10 percent of the employees and whose absence would cause the District to experience a substantial and 

grievous economic injury. 

 

Instructional Employees 

 

Special leave rules apply to instructional employees.  Instructional employees are those employees whose principal 

function is to teach and instruct students in a small group, or in an individual setting.  This term includes teachers, 

athletic coaches, driving instructors and special education assistants such as signers for the hearing impaired.  It 

does not include teacher assistants or aides who do not have as their principal job actual teaching or instructing, nor 

does it include auxiliary personnel such as counselors, psychologists or curriculum specialists.  It also does not 

include cafeteria workers, maintenance workers or bus drivers. 

 

Limitations apply to instructional employees who take intermittent or reduced leave.  If the leave requested is: 

 

 1. to care for a family member, to care for a covered servicemember or for the employee’s own serious 

health condition; 

 

 2. foreseeable based on planned medical treatment and 

 

 3. the employee would be on leave for more than 20% of the total number of working days over the 

period the leave would extend. 

 

The Board then may require the employee to choose either to: 

 

 1. take the leave for a period or periods of a particular duration, not greater than the planned treatment or 

 

 2. transfer temporarily to an available alternative position for which the employee is qualified, which has 

equivalent pay and benefits, and which better accommodates recurring periods of leave than does the 

employee’s regular position. 

 

The following limitations also apply to instructional employees who take leave near the end of a semester for 

purposes other than the employee’s own serious health condition.   

 

 1. When an instructional employee begins leave more than five weeks before the end of a semester, the 

Board may require the employee to continue taking leave until the end of the semester if the leave will 

last at least three weeks and the employee would return to work during the three-week period before 

the end of the semester. 

 

 2. When an instructional employee begins leave less than five weeks before the end of a semester, the 

Board may require the employee to continue taking leave until the end of the semester if the leave will 

last more than two weeks and the employee would return to work during the two-week period before 

the end of the semester. 
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 3. When an instructional employee begins leave less than three weeks before the end of a semester and 

the leave lasts more than five working days, the Board may require the employee to continue taking 

leave until the end of the semester. 

 

In all cases, only the period of leave until the employee is ready and able to return to work shall be charged 

against the employee’s FMLA leave entitlement.  Any additional leave required by the Board is not counted as 

FMLA leave.  However, the Board is required to maintain the employee’s group health insurance and restore 

the employee to the same or equivalent job upon the conclusion of the leave. 

    

Failure to Return 

 

The Board is entitled to recover health care premiums paid during the leave if the employee fails to return from 

leave.  Recovery cannot occur if the employee fails to return because of the continuation, recurrence or onset of 

a serious health condition or due to circumstances beyond the control of the employee. 

 

 

Policy:  Eaton Community Schools (the “District”) will provide family and medical leaves of absence to 

eligible employees who are temporarily unable to work due to one or more of the following reasons:   

 

1. For the birth of a son or daughter of the employee and to care for the newborn child; 

2. For placement of a son or daughter with the employee for adoption or foster care. Newborn or 

placement leaves are not available beyond 12 months from the date of birth or placement; 

3. To care for the employee’s spouse, son, daughter, or parent who has a “serious health condition” 

(as defined by the Department of Labor);  

4. For the employee’s own serious health condition that makes the employee unable to work at all 

or makes him unable to perform any one of the essential functions of the employee’s job; 

5. Due to a “qualifying exigency” (as defined by the Department of Labor) because the eligible 

employee’s spouse, son, daughter, or parent is a covered military member on active duty (or has 

been notified of an impending call or order to active duty) in the Armed Forces in support of a 

contingency operation; and 

6. To care for a “covered servicemember” who has a serious injury or illness if the employee is the 

spouse, son, daughter, parent or next of kin of the servicemember.    

 The maximum total amount of time available to an eligible employee for FMLA leave is 12 work weeks during 

the rolling 12 month period measured forward from the date the employee’s first FMLA leave begins or 26 

work weeks to care for a covered servicemember during a single rolling 12 month period. 

 

The District will calculate all FMLA leave using the rolling method.  Under this method, the amount of 

available FMLA leave to the employee will be calculated by determining the amount of leave used by an 

employee during the 12 months prior to the date the leave is requested and subtracting that number from the 

maximum amount of leave permitted by the FMLA under the circumstances.  The remaining balance is the 

amount of FMLA leave that the employee is entitled to take at that time. 

 

Eligible Employees:  Any employee employed by the District for at least 12 months (need not be consecutive) 

and with at least 1,250 hours worked during the 12 month period immediately preceding the start date of the 

leave of absence is eligible for Family and Medical Leave pursuant to this policy.   

 

Except as set forth below, employment periods prior to a break in service of 7 years or more need not be 

counted in determining whether the employee has been employed by the District for at least 12 months.  

Employment periods preceding a break in service of more than 7 years must be counted, however, where the 
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break in service is due to the fulfillment of the employee’s National Guard or Reserve military service 

obligation or the existence of a written agreement confirming the District’s intention to rehire the employee 

after the break in service.  

 

Under the Uniformed Services Employment and Reemployment Rights Act (“USERRA”), members of the 

uniformed services returning to work after military service will receive credit for any months and hours of 

service he would have been employed but for the period of military service in determining FMLA eligibility. 

 

Notice And Requests For Leave:  Where the necessity for a family, medical or servicemember leave is 

foreseeable, the employee must give notice by requesting leave at least 30 days prior to the onset of the leave.  

If 30 days’ notice is not practicable (e.g., lack of knowledge when leave will start, change in circumstances, 

medical emergency), the employee must give such notice as soon as practicable.  If the employee fails to 

provide the District at least 30 days’ notice of foreseeable leave, the District may require the employee to 

explain why such notice was not practicable. 

 

Ordinarily, an employee will be required to complete a Request for Leave of Absence Form to request FMLA 

leave.  At a minimum, notice of a request for FMLA leave must make the District aware that the employee 

needs FMLA-qualifying leave, the anticipated timing and duration of the leave, and the anticipated start date.  

Employees must also notify their immediate supervisor of the need for leave.  The employee must respond to 

the District’s questions designed to determine whether an absence is potentially FMLA-qualifying.  Failure to 

respond to reasonable inquiries may result in the denial of FMLA protection if the District is unable to 

determine whether the leave is FMLA-qualifying. 

 

Absent extenuating circumstances, an employee will be provided with a “Notice of Eligibility and Rights & 

Responsibilities” notice within 5 business days after the employee requests FMLA leave or when the District 

acquires knowledge that an employee’s leave may be for an FMLA-qualifying reasons.  Eligibility is 

determined (and notice provided) at the start of the first instance of leave for each FMLA-qualifying reason in 

the applicable 12 month period.  If an employee is not eligible for leave, the eligibility notice will list at least 1 

reason why he is not eligible.   

 

Certification: For an FMLA Leave requested because of the employee’s own “serious health condition” that 

makes the employee unable to perform 1 or more of the essential functions of the employee’s position or 

because the employee needs to care for the employee’s spouse, child, or parent who has a serious health 

condition, the employee must submit a medical certification (on a provided form) to the District.  The District 

has adopted the Medical Certification Form approved by the Department of Labor, which is attached to this 

policy.  The medical certification, based on reasonable medical certainty, in part, must verify that the employee 

is unable to work at all or is unable to perform any 1 of the essential functions of the employee’s job or position 

because of a serious health condition or that the employee’s parent, spouse, or child is affected by a serious 

health condition and requires care by the employee.   

 

The employee must provide the medical certification within 15 calendar days after the District’s request -- 

unless it is not practicable to do so despite the employee’s diligent, good faith, efforts.  Such other medical 

information as the District requests, and is permitted by law, may be required.  In case of foreseeable leave, if 

an employee fails to provide certification in a timely manner, then the District may deny FMLA coverage until 

the required certification is provided.  In case of unforeseeable leave, and absent extenuating circumstances, if 

the employee fails to timely return the certification, the District can deny FMLA protection until a sufficient 

certification is provided.  If the employee never produces the certification, the leave is not FMLA leave.  If the 

employee does not produce the certification after reasonable requests by the District, the District reserves the 
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right to decline to treat the leave as FMLA-qualifying, or the District may designate the leave as FMLA leave 

consistent with the information the District possesses at the time of determination. 

 

The employee must provide a complete and sufficient certificate to the District.  If he does not, the District will 

notify the employee, in writing, what additional information is necessary to make the certification complete and 

sufficient.  The employee has 7 calendar days to cure the deficiencies – unless not practicable under the 

circumstances despite the employee’s diligent, good faith efforts.  If the deficiencies are not cured in the 

resubmitted certification, the District may deny the taking of FMLA leave. 

 

Where family care leave or leave for an employee’s serious health condition is foreseeable, based on planned 

medical treatment, the employee shall make a reasonable effort to schedule the treatment so as not to unduly 

disrupt the District’s operations, subject to approval of the health care provider as to scheduling. 

 

The first time an employee requests Active Duty Leave, the District will require the employee to provide a copy 

of the covered military member’s active duty order or other documentation issued by the military which 

indicates the covered military member is on active duty or call to active duty status in support of a contingency 

operation and the dates of the covered military member’s active duty service.  That documentation need only be 

provided 1 time.  If, however, there is a different “qualifying exigency” involving that same covered military 

member or an active duty (or call to) situation involving a different covered military member, the District will 

require additional documentation.  Employees will be required to complete a “Certification of Qualifying 

Exigency For Military Family Leave” form.   

 

When leave is taken to care for a covered servicemember with a serious injury or illness, the District will 

require a certification (on a provided form) to support the need for leave.  The certification may be completed 

by any one of the designated health care providers listed on the provided form. The District also will accept 

(instead of the provided certification form) as sufficient, “invitational travel orders” (ITO’s) or “invitational 

travel authorizations” (ITA’s) issued to any family member to join a seriously injured or ill covered 

servicemember at the servicemember’s bedside.  The District may require confirmation of the covered family 

relationship to the covered servicemember.   

 

Authentication/Recertification: Consistent with the provisions of the FMLA, the District may request that 

the employee recertify the FMLA qualifying conditions.  The District may request recertification in situations 

where: (a) the employee requests an extension of the FMLA leave; (b) there is a change in the employee’s 

circumstances; or (c) the District receives information that casts doubt on the employee’s stated reason for the 

absence or the continuing validity of the certification. In all situations, the District may request a recertification 

of a medical condition every 6 months in connection with the employee’s absence, including medical conditions 

that contain an “indefinite,” unknown,” or “lifetime” duration.   

 

During the time that the District is waiting for the employee to return the Medical Certification Form or 

recertification documentation, the leave will be provisionally designated by the District as FMLA leave.  Once 

the employee has returned the Medical Certification Form or recertification documentation, the District will 

make a final determination as to whether the leave qualifies as FMLA leave and verbally notify the employee as 

to FMLA eligibility. 

 

If the District has reason to doubt the validity of a medical certification, it may require the employee to obtain a 

second medical opinion at the District’s expense.  If the opinions of the employee’s and the District’s health 

care providers differ, the District may require the employee to obtain certification from a third health care 

provider, again at the District’s expense.  There are no second/third opinions for Family (Military) Leave 

situations. 
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Benefits During Leave:  Employees covered by the District’s group health insurance at the onset of a leave 

may continue to participate in the plan during the leave on the same terms and conditions that would have 

applied had no leave been taken.  Premiums, co-payments, and any other employee paid expenses for coverage 

must be paid by the employee on the same terms as if the employee were not on FMLA leave.  If the terms and 

conditions of the health benefit plan are modified for active employees, the same rules will apply to employees 

on a leave of absence. 

 

An FMLA-qualifying leave means that time spent while on the leave and time previously worked for the 

District will not be lost in computation of length of service and the benefits dependent thereon.  However, time 

spent during such an unpaid (i.e., not covered by any applicable paid time off) leave will not be credited toward 

the calculation of any applicable paid days off (sick or vacation).  Any applicable paid days off not exhausted 

during or prior to the start of the leave shall be available to an employee upon the employee’s return from leave.  

No holiday, bereavement, witness duty or jury duty benefits will be paid if such occur during a leave. 

 

Return To Work:  Employees will be restored to the same or equivalent position as the one held when the 

leave commenced in most instances and in accordance with the law.  Employees who fail to return to work may 

be required to reimburse the District the amount of premiums paid by the District to continue his/her 

participation in the group health plan, unless the reason for failure to return to work was the continuation, 

recurrence or onset of a serious health condition of the employee, employee’s spouse, child, or parent, or other 

circumstances beyond the control of the employee. 

 

Fitness For Duty Certification: An employee who has been on a (non-intermittent/reduced leave) Medical 

Leave of Absence for the employee’s own serious health condition shall provide to the District’s Human 

Resources personnel a medical fitness-for-duty certification (at the employee’s cost) that he is able to resume 

work.  That certification also shall specifically address the employee’s ability to perform the essential functions 

of the employee’s job.  Accordingly, the District will provide the employee with a list of the essential functions 

of the employee’s job along with the Designation Notice.  The employee’s health care provider must certify the 

employee can perform the identified essential functions of the employee’s job.  The District may (following the 

same procedures for the initial medical certification) contact the employee’s health care provider to clarify 

and/or authenticate the fitness-for-duty certification.  The District cannot require a second or third opinion for a 

fitness-for-duty certification.   

 

The District will provide a fitness-for-duty certification form to the employee.  The District will delay 

reinstatement until that certification is provided.  An employee who does not provide this fitness-for-duty 

certification or a new medical certification for a serious health condition at the time the FMLA leave is 

concluded, is no longer entitled to FMLA reinstatement. 

 

If an employee is taking intermittent or reduced leave, the District will require a fitness-for-duty certification up 

to once every 30 days (assuming there were FMLA absences during that period) if “reasonable safety concerns” 

exist regarding the employee’s ability to perform the employee’s duties – based on the employee’s serious 

health condition.  The Designation Notice contains this requirement.   

 

 

Intermittent Or Reduced Schedule Leaves:  To qualify for intermittent or reduced schedule leave, the leave 

must be medically necessary (as compared to voluntary treatment) and must be best accommodated through an 

intermittent or reduced schedule.  When medically necessary, requests for intermittent or reduced schedule 

leave for family care, care for a covered servicemember, or an employee’s serious health condition may be 

granted to eligible employees for up to the equivalent of 12 work weeks (or 26 work weeks, if applicable) of 
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leave for any rolling 12 month period. Exempt employees on an intermittent or reduced leave schedule will 

have their salaries reduced to reflect the hours or days missed due to such leave. 

 

If intermittent or reduced schedule leave is required for planned medical treatment, the employee should consult 

with Human Resources personnel at the District and make a reasonable effort to schedule the leave, so as not to 

unduly disrupt the District’s operations.  When notice is given of the need for leave, the employee may be 

required to attempt to reschedule the treatment, subject to the availability and approval of the health care 

provider.  In addition, where the leave is foreseeable based on planned medical treatment, an employee may be 

temporarily assigned to an available alternative position with equivalent pay and benefits that better 

accommodates the employee’s intermittent or reduced leave schedule. 

 

Family Leave after the birth or placement (adoption/foster care) of a healthy child must be taken in a single, 

continuous period of time, unless the District and the employee agree to an intermittent or reduced schedule.  

An intermittent or reduced schedule must be approved in advance of the leave by the District, in its sole 

discretion.  The District’s agreement, however, is not required for requested medical leave due to the mother’s 

or newborn child’s serious health condition. 

 

Applicability Of Other Paid Leave Benefits:  Employees with accrued but unused “paid time off” benefits 

must use such benefits before taking unpaid leaves of absence which qualify under FMLA.  However, it is 

important to remember that accrued “paid time off” benefits may only be used for FMLA purposes where the 

District’s policies permit their usage.  For example, if the employee requests leave and the purpose for the leave 

qualifies under the District’s “paid time off” policy, the employee will be required to exhaust all available “paid 

time off” benefits followed by unpaid leave if necessary.  If, on the other hand, the employee requests FMLA 

leave but the District’s policies do not permit the use of paid leave for the specific purpose, the employee may 

not use paid leave and will be required to use unpaid leave for the absence.  If an employee is required to use 

unpaid leave for absence(s), the employee’s pay will be reduced at a per diem rate (equal to the number of days 

or hours absent) in the employee’s paycheck immediately or soon after the absence(s). 

 

FMLA leave will be designated concurrently with any paid leave used by the employee.  This policy also 

applies to workers’ compensation absences.  Accordingly, if applicable, FMLA leave will be designated 

concurrently with any workers’ compensation leave of absence. 

 

Married Employees:  An employee’s entitlement to a Family Leave for the birth or placement (adoption/foster 

care) of a son or daughter ends 12 months after the date of the birth or placement.  The maximum total amount 

of time available to both employee spouses for a Family Leave for the birth, care after birth, or placement of a 

child or care after placement, or for the care of the employee’s parent (not parent-in-law) with a serious health 

condition is a combined 12 work weeks during the 12-month period as defined above, if both are employed by 

the District. 

The aggregate number of work weeks of leave to which a husband and wife may be entitled for covered 

servicemember leave is limited to 26 work weeks during the single 12 month period if the leave is for covered 

servicemember leave or a combination of covered servicemember leave and any other FMLA-qualifying leave.  

If the leave taken by the husband and wife includes leave for the birth or placement of a son or daughter or to 

take care of a parent (as described above), that particular type of leave is limited to a combined 12 work weeks. 

Instructional Employees:  Individuals employed principally in an instructional capacity by the District who 

request intermittent leave or leave on a reduced schedule to care for a family member with a serious health 

condition, to care for a covered servicemember, or for the employee's own serious health condition, which is 

foreseeable based on planned medical treatment, and the leave would constitute greater than twenty percent 
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(20%) of the total number of working days in the period during which the leave would extend, may be required 

to do one of the following:  (1)  take uninterrupted leave of a particular duration, not to exceed the duration of 

the planned treatment; or (2) be transferred temporarily to an available alternative position with equivalent pay 

and benefits for which the employee is qualified that would better accommodate recurring periods of leave than 

the employee’s regular position. 

 

When leave is scheduled to commence more than five weeks prior to the end of the academic term, the 

employee may be required to extend leave until the end of the term if the leave is at least three weeks in 

duration and the return to employment would occur during the three week period before the end of the term.   

 

Similarly, an employee may be required to extend leave until the end of the term if (1) the employee begins 

leave during the five week period before the end of a term because of the birth of a son or daughter; the 

placement of a son or daughter for adoption or foster care; to care for a spouse, son, daughter, or parent with a 

serious health condition; or to care for a covered servicemember, and (2) the leave lasts more than two weeks, 

and the employee would return to employment during the two week period before the end of the term. 

 

If leave for the birth of a son or daughter; the placement of a son or daughter for adoption or foster care; to care 

for a spouse, son, daughter, or parent with a serious health condition; or to care for a covered servicemember is 

scheduled to commence during the three week period prior to the end of the term and the leave would be greater 

than five working days, the employee may be required to extend leave until the end of the term. 

 

Purpose Of Policy: It is the purpose of this FMLA Policy to comply with the Family and Medical Leave Act 

of 1993, as amended.  The interpretation of terms and the resolution of disputes under this provision shall be 

governed by that law.  The District’s obligations under this policy do not exceed those set forth in the Act, 

unless this policy specifically states that it does.  The District retains the ability to assert all rights, exemptions, 

limitations, and calculation methods in the FMLA.  Enforcement procedures include complaints to the Wage 

and Hour Division of the Department of Labor and civil actions in court.  It is unlawful to discriminate against 

an employee because of the exercise of rights under the Family and Medical Leave Act.  For additional 

information, please refer to the FMLA Rights and Responsibilities Fact Sheet. 

 

 

[Approval Date:  June 1, 2003] 

[Re-approval date:  April 13, 2009] 

[Re-approval date: July 12, 2012] 

[Re-adoption date: January 14, 2013] 
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CERTIFIED STAFF CONTRACTS AND COMPENSATION PLANS 

(Administrators Both Professional and Support) 

 

 

Fair compensation plans are necessary in order to attract and hold highly qualified administrators to provide and 

manage a quality educational program. 

 

The Board may establish a salary schedule for its administrators, with the exception that the salary of the 

Superintendent is usually determined by the employee contract.  Notice of annual salary is given to each 

administrator by July 1. 

 

All administrators shall be issued written limited contracts.  The contract specifies the administrative position 

and duties, the salary and other compensation to be paid for performance of such duties, the number of days to 

be worked, the number of days of vacation leave and any paid holidays in the contractual year. 

 

The term of administrative contracts will not exceed three years, except that an individual who has been 

employed as an administrator for three years or more shall be entitled to receive a contract of not more than five 

years and unless the Superintendent recommends otherwise, not less than two years.  The Superintendent may 

recommend employment of an individual who has served as an administrator in the District for three years or 

more under a one-year administrative contract once during such individual’s administrative career in the District. 

 

An administrator who has earned teacher tenure in the District retains such status while serving as administrator.  

Any administrator who previously obtained teacher tenure in another district achieves teacher tenure in the 

District after re-employment with two or more years’ experience as an administrator in the District. 

 

The Superintendent’s recommendation is considered in all contract renewals.  All administrators are evaluated 

annually.  In the year an administrator’s contract does not expire, the evaluation is completed by June 30 and a 

written copy is given to the administrator no later than the end of the administrator’s contract year as defined by 

his/her salary notice.   

 

In the year an administrator’s contract does expire, two evaluations are completed, one preliminary and one 

final.  The preliminary evaluation is conducted at least 60 days prior to March 31 and prior to any Board action 

on the employee’s contract, and.  A a written copy of the preliminary evaluation is given to the administrator at 

that time.  

 

The final evaluation includes the Superintendent’s intended recommendation for the employee’s contract of the 

employee.  A written copy of the final evaluation must be provided to the employee at least five days prior to 

the Board’s action to renew or nonrenew the employee’s contract. If the Board fails to take action on the 

expiring contract, then the administrator is renewed. If the administrator has been in the District for two years or 

less, he/she will receive a one-year contract.  If the administrator has been in the District three years or more, 

he/she will receive a two year contract. 

File:  GCB-2 

 

 

Before March 31 June 1, any administrator whose contract expires at the end of the school year is notified by 

the Board of the date on which the contract expires and of the individual’s right to request a meeting with the 
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Board in executive session to discuss the reasons for considering renewal or nonrenewal of his/her contract.  

Also prior to March 31 June 1 of the year in which the employment contract of employment expires, any 

administrator whom the Board intends to nonrenew shall receive written notification of the Board’s intent not to 

re-employ. 

 

The Board may issue an alternative license valid for employing a superintendent or any other administrator, 

consistent with State law. 

 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date: October 8, 2012] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: ORC 3319.01; 3319.02; 3319.111; 3319.12; 3319.225; 3319.27 

  4117.01 

 OAC 3301-24-11; 3301-24-12 

 

 

CROSS REFS.: GCBA, Certified Staff Salary Schedules 

 GCBB, Certified Staff Supplemental Contracts 

 GCBC, Certified Staff Fringe Benefits 

 GCBD, Certified Staff Leaves and Absences 
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CERTIFIED PROFESSIONAL STAFF HIRING 

 

 

Through its employment policies, the Board attempts to attract, secure and retain the highest qualified personnel 

for all professional positions. 

 

The Superintendent and others to whom he/she delegates this responsibility determine the personnel needs of the 

District and recommend suitable candidates for employment to the Board.  Through effective recruiting and 

evaluation procedures, the Superintendent recommends to the Board the employment and retention of personnel 

who are motivated to do their best work and to be creative from their own inner resources. 

 

It is the duty of the Superintendent to see that persons nominated for employment in the schools meet all 

certification/licensure requirements and the requirements of the Board for the type of position for which the 

nomination is made. 

 

The following guidelines are used in the selection of personnel. 

 

1. There is no unlawful discrimination in the hiring process. 

 

2. The quality of instruction is enhanced by a staff with widely varied backgrounds, educational preparation 

and previous experience.  Concerted efforts are made to maintain a variation in the staff. 

 

3. Interviewing and selection procedures ensure that the administrator who is directly responsible for the 

work of a staff member has an opportunity to aid in the selection process.  The final recommendation to 

the Board is made by the Superintendent or by another individual designated by the Board in the event 

that the Superintendent’s nomination would create an unlawful interest in a public contract. 

 

4. No candidate is hired without an interview and a criminal record check. 

 

5. All candidates are considered on the basis of their merits, qualifications and the needs of the District.  In 

each instance, the Superintendent and others having a role in the selection process seek to recommend the 

best qualified applicant for the job. 

 

While the Board may accept or reject a nomination, an appointment is valid only if made with the 

recommendation of the Superintendent or by another individual designated by the Board in the event that the 

Superintendent’s nomination would create an unlawful interest in a public contract.  In the case of a rejection, it 

is the duty of the Superintendent to make another nomination. 

 

 In instances of vacancies, the Superintendent or Board may request the opportunity of an interview with the 

Board prior to action being taken. 

File:  GCD 

 

 

 

Rehiring of Retirees 
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If an employee is retiring and seeks re-employment in the same position, then public notice must be given 60 

days prior to the date re-employment is to begin.  The notice must state that the person is or will be retired and is 

seeking re-employment in the District.  The notice must include the time, date and location of a public meeting, 

which must take place 15 to 30 days prior to employment. 

 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date:  July 12, 2004] 

[Re-adoption date: October 8, 2012] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: The Elementary and Secondary Education Act; 20 USC 1221 et seq. 

 Fair Credit Reporting Act; 15 USC 1681 et seq. 

 ORC 2921.42 

  3307.01; 3307.353 

  3313.53 

  3319.02; 3319.07; 3319.08; 3319.11; 3319.22 through 3319.31;  

     3319.39 

  3323.06 

 OAC 3301-35-05; 3301-35-06 

  3307-13-03 

 

 

CROSS REFS.: AC, Nondiscrimination 

 ACA, Nondiscrimination on the Basis of Gender 

 ACB, Nondiscrimination on the Basis of Disability 

 GBA, Equal Opportunity Employment 

 GBQ, Criminal Records Check 

 GDD, Classified Staff Hiring 

  



E 

 

 

File: IGBEA 

 
READING SKILLS ASSESSMENTS AND INTERVENTION 

(Third Grade Reading Guarantee) 
 

 
The Board believes in the importance of the development of English language skills. As a result the Board 
promotes the importance of reading skills through English diagnostic assessments and reading intervention 
services in order to provide a meaningful tool to identify and assist students in achieving proficiency in English 
language arts. 
 
The District annually evaluates the English reading skills of each K-3 student by September 30 and identifies 
students who are reading below their grade level. The District uses a the reading diagnostic assessment to 
measure English proficiency that is appropriate for the grade level and is adopted under State law or is a 
comparable tool approved by the Ohio Department of Education. The student's classroom teachers are involved 
in the assessment and identification of students reading below grade level. 
 
The District provides written notification to the parents or guardian of students who are reading below their 
grade level. Intensive reading instruction is provided to students immediately after they are identified as having 
a reading deficiency. The District develops a reading improvement and monitoring plan within 60 days of 
receiving the student's diagnostic results. 
 
For students who have been retained at the end of third grade, the District provides intense remediation services 
that include intensive interventions that address the student's specific areas of deficiency. Further, the District 
provides each retained student with a high performing teacher who meets set criteria and offers the option for 
such students to receive applicable services from one or more providers other than the District. 
 
Students who have been retained and who have demonstrated proficiency in a specific academic field as 
defined by State law are provided with instruction which is commensurate to the their achievement level. 
 
The Board designates the Superintendent/designee to establish a district policy for the mid-year promotion of 
students who were retained but who now are reading at or above their grade level. 
 
 
[Adoption date: September 10, 2012] 

[Re-adoption date: January 14, 2013] 

 
 
LEGAL REFS.: ORC 3301.07; 3301.0710; 3301.0711(D); 3301.0715; 3301.079 

3313.608; 3313.609; 3313.6010; 3313.6012; 3324.01 OAC 3301-35-04; 
3301-35-06 

 

CROSS REF: IGBE, Remedial Instruction 

  IGBI, Limited English Proficiency 

  IKE, Promotion and Retention of Students  
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File: IGBEA-R 

READING SKILLS ASSESSMENTS AND INTERVENTION 

(Third Grade Reading Guarantee) 

 

The District is required annually to assess the reading skills of each K-3 student, except those students with 

significant cognitive disabilities or other disabilities as authorized by the Ohio Department of Education 

(ODE) on a case-by-case basis, by September 30. The District uses an English the diagnostic assessment to 

measure reading ability either approved under State law or a comparable tool that has been approved by 

ODE the Ohio Department of Education. 

 

If the English diagnostic assessment shows that a student is not reading at grade level, the District will 

provide written notification to the parents or guardian that includes: 

 

1. Notice that the school has identified a substantial reading deficiency in their child; 

 

2. A description of current services provided to the student; 

 

3. A description of proposed supplemental instruction services and supports; 

 

4. Notice that the diagnostic assessment for third grade reading is not the sole determinant of 

promotion and that additional evaluations and assessments are available; and 

 

5. Notice that unless the student will be retained unless the student falls under an exemption or  attains 

the appropriate level of reading competency by the end of third grade, the student will be retained. 

 

For a student not reading at grade level, the District will provides intensive reading instruction services and 

regular diagnostic assessments immediately following the identification of a reading deficiency until the 

development of the reading improvement and monitoring plan referenced below. This instruction must: 

 

1. Include research-based reading strategies that have been show to be successful in 

improving the reading skills of low-performing readers, and 

 

2. Be targeted at the student's identified reading deficiencies. 

 

For each student receiving required reading intervention, the District will develop a reading improvement and 

monitoring plan. This plan will be developed within 60 days of receiving the student's results on the 

diagnostic assessment. The plan will include all of the following: 

 

1. Identification of the student's specific reading deficiency deficiencies; 

 

2. A description of proposed supplemental instruction additional instructional services that 

will target the student's identified reading deficiencies; 

 

3. Opportunities for the student's parents or guardians to be involved in the instructional services; 

 

4. A process to monitor the implementation of the student's instructional services; 
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5. A reading curriculum during regular school hours that assists students to read at grade level, 
provides for scientifically based and reliable assessments, and provides ongoing analysis of each 
student’s reading progress; and 

6. A statement that unless if the student attains the appropriate level of reading competency does 
not attain at least the equivalent level of achievement under Ohio Revised Code Section 3301.071 
by the end of third grade, the student will be retained. 

For a student with a reading improvement and monitoring entering the third grade for the first time on or after 
July 1, 2013, the District will provide a teacher who has at least one year of teaching experience and who 
satisfies one or more of the following criteria: either passed a reading instruction test or has a reading 
endorsement on his/her teaching license. 

1. Holds a reading endorsement on the teacher’s license and has attained a passing score on the 
corresponding assessment for the endorsement, as applicable; 

2. Has completed a master’s degree program with a major in reading; 
3. Was rated “most effective” for reading instruction consecutively for the most recent two years based 

on assessments of student growth measures developed by a vendor and that is on the list of student 
assessments approved by the State Board of Education (SBOE); 

4. Was rated “above expected value-added” in reading instruction, as determined by ODE for the most 
recent consecutive two years; 

5. Has earned a passing score on a rigorous test of principles of scientifically research-based reading 
instruction as approved by SBOE or 

6. Holds an educator license for teaching grades pre-kindergarten through third or grades four through 
nine issued on or after July 1, 2017. 

 
 For a student with a reading improvement and monitoring plan entering the third grade for the first time on or 

after July 1, 2013, the District may provide a teacher who: 

 

 1. has less than one year of teaching experience provided that the teacher meets one or more of the 

criteria listed above and is assigned to a mentor teacher who has at least one year of teaching 

experience and meets one or more of the criteria above or 

 

 2. holds an alternative credential approved by ODE or who has successfully completed training that is 

based on principles of scientifically research-based reading instruction that has been approved by the 

department.  Beginning July 1, 2014, the alternate credentials shall be aligned with the reading 

competencies adopted by the SBOE. 

 

For a student with a reading improvement and monitoring plan entering the third grade for the first time on or 

after July 1, 2013, the District may provide: 

 

 1. reading intervention or remediation services under this section from an individual employed as a 

speech-language pathologist who holds a license issued by the Board of speech-language pathology 

and audiology and a professional pupil services license as a school speech-language pathologist issued 

by the SBOE and/or 

 

 2. a teacher, other than the student’s teacher of record, to provide any services required under this 

section, so long as that other teacher meets the assigned teacher criteria above and the teacher of 

record and the school principal agree to the assignment.  This assignment is documented in the 

student’s reading improvement and monitoring plan. 

 

For any student who is an English language learner and who has been in the U.S. for three years or less or for a 
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student who has an individualized educational plan, a teacher may teach reading if the teacher holds an 

alternative credential approved by ODE or who has successfully completed training that is based on principles 

of scientifically research-based reading instruction that has been approved by ODE.  Beginning July 1, 2014, 

the alternate credentials shall be aligned with the reading competencies adopted by the SBOE. 

 

The District has specific responsibilities for a student who has been retained at the end of third grade. The 
District must: 

1. Establish a dDistrict policy for the mid-year promotion of a student who is reading at or above grade 
level that provides that a student who participates in remediation services and who demonstrates the 
required reading proficiency prior to the start of fourth grade will be promoted to that grade. 
 

2. Provide intensive remediation that addresses the student’s areas of deficiencies. This must include, 
but not be limited to, not less than ninety minutes of daily reading. In addition, the remediation may 
include any of the following: 

A. Small group instruction 
B. Reduced teacher-student ratios 
C. More frequent progress monitoring 
D. Tutoring or mentoring 
E. Transition classes containing third and fourth grade students 
F. Extended school day, week or year 
G. Summer reading camps 

3. Provide a teacher who satisfies one or more of the criteria set forth above.high-performing teacher, 
as determined by available student performance data and performance reviews. 
 

4. Offer the student the option to receive applicable services from one or more providers other than the 
District. These providers will be screened and approved by the District or by the Ohio Department of 
Education. 
 

5. Provide instruction that is commensurate to the achievement level for a retained student who has a 
demonstrated proficiency in a specific academic field as defined by State law. 

 

2 of 2  
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File:  IGCF 

 

 

HOME SCHOOLING 

 

 

The Superintendent may excuse from compulsory school attendance, for not more than one school year at a 

time, any school-age child who is being instructed at home in accordance with the State Board of Education 

rules in the Ohio Administrative Code. 

 

The child being instructed at home must be instructed by an individual with one of the following qualifications:   

 

 1. a high school diploma; 

 

 2. a certificate of high school equivalence; 

 

 3. standardized test scores that demonstrate high school equivalence or 

 

 4. other credentials found appropriate by the Superintendent. 

 

Lacking the above, the home teacher must work under the direction of a person holding a baccalaureate degree. 

 

Any request to be excused must be made in writing by the parent(s) and must contain the information required by 

the Ohio Administrative Code. 

 

The Superintendent approves shall approve the home schooling request, unless he/she determines that the 

information required by the Ohio Administrative CodeOAC has not been provided or unless he/she has 

substantial evidence that the minimum educational OAC requirements of the Ohio Administrative Code have 

not been met, despite the fact that the required information has been provided by the parent(s). 

 

If the Superintendent intends to deny the request for home schooling, he/she notifies the parent(s) within 14 

calendar days and informs the parent(s) of the reasons for the intent to deny the request and of the parent(s)’ 

right to a due process hearing before the Superintendent. 

 

Upon substantial evidence of cessation of home schooling in accordance with the Ohio Administrative 

CodeOAC, the Superintendent notifies the parent(s) of the intent to revoke the excuse and of the parent(s)’ right 

to a due process hearing before the Superintendent. 

 

The Board shall not allow a student who has been approved for home education or who attends a nondistrict 

school to participate in any of the District’s cocurricular or extracurricular activities, including interscholastic 

athletics. 

 

  

[Adoption date:  June 1, 2003] 

[Re-adoption date:  February 13, 2006] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: ORC 3321.04 
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 OAC Chapter 3301-34 

 

 

CROSS REFS.: JECBC, Admission of Students from Nonchartered or Home Schooling 

 JEG, Exclusions and Exemptions from School Attendance 
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File:  IGCH-R  

 

 

POSTSECONDARY ENROLLMENT OPTIONS 

 

 

The District is required to notify all 8th through 11th grade students and their parents about the postsecondary 

enrollment options by March 1 of each school year in which the student wishes to enroll. 

 

Student and/or parent(s) are required to inform the high school guidance counselor Board of intent to participate 

by March 3130 of the year in which the student wishes to enroll.  Failure to inform the high school guidance 

counselor by the March 30
th

 deadline of intent to participate shall result in the student having to secure written 

permission from the Superintendent in order to participate in the program. of the student to inform the Board of 

intent to participate shall result in the Superintendent’s determining the student’s participation. 

 

The District is required to provide counseling services to students prior to their participation in the program.  

Counseling services are to include but are not be limited to: 

 

1. grade status as locally determined; 

 

2. acceptance by college/university; 

 

3. options required by State law; 

 

4. financial arrangements for fees related to tuition, books and materials; 

 

5. process of granting academic credits; 

 

6. criteria for transportation aid; 

 

7. available support services; 

 

8. scheduling; 

 

9. consequences of failing or not completing a course; 

 

10. the effect of program participation on student’s ability to complete District graduation requirements, as 

well as participation in cocurricular and extracurricular activities; 

 

11. academic and social responsibilities of students and parents relative to this program; 

 

12. information/encouragement of college counseling services; and 

 

13. encouragement of all students exhibiting the ability to consider this program and. 

 

14. A list of all institutes of higher education that currently participate in the program or another dual 

enrollment program complied and distributed by the Ohio Department of Education 
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If the District does not receive notification of acceptance from the college within a reasonable time after 

application is made, the District shall contact the college. 

 

The student may opt to receive college credit only or both college and high school credit.  The student must 

designate his/her chosen option at the time of enrollment. 

 

If a student completes a college/university course, the Board shall award him/her appropriate credit toward high 

school graduation if, at the time of enrollment, he/she elects to receive credit for courses toward fulfilling the 

graduation requirements. 

 

High school credit awarded for courses successfully completed counts toward graduation requirements and 

subject area requirements. 

 

1. The Board awards comparable credit for the course/courses completed at the college/university. 

 

2. If no comparable course is offered, the Board grants an appropriate number of credits in a comparable 

area. 

 

3. Any disputes between the student and the Board regarding high school credits granted for a course may 

be appealed by the student to the State Board of Education. 

 

4. The student’s records must show evidence of successful completion of each course and the high school 

credits awarded. 

 

5. Credits earned under the postsecondary enrollment program are not included in the student’s grade-

point average.  College credits count as the equivalent District grade.  If the District has a weighted 

grading system, the high school principal/designee determines the equivalent District grade for the 

college grade.Students will earn a grade of Pass or Fail. 

 

High School/College Enrollment 

 

1. A 9th grade student may not receive credit toward high school graduation for more than the equivalent 

of four academic school years. 

 

2. A 10th grade student may not receive credit toward high school graduation for more than the equivalent 

of three academic school years. 

 

3. An 11th grade student may not receive credit toward high school graduation for more than the 

equivalent of two academic school years. 

 

4. A 12th grade student may not enroll for more than the equivalent of one academic school year. 

 

5. Proportionate reductions are made for any student who enrolls in the program during the course of a 

school year. 

 

6. A student shall be enrolled for a minimum of six five courses/classes per semester in order to be 

considered a full-time student for program purposes. 
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7. The maximum number of Carnegie units that may be earned during the academic year is the total of the 

high school courses and college courses.  The total may not exceed the number of courses for full-time 

status. 

 

8. College courses for which five semester hours (7.5 quarter hours) are earned are awarded one Carnegie 

unit toward high school graduation credit. 

     

Financial Responsibilities 

 

1. If a student elects to enroll for college credit only, the student is responsible for all costs associated with 

the course. 

 

2. If a student elects to enroll for the combination high school/college credit, the District is responsible for 

all costs associated with the course. 

 

3. If a student fails to complete the course due to class drop process or nonattendance, the student or 

parent(s) are responsible for all costs associated with the course. 

 

4. The following process shall be used to collect all course costs. 

 

A. The District may determine and accept other reasons, including medical reasons, for failure to 

complete the course. 

 

B. Students enrolled for the combination of high school/college credit are not eligible for financial 

aid from the college. 

 

C. Upon parental application and determination of need according to the provision of The National 

School Lunch Act, a student enrolling for the combination of high school and college credit in 

the program may receive full or partial reimbursement for the necessary costs of transportation 

between the secondary school which he/she attends and the college/university in which he/she is 

enrolled. 

 

D. Reimbursement for course costs, transportation costs or District liability will not be made if the 

student enrolls in a college course while he/she is also a full-time student in the District. 

 

Other Considerations 

 

1. A student enrolled in the program follows the District attendance policy, as well as the District code of 

conduct, for curricular and extracurricular activities.  These policies and codes are applicable during the 

time the student is attending high school and is on school property for any class or activity. 

 

2. If a student is expelled from the District, the Board will deny high school credit for college courses 

taken during the period of the student’s expulsion. 

 

The Superintendent must send written notice of a student’s expulsion to the college where there student is 

taking courses to receive high school credit.  The notice must state the date the expulsion is scheduled to 

expire and whether the Board has denied high school credit for postsecondary education courses taken 

during the expulsion.  If the expulsion period is extended, the Superintendent must notify the college of the 

extension. 
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2.3.The student enrolled in this program must recognize that the master schedule is not altered or adjusted 

in order to permit enrollment.  Adjustments to individual schedules may be made by the school 

administration. 

 

3.4.The District adheres to the Ohio High School Athletic Association for eligibility to participate in 

athletics.  In order to be eligible, the student must have passed five courses during the prior grading 

period.  The five courses may be a combination of high school and college courses. 

 

 

[Approval date:  June 1, 2003] 

[Re-adoption date: January 14, 2013] 
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File:  IGD 

 

 

COCURRICULAR AND EXTRACURRICULAR ACTIVITIES 

 

 

The purpose of education is to develop the whole person of the student.  For this reason an educational program 

must embody, as an essential element, activities that involve students beyond the classroom and foster the 

values that result from interaction and united effort.  Such activities form a logical extension of the required and 

general curriculum and the elective or special curriculum. 

 

The Board has established the criteria for cocurricular and extracurricular activities consistent with its 

philosophy of, and goals for, education.  All student activity programs must: 

 

 1. have educational value for students; 

 

 2. be in balance with other curricular offerings in the schools and be supportive of, and never in 

competition with, the academic program and 

 

 3. be managed in a professional manner. 

 

The Board may require that students pay reasonable fees to participate in cocurricular and extracurricular 

activities. 

 

The following guidelines govern the student activity programs. 

 

1. Student activities are those school-sponsored activities that are voluntarily engaged in by students, have 

the approval of the school administration and do not carry credit toward promotion or graduation. 

 

2. Each school, under the direction of the principal and professional staff, has a student activity program 

designed to stimulate student growth and development by supplementing and enriching the curricular 

activities.  All receipts and expenditures are accounted for through the activity account. 

 

3. Each activity should be designed to contribute directly to the educational, civic, social and ethical 

development of the students involved. 

 

4. The student activity program receives the same attention in terms of philosophy, objectives, social 

setting, organization and evaluation as that given the regular school curriculum. 

 

5. Each school develops written guidelines and procedures regulating the creation, organization, 

administration and dissolution of student activity programs.  The Superintendent reports annually to the 

Board the general purposes, plans and financial status of the cocurricular and extracurricular programs 

of the District. 

 

6. The expenses involved in participating in any school activity and in the total program for a school year 

should be set so that a majority of the students may participate without financial strain.  Special 

consideration may be given in cases in which the expense of participating would result in exclusion. 
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7. Activities must be open to all students, regardless of race, color, national origin, ancestry citizenship 

status, religion, gender, economic status, age, disability or military status. 

 

8. Activities must not place undue burdens upon students, teachers or schools. 

 

9. Activities should not interfere with regularly scheduled classes.  This limitation often requires 

conducting such activities beyond the regular school day, if possible. 

 

10. Activities at any level should be unique, not duplications of others already in operation. 

 

11. Students participating in cocurricular and extracurricular activities are expected to demonstrate 

responsible behavior and good conduct.  The Board encourages the development and promotion of 

sportsmanship in all phases of the educational process, including athletics and all other cocurricular and 

extracurricular activities.  

 

12. Students suspended and expelled from school are banned from extracurricular activities.  Students may 

also be suspended from extracurricular activities for violations of the Student Code of Conduct or the 

code of conduct of the particular activity in which they participate.  Students absent from school are not 

permitted to participate in extracurricular activities on that date. 

 

13. Annually, the Board directs the Superintendent/designee to identify supplemental contract positions that 

supervise, direct or coach a student activity program which involves athletic, routine/regular physical 

activity or health and safety considerations.  Upon the identification of the position, the individual must 

complete the requirements established by the Ohio Department of Education,and State law and the Ohio 

Administrative Code. 

 

14. Students may be expelled for up to one year for firearm-related or knife-related incidents occurring off 

school property while at an interscholastic competition, extracurricular event or other school-sponsored 

activity. 

 

15. Students may be removed from extracurricular activities when their presence poses a continuing danger 

to persons or property or an ongoing threat of disruptions.  If a student is removed from extracurricular 

activities, such removal may include all extracurricular activities in which the student is involved. 

 

 16. Students in grades 7-12 enrolled in District-sponsored community schools are permitted to participate 

in the District’s extracurricular activities, including interscholastic athletics. , and must fulfill the same 

academic, nonacademic and financial requirements as any other participant.  The Board may require 

the community school student to enroll in and participate in no more than one academic course in the 

District as a condition for participation. 

 

 17. Resident students attending STEM schools are not prohibited from participating in the District’s 

extracurricular activities, including interscholastic athletics, and must fulfill the same academic, 

nonacademic and financial requirements as any other participant. 

 

 18. Resident students attending a nonpublic school are permitted to participate in the District’s 

extracurricular activities, including interscholastic athletics, at the school to which the student would 

be assigned if the nonpublic school the student is enrolled in does not offer the extracurricular activity.  

Students must be of the appropriate age and grade level as determined by the Superintendent and must 

fulfill the same academic, nonacademic and financial requirements as any other participant. 
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 19. Resident students receiving home instruction in accordance with State law are permitted to participate 

in the District’s extracurricular activities, including interscholastic athletics, at the school to which the 

student would be assigned.  Students must be of the appropriate age and grade level as determined by 

the Superintendent and must fulfill the same academic, nonacademic and financial requirements as any 

other participant. 

 

  

[Adoption date:  June 1, 2003] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: ORC 3313.537; 3313.5311; 3313.5312; 3313.58; 3313.59; 3313.664 

  3315.062 

  3319.16 

  3321.04 

  Chapter 4112 

 OAC 3301-27-01 

  3301-35-06 

 

 

CROSS REFS.:  AFI, Evaluation of Educational Resources 

 DJ, Purchasing 

 IGDB, Student Publications 

 IGDC, Student Social Events 

 IGDF, Student Fundraising Activities 

 IGDG, Student Activities Funds Management 

 IGDJ, Interscholastic Athletics 

 IGDK, Interscholastic Extracurricular Eligibility 

 JECBC, Admission of Students from Nonchartered or Home Schooling 

 JED, Student Absences and Excuses 

 JGD, Student Suspension 

 JGDA, Emergency Removal of Student 

 JGE, Student Expulsion 

 JL, Student Gifts and Solicitations 

 JN, Student Fees, Fines and Charges 

 KGB, Public Conduct on District Property 

 KK, Visitors to the Schools 

 Student Handbooks 
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File:  IGDJ 

 

 

INTERSCHOLASTIC ATHLETICS 

 

 

Participation by students in athletic competition is a privilege subject to Board policies and regulations.  While 

the Board takes great pride in winning, it emphasizes and requires good sportsmanship and positive mental 

attitude as a prerequisite to participation. 

 

The Superintendent and administrative staff schedule frequent conferences with all physical education 

instructors, coaches and athletic directors to develop a constructive approach to physical education and athletics 

throughout the District and to maintain a program that is an educational activity. 

 

Interscholastic athletic programs are subject to approval by the Board.  The building principal is responsible for 

the administration of the interscholastic athletic program within his/her school.  In discharging this 

responsibility the principal consults with the athletic directors, coaches and physical education instructors on 

various aspects of the interscholastic athletic program.  It is the responsibility of the principal and his/her staff 

to ensure the proper management of all athletic and physical education programs and the safety of students and 

the public. 

 

The Board may require that students pay reasonable fees to participate in an extracurricular 

activityinterscholastic athletics. 

 

Coaches are required to complete all approved coursework as specified by State Law, the Ohio High School 

Athletic Association (OHSAA) and the Ohio Department of Education (ODE) in order to qualify to serve as 

coaches. 

 

In the conduct of interscholastic athletic programs, the rules, regulations and limitations outlined by the 

OHSAA must be followed.  It is the responsibility of the District’s voting delegate to OHSAA to advise the 

management team of all pending changes in OHSAA’s regulations. 

 

Eligibility requirements for participating in athletic programs must conform to regulations of the OHSAA.  

They include the requirements that a student have the written permission of his/her parent(s) and shall have 

been determined as physically fit for the chosen sport by a licensed physician. 

 

All students participating in interscholastic athletics must be covered by insurance.  This insurance may be 

available through the District.  If parents choose not to purchase insurance provided by the District, the 

parent(s) must sign a waiver ensuring that private coverage is provided. 

 

As character building is one of the major objectives of interscholastic athletics, the athlete assumes 

responsibility for regulating his/her personal life in such ways as make him/her a worthy representative of 

his/her school. 

 

Any student may be suspended from an athletic team practice and competition for a period of time, designated 

by the principal, for infraction of school rules and regulations or for any other unacceptable conduct in or out of 

school. 
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Students in grades 9-12 are ineligible for athletics for one year when they transfer from one district to another 

without changing residency. However, there are  the first 50% of the maximum allowable regular season 

contests in the sports the student participated in during the 12 months immediately preceding the transfer, until 

the one-year anniversary date of enrollment in the school the student transferred to. eExceptions to the 

ineligibility provisions containedare outlined in the Ohio High School Athletic Association Bylaws. 

 

Students in grades 7-12 enrolled in District-sponsored community schools are permitted to participate in the 

District’s interscholastic athletics program. and must fulfill the same academic, nonacademic and financial 

requirements as any other participant.  The Board may require the community school student to enroll in and 

participate in no more than one academic course in the District as a condition to participation. 

 

Resident students attending STEM schools are not prohibited from participating in the District’s interscholastic 

athletics program. and must fulfill the same academic, nonacademic and financial requirements as any other 

participant. 

 

Resident students attending a nonpublic school are permitted to participate in the District’s interscholastic 

athletic programs at the school to which the student would be assigned if the nonpublic school the student is 

enrolled in does not offer the activity.  Students must be of the appropriate age and grade level as determined by 

the Superintendent and must fulfill the same academic, nonacademic and financial requirements as any other 

participant. 

 

Resident students receiving home instruction in accordance with State law are permitted to participate in the 

District’s interscholastic athletic programs at the school to which the student would be assigned.  Students must 

be of the appropriate age and grade level as determined by the Superintendent and must fulfill the same 

academic, nonacademic and financial requirements as any other participant. 

 

Foreign exchange students not enrolled in a state-approved educational or exchange program must be legally 

adopted by a resident of the District in order to be eligible for athletics.enrolled in a recognized visitor exchange 

program may be eligible to participate in interscholastic athletics in accordance with OHSAA Bylaws. 

 

(Permissive Language) 

 

A student receiving home instruction in accordance with State law who is not entitled to attend school in the 

District may be authorized by the Superintendent to participate in interscholastic athletic programs offered by a 

school of the District.  The activity must be one that the district where the student is entitled to attend does not 

offer. 

 

 

 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date:  July 12, 2004] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: ORC 2305.23; 2305.231 

3313.537; 3313.5311; 3313.5312; 3313.539 3313.66; 3313.661; 3313.664 

  3315.062 

  3319.303 
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  3321.04 

  3707.52 

 OAC Chapter 3301-27 

 

 

CROSS REFS.: IGD, Cocurricular and Extracurricular Activities 

 IGDK, Interscholastic Extracurricular Eligibility 

 IKF, Graduation Requirements 

 JECBA, Admission of Exchange Students 

 JECBC, Admission of Students from Nonchartered or Home Schooling 

 JGD, Student Suspension 

 JGE, Student Expulsion 

 JN, Student Fees, Fines and Charges 

 Student Handbooks 
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File:  IGDK 

 

INTERSCHOLASTIC EXTRACURRICULAR ELIGIBILITY 

 

 

The Board directs the administration to regulate the academic eligibility of students who participate in 

cocurricular/extracurricular activities in the District. This policy does NOT apply to any activity or program in 

the District’s graded course of study. 

 

The Board adopts the Ohio High School Athletic Association’s rules for all other eligibility and participation 

regulations regarding interscholastic athletic programs, not otherwise regulated by this or any other policy of the 

Board or the District’s Student Handbook. The Board periodically reviews this policy and makes the necessary 

adjustments when required. 

 

Criteria for Eligibility Grades 9-12: 
 

 1. Students must meet all Ohio High School Athletic Association (OHSAA) guidelines as listed and 

explained in the OHSAA Student bulletin and listed in the Student Handbook. 

 

 2. Students must be currently enrolled in Eaton High School and be passing a minimum of FIVE units of 

credit the previous grading period. Students who have a failing grade in a core class will be placed on 

probation and must attend a twice per week study table as scheduled by this policy. (All classes at 

Eaton High School are considered core classes EXCEPT Physical Education.) 

 

 3. In addition to passing the minimum of five units of credit, the student must have a minimum Grade 

Point Average (GPA) of a 2.0 derived from the previous quarter grades. 

 

 4. Students with a GPA between 1.5 and 1.9 from the previous grading period may participate in 

cocurricular and extracurricular activities on a probationary status provided they attend a twice per 

week study table. Student-athletes below the 1.5 GPA are ineligible and must attend a twice per week 

study table. 

 

  The duration of attendance at the study table is for the entire quarter of participation. 

 

A. Students who receive TWO unexcused absences from the study table are ineligible to participate 

in the next contest. 

 

B. Students who receive THREE or more unexcused absences from the study table are ineligible to 

participate for the remainder of the grading period. 

 

C. In the event of scheduled breaks and school holidays or school cancellation due to inclement 

weather, the study table will also be cancelled. 

  File:  IGDK 

 

 

D. In the event of school delays, the study table will also be delayed the same amount of time as 

school and students are expected to be at study table. Students who miss a study table as a result 

of a delay will receive an “UNEXCUSED ABSENCE” unless specifically excused by the 

administration. 
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 5. At the conclusion of the probationary period, students shall return to full eligibility status with a 2.0 or 

above GPA. However, students who do not achieve the necessary 2.0 GPA at the conclusion of the 

probationary period shall be ineligible through the next full grading period and will not be eligible 

until a GPA of 2.0 is attained at the conclusion of a Nine Week grading period. 

 

 6. The Athletic Director shall verify the eligibility status of all student-athletes at the end of each Nine 

Week grading period and provide written documentation to the faculty, coaches, student-athletes and 

parents of all probationary and ineligible circumstances. 

 

 7. The Athletic Director shall review Mid-Term Grades and provide written documentation to the 

administration, faculty, coaches, student-athletes and parents of failing grades and/or GPA’s less than 

2.0. Any student receiving a failing grade at midterm are required to attend study tables until the grade 

improves to a passing level. 

 

Criteria for Eligibility Grades 7-8: 
 

1. Students enrolled in the High School after advancement from the eighth grade must meet OHSAA 

guidelines, which are passing five of their classes from the last grading period in the eighth grade. 

 

2. Students enrolled in the Middle School after advancement from the seventh to the eighth grade must 

also meet OHSAA guidelines, which are passing five of their classes from the last grading period in 

the seventh grade and also meeting the guidelines, as stated above, of the Eaton Community Schools 

which include a 2.0 GPA. 

 

3. Students enrolling in the seventh grade for the first time are eligible for the first grading period 

regardless of previous academic achievement. However, following the end of the first grading period, 

all students will be held to the eligibility standards of the District as described above. 

 

4. The probationary period that is described in numbers four and five above under Grades 9-12 Criteria 

for Eligibility will also be practiced at the Middle School. 

 

Definition of Terms: 

 

Probationary Period – Describes the time frame where a student has a GPA below a 2.0 but at or above 

a 1.5 or a student has a failing grade in a core subject. During this period, students are required to attend 

study table as established by this policy. The probationary period shall be the entire length of a full 

grading period. 

 

 

Study Table – Teacher supervised period of time in which students are assisted with their core 

academic classes. The goal of the study table is to help students improve their grades. 

  

 

If a student received home instruction in the grading period preceding participation, the student must meet any 

academic requirements established by the State Board of Education for the continuation of home instruction to 

be eligible to participate in the program. 
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If a student did not receive home instruction in the grading period preceding participation, the student’s 

academic performance during the preceding grading period must have met any academic standards established 

by the District for eligibility to participate in the program. 

 

Any student who commences home instruction after the beginning of the school year and at that time was 

considered ineligible to participate in extracurricular activities for failure to meet academic requirements or any 

other requirements will be ineligible to participate in the same semester the student was deemed ineligible. 

 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date:  July 12, 2004] 

[Re-adoption date: September 12, 2005] 

[Re-adoption date: May 10, 2010] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: ORC 2305.23; 2305.231 

  3313.535; 3313.537; 3313.5311; 3313.5312; 3313.66; 3313.661 

  3315.062 

 OAC Chapter 3301-27 

 

 

CROSS REFS.: IGD, Cocurricular and Extracurricular Activities 

 IGDJ, Interscholastic Athletics 

 JECBA, Admission of Exchange Students 

 JECBC, Admission of student from Nonchartered or Home Schooling 

 JECBC, Admission of student from Nonchartered or Home Schooling 

 JFC, Student Conduct (Zero Tolerance) 

 Student Handbooks 
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PROMOTION AND RETENTION OF STUDENTS 

 

 

The promotion of each student is determined individually.  The decision to promote or retain a student is made 

on the basis of the following factors. The teacher takes into consideration: reading skill, mental ability, age, 

physical maturity, emotional and social development, social issues, home conditions and grade average. 

 

Promotion procedures demand continuous analysis and study of the cumulative student case history records.  

Administrative guidelines must be developed, reviewed and may include the following elements. 

 

 1. A student receiving passing grades in the core courses is promoted. 

 

 2. A student having failing grades in the core courses at the end of each year is evaluated by the teachers, 

guidance counselor and principal for placement. 

 

 3. No conditional promotions are permitted. 

 

 4. A student having failing grades may be assigned to the next higher grade with discretion only with 

approval of the principal. 

 

 5. No student having passing grades, “D” or above, throughout the year is failed. 

 

 6. No student should be retained more than twice in the elementary grades, kindergarten through eighth 

grade. 

 

 7. Documentary and anecdotal evidence should be available to justify retention. 

 

Any student who is truant for more than 10% of the required attendance days of the current school year and has 

failed two or more of the required curriculum subject areas in the current grade is retained unless the student’s 

principal and the teachers of the failed subject areas agree that the student is academically prepared to be 

promoted to the next grade level. 

 

“Academically prepared,” means that the principal, in consultation with the student’s teacher(s), has reviewed 

the student’s work and records and has concluded that, in his/her judgment as a professional educator, the 

student is capable of progressing through and successfully completing work at the next grade level. 

 

Third grade students who receive a limited proficient score on the third grade reading achievement test are 

provided one of three options:Beginning with students who enter third grade in the 2013-2014 school year, any 

student, unless excused from taking the third grade reading assessment under Ohio Revised Code Section (RC) 

3301.0711, who does not attain at least the equivalent level of achievement as required by RC 3301.0710 on the 

assessment is not promoted to fourth grade unless one of the following applies: 

 

 1. promotion to the fourth grade if the principal and reading teacher agree that other evaluations of the 

student’s skill in reading demonstrate that the student is academically prepared for the fourth grade; 
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 2. promotion to the fourth grade and provide “intensive intervention” services or  

 3. retention in the third grade. 

1.The student is a limited English proficient student who has been enrolled in United States schools for less than 

two three full school years and has had less than three years of instruction in an English as a second 

language program. 

 

 2. The student is a child with a disability entitled to special education and related services under RC 3323 

and the student’s Individualized Education Program (IEP) exempts the student from retention under 

this division. 

 

 3. The student demonstrates an acceptable level of performance on an alternative standardized reading 

assessment as determined by the Ohio Department of Education. 

 

 4. All of the following apply: 

 

 A. The student is a child with a disability entitled to special education and related services under RC 

3323. 

 

 B. The student has taken the third grade reading achievement assessment prescribed under RC 

3301.0710. 

 

 C. The student’s IEP or 504 plan shows that the student has received intensive remediation in 

reading for two school years but still demonstrates a deficiency in reading. 

 

 D. The student previously was retained in any of grades kindergarten to three. 

 

 5. The student received intensive remediation for reading for two school years but still demonstrates a 

deficiency in reading and was previously retained in any of grades kindergarten to three.  Students 

promoted under this section continue to receive intensive reading instruction in grade four.  The 

instruction includes an altered instructional day that includes specialized diagnostic information and 

specific research-based reading strategies for the student that have been successful in improving 

reading among low-performing readers. 

 

 

 

Intervention services are offered to students who are not making satisfactory progress toward the attainment of 

the statewide academic standards for their grade level.   

 

Any student who has been retained because of results on the third grade Ohio reading assessment and who 

demonstrates during the academic year that he/she now is reading at or above grade level is promoted to the 

fourth grade pursuant to the District-level midyear promotion policy. 

 

 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date:  July 12, 2004] 

[Re-adoption date:  February 13, 2006] 

[Re-adoption date: January 14, 2013] 
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LEGAL REFS.: ORC 3301.07; 3301.0710; 3301.0711; 3301.0712; 3301.0715 

  3313.608; 3313.609; 3313.6010; 3313.6012 

  3314.03 

 OAC 3301-35-04; 3301-35-06 

 

 

CROSS REFS.: AFI, Evaluation of Educational Resources 

 IGBE, Remedial Instruction (Intervention Services) 

 IGBEA, Reading Skills Assessments and Interventions (Third Grade Reading Guarantee) 

 IGCD, Educational Options  
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File:  JEBA 

 

 

EARLY ENTRANCE TO KINDERGARTEN 

 

 

State law establishes minimum age requirements for admission to kindergarten.  A child who does not meet the 

age requirements for admittance to kindergarten or first grade, but who will be five or six years old, 

respectively, prior to January 1 of the school year in which admission is requested, shall be evaluated for early 

admittance in accordance with District policy upon referral by the child’s parent or guardian, an educator 

employed by the District, a preschool educator who knows the child or a pediatrician or psychologist who 

knows the child.  Following an evaluation in accordance with such a referral, the Board decides whether to 

admit the child.  

 

If a child, for whom admission to kindergarten or first grade is requested, will not be five or six years of age, 

respectively, prior to January 1 of the school year in which admission is requested, the child is admitted only in 

accordance with the District’s acceleration policy adopted under State law.  

 

[Adoption date:] 

 

 

LEGAL REFS.: ORC 3314.06 

  3314.08 

  3321.01 

  3324.01 et seq. 

 OAC 3301-51-15 

 

 

CROSS REFS.: IGBB, Programs for Gifted and Talented Students 

 IKEB, Acceleration 

 JEB, Entrance Age (Mandatory Kindergarten) 
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SCHOOL ADMISSION 

 

 

The District provides free education to District residents between the ages of five through 21 who do not 

possess a diploma.  Students who do not legally qualify as residents may be required to pay tuition as 

established by law and Board policy. 

 

A student is considered a resident of the District if he/she resides with a parent, grandparent with either power 

of attorney or caretaker authorization affidavit or a person or government agency with legal custody whose 

place of residence is within the boundaries of the District.  Parents and grandparents with either power of 

attorney or caretaker authorization affidavit may be required to present legal proofs of residence.  

 

The Board allows a child to be admitted to the District provided he/she intends to provide evidence that the 

parent will become a resident of the District within a period of 60 days and upon repayment of the existing 

tuition rate.  If the parent has not established residency within 60 days, the tuition is forfeited. 

 

New entrants at all grade levels are required to present at the time of enrollment a birth certificate or other 

document as evidence of birth, a certified copy of any child custody order or decree, proof of having received or 

being in the process of receiving required immunizations and copies of those records pertaining to him/her 

which are maintained by the school most recently attended. 

 

In addition, students released from the Department of Youth Services (DYS) just prior to requesting admission 

to the District, may not be admitted until the Superintendent/designee has received all required documents 

provided by DYS.  Forwarded documents are: 

 

 1. an updated copy of the student’s transcript; 

 

 2. a report of the student’s behavior in school while in DYS custody; 

 

 3. the student’s current individualized education program (IEP), if developed, and 

 

 4. a summary of the institutional record of the student’s behavior. 

 

DYS has 14 days to send the documents to the Superintendent/designee. 

 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date:  April 11, 2005] 

[Re-adoption date: January 14, 2013] 
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File:  JEC 

 

 

LEGAL REFS.: ORC 2151.33; 

  2152.18(D)(4) 

  3109.52;- 3109.6153; 3109.65;through 3109.676; 3109.78; 3109.79;  

  3109.80 

  3313.48; 3313.64; 3313.67; 3313.671; 3313.672 

  3317.08 

  3321.01 

 OAC 3301-35-04(F) 

 

 

CROSS REFS.: AFI, Evaluation of Educational Resources 

 IGBA, Programs for Students with Disabilities 

 JECB, Admission of Nonresident Students 

 JEE, Student Attendance Accounting (Missing and Absent Children) 

 JHCA, Physical Examination of Students 

 JHCB, Immunizations 

 JO, Student Records 
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File:  JECB 

 

 

ADMISSION OF NONRESIDENT STUDENTS 

 

 

In order to be eligible for a free public education in the District’s schools, a student must be the child of a 

resident of the District or reside with grandparent with either power of attorney or caretaker authorization 

affidavit.  If legal or permanent custody or legal guardianship of the student has been granted by a court to a 

resident of the District or a government agency within the District, the student is entitled to attend District 

schools and tuition is paid in compliance with State law.   

 

In compliance with State law and Board policy, nonresident students are exempt from paying tuition when: 

 

 1. an adult resident of the District submits a sworn statement that he/she has begun legal custody 

proceedings for the student (maximum 60 days permitted); 

 

 2. the student is at least 18 but not yet 22 years of age and resides in the District, lives apart from his/her 

parent(s), supports himself/herself by his/her own labor and does not possess a high school diploma; 

 

 3. the student is under 18 years of age, resides in the District and is married, regardless of the residence 

of the parent(s); 

 

 4. the student has a medical condition which may require emergency attention and his/her parent is 

employed in the District; (The parent(s) of such child must submit to the Board a statement from the 

child’s physician certifying that the child’s medical condition may require emergency medical 

attention.) 

 

 5. the student resides with a person other than his/her parent(s) and such student has a parent serving 

outside Ohio in the U.S. Armed Services; (The student’s parent(s) must file an affidavit with the 

Superintendent stating (1) that the parent is serving outside the state in the U.S. Armed Services, (2) 

that the parent intends to reside in the District upon returning to the state, and (3) the name and address 

of the person with whom the student is living while the parent is outside the state.  This tuition 

exemption may be granted only for a period of up to 12 months.) 

 

 6. the student resides with a parent who is planning to either have a home built or has purchased a home 

in the District and is waiting for the closing date of the mortgage loan; (The student’s parent(s) must 

provide the Superintendent with a sworn statement revealing the location of the house and the 

parent(s)’ intention to reside there.  The parent(s) must also provide a statement from a homebuilder, 

real estate broker or bank officer confirming that the house construction is planned or is awaiting 

approval of the mortgage loan.  The period for tuition-free attendance in these cases may extend up to 

90 days.) 
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 7. the student resides with his/her parent(s) under the care of a shelter for victims of domestic violence; 

 

 8. the student is not a resident of the District, does not require special education and resides with his/her 

grandparent(s), provided that the Board and the board of education of the district in which the 

student’s parent(s) reside enter into a written agreement showing good cause for the student to be 

admitted to the District; (The grandparent(s) are required to sign all consent forms required by the 

District, even if the student would remain in the legal custody of the parent(s).) 

 

 9. the student is under the age of 22 and his/her parent(s) moved from the District, but within the county, 

after the first full week of October, for the remainder of the school year; 

 

 10. the student is under the age of 22 and his/her parent(s) moved from the District following the 

commencement of classes during the student’s senior year, for the remainder of the school year and for 

one additional semester; 

 

 11. the student is under the age of 22 and resides in a new school district because of the death of a parent; 

(The student is entitled to finish the current school year in the District upon approval of the Board.) 

 

 12. the student is under the age of 22 and the superintendent of the district in which the student is entitled 

to attend (the student’s district of origin) enters into a contract with the Superintendent of this District 

(the district into which the student wishes to enroll) consenting to the attendance of the student in this 

District or  (The Superintendent of this District specifies that the purpose of such attendance is to 

protect the student’s physical or mental well-being or to deal with other extenuating circumstances 

deemed appropriate by the Superintendent.) 

 

The Board does not waive the payment of tuition, except: 

 

 1. when agreements have been established with other boards of education to serve their students in 

vocational or special education classes on a cooperative basis, as permitted by law; 

 

 2. when foreign exchange students, sponsored under an approved exchange program, reside in the 

District temporarily or 

 

 3. for adult residents or support staff employees of the District who meet the criteria established by the 

Board. 

 

In all cases, specific Board permission to waive tuition must be obtained for each individual case. 

 

The District may temporarily deny admittance to any student who otherwise may be admitted to the District, if 

the student has been expelled from the schools of another district and if the period of expulsion has not expired.  

The student and parent(s) will have an opportunity for a hearing before the Superintendent/designee to 

determine the admittance or nonadmittance of the student. 

 

Tuition Students 
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Applications from nonresidents to attend the schools on a tuition basis may be considered if space is available.  

The amount of tuition is set annually by the State, based on a per-student cost determined in compliance with 

State law.  Nonresident students must provide all records required of resident students in compliance with State 

law. 

 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date:  July 12, 2004] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: ORC 2152.18(D)(4) 

  3109.52; 3109.53; 3109.65; 3109.66 

  3109.52 through 3109.61; 3109.65 through 3109.76; 3109.78;  

  3109.79; 3109.80 

  3311.211 

  3313.64; 3313.644; 3313.645; 3313.65; 3313.672; 3313.90 

  3317.08 

  3319.01 

  3323.04 

  3327.04; 3327.06 

 OAC 3301-35-04 

  3301-42-01 

 

 

CROSS REFS.: JEC, School Admission 

 JECAA, Admission of Homeless Students 

 JECBA, Admission of Exchange Students 

 JECBB, Admission of Interdistrict Transfer Students 

 JO, Student Records 

 

CONTRACT REF.: Teachers’ Negotiated Agreement 
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File:  JECBC 

 

ADMISSION OF STUDENTS 

FROM NONCHARTERED OR HOME SCHOOLING 

 

 

Students seeking admission into the District’s schools who have been enrolled in nonchartered schools or home 

schooling programs may be required to take competency examinations.  The purpose of these examinations is to 

determine the proper grade placement for these students. 

 

In making a placement decision, the Superintendent may consider: 

 

 1. the student’s most recent annual academic assessment report; 

 

 2. whether to require the student to take any or all of the nationally normed, standardized achievement 

tests that are regularly scheduled for District students of similar age; 

 

 3. whether to require a student in grades 6-8 to take final exams for grade level placement; 

 

 4. whether to require a student in grades 9-12 to take final exams for credit only and 

 

 5. other evaluation information that may include interviews with the student and the parent. 

 

Home schooled students must be enrolled in the District on a full-time basis in order to participate in 

cocurricular and extracurricular activities.  Full-time enrollment is defined as six courses/classes/units per 

semester. 

 

 

Home schooled students must be enrolled full-time in the District for grades 9-12 in order to be considered for 

selection as valedictorian or salutatorian for graduation purposes. 

 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: ORC 3319.013313.535; 3313.537; 3313.5311; 3313.5312; 3313.664; 3321.04  

 OAC 3301-34-06 

 

 

CROSS REFS.: IGBG, Home-Bound Instruction 

 IGCF, Home Schooling  

 IGD, Cocurricular and Extracurricular Activities 

 IGDK, Interscholastic Extracurricular Eligibility 
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STUDENT FEES, FINES AND CHARGES 

 

Materials Fees 

 

Students enrolled in District schools are furnished basic textbooks without cost.  However, a fee for consumable 

materials and supplies used in the instructional program is established at the beginning of each school year and 

may vary as the cost of materials and supplies fluctuates.  Such fees are to be deposited in the rotary operating 

funds of the Board to defray the cost of the materials and supplies.  The district is sensitive to the financial 

circumstances of its families and works diligently to reduce or avoid fees wherever practical. 

 

The Board directs the Superintendent/designee to prepare a schedule of fees for materials to be used in courses 

of instruction and a schedule of charges that may be imposed for damage to school property. All fees shall be 

approved by the Board on an annual basis. 

 

The District does not charge students eligible for free lunch under the National School Lunch Act or Child 

Nutrition Act, and who have given written permission for free lunch status to be shared between departments, a 

fee for any materials needed to participate fully in a course of instruction.  This exception only applies to 

recipients of free lunch, not students who receive reduced-price lunch.  This provision does not apply to 

extracurricular activities and student enrichment programs that are not courses of instruction. 

 

Fines 

 

When school property, equipment or supplies are damaged, lost or taken by individuals, a fine may be assessed.  

The fine is reasonable, seeking only to compensate the school for the expense or loss incurred.  Free lunch 

eligibility does not exempt a student from paying fines for damage to school property. 

 

The late return of borrowed books or materials from the school libraries may be subject to appropriate fines. 

 

All fines collected are sent to the Treasurer for deposit in the General Fund of the Board. 

 

Collection of Student Fees and Fines 

 

The administration may establish regulations and procedures for the collection of student fees and fines.   

 

Grades and credits may not be made available to any student, graduate or to anyone requesting same on his/her 

behalf until all fees and fines for that student have been paid in full, except where required by State Law.  

Participation in extracurricular field trips may not be permitted unless payment has been received.  Students will 

be prohibited from participating in commencement exercises unless payment has been received. 

       

 

[Adoption date:  June 1, 2003] 

[Re-adoption date: October 8, 2012] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: National School Lunch Act of 1946, 42 USC 1751 
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 Child Nutrition Act of 1966, 42 USC 1771 

  ORC 3313.642 

  3329.06 

 

 

CROSS REF.: IGCD, Educational Options  
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STUDENT RECORDS 

 

 

In order to provide students with appropriate instruction and educational services, it is necessary for the District 

to maintain extensive educational and personal information.  It is essential that pertinent information in these 

records be readily available to appropriate school personnel, be accessible to the student’s parent(s) or the 

student in compliance with law, and yet be guarded as confidential information. 

 

The Superintendent is responsible for the proper administration of student records in keeping with State law and 

federal requirements and the procedures for the collection of necessary information about individual students 

throughout the District. 

 

Upon request, all records and files included in the student’s cumulative file are available to parent(s) or the 

student (if he/she is over 18 years of age).  This request must be in writing and is granted within seven calendar 

days.  No records are to be removed from the school.  A principal, teacher or other qualified school personnel 

must be present to explain any of the tests or other material. 

 

All rights and protections given to parents under law and this policy transfer to the student when he/she reaches 

age 18 or enrolls in a postsecondary school.  The student then becomes an “eligible student.” 

 

The District uses reasonable methods to identify and authenticate the identity of parents, students, school 

officials and any other parties to whom the agency or institution discloses personally identifiable information 

from education records.  

 

The District provides notice to parents and eligible students annually, in accordance with the procedures set 

forth under administrative regulations, of the rights held by parents and eligible students under law and this 

policy.  It is the intent of the District to limit the disclosure of information contained in the student’s education 

records except: 

 

 1. by prior written consent; 

 

 2. as directory information and 

 

 3. under other limited circumstances, as enumerated under administrative regulations. 

 

The following rights exist: 

 

 1. the right to inspect and review the student’s education records; 

 

 

1 of 3 



E 

 

File:  JO 

 

 

 2. the right, in accordance with administrative regulations, to seek to correct parts of the student’s 

education records, including the right to a hearing if the school authority decides not to alter the 

records according to the parent(s)’ or eligible student’s request; 

 

 3. the right of any person to file a complaint with the U.S. Department of Education if the District 

violates relevant Federal law, specifically the Family Educational Rights and Privacy Act (FERPA) 

and 

 

 4. the right to acquire information concerning the procedure which the parent(s) or eligible student 

should follow to obtain copies of this policy, the locations from which these copies may be obtained, 

as well as any fees to be charged for such copies.  *(See administrative regulations.) 

 

The District proposes to designate the following personally identifiable information contained in a student’s 

education records as “directory information.” 

 

 1. student’s name 

 

 2. student’s address 

 

 3. telephone number(s) 

 

 4. student’s date and place of birth 

 

 5. participation in officially recognized activities and sports 

 

 6. student’s achievement awards or honors 

 

 7. student’s weight and height, if a member of an athletic team 

 

 8. major field of study 

 

 9. dates of attendance (“from and to” dates of enrollment) 

 

 10. date of graduation 

 

The above information is disclosed without prior written consent, except when the request is for a profit-making 

plan or activity or when the parent/eligible student has informed the Board that any or all such information 

should not be released without their prior written consent.  Student records that consist of “personally 

identifiable information” generally are exempt from disclosure.  Student directory information, however, is 

released unless the parents have affirmatively withdrawn their consent to release in writing. 
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Administrative regulations set forth a procedure for annual notification to parents and eligible students of the 

District’s definition of directory information.  Parents or eligible students then have two weeks in which to 

advise the District in writing, in accordance with such regulations, of any or all items which they refuse to 

permit as directory information about that student. 

 

To carry out their responsibilities, school officials have access to student education records for legitimate 

educational purposes.  The District uses the criteria set forth under administrative regulations to determine who 

are “school officials” and what constitutes “legitimate educational interests.” 

 

Other than requests as described above, school officials release information from, or permit access to, a 

student’s education records only with the prior written consent of a parent or eligible student, except that the 

Superintendent or a person designated in writing by the Superintendent may permit disclosure in certain limited 

circumstances outlined under administrative regulations (e.g., transfers to another school district or to comply 

with judicial order or subpoena or where warranted, in a health or safety emergency, etc.). 

 

The District maintains, in accordance with administrative regulations, an accurate record of all requests to 

disclose information from, or to permit access to, a student’s education records and of information disclosed and 

access permitted. 

 

 

[Adoption date:  June 1, 2003] 

[Re-adoption date:  April 11, 2005] 

[Re-adoption date: January 14, 2013] 

 

 

LEGAL REFS.: The Elementary and Secondary Education Act; 20 USC 1221 et seq. 

 Family Educational Rights and Privacy Act; 20 USC Section 1232g 

 Health Insurance Portability and Accountability Act; 29 USC 1181 et seq. 

 ORC 149.41; 149.43 

  1347.01 et seq. 

  3317.031 

  3319.32; 3319.321; 3319.33 

  3321.12; 3321.13  

  3331.13 

 

 

CROSS REFS.: AFI, Evaluation of Educational Resources 

 IL, Testing Programs 

 KBA, Public’s Right to Know 

 KKA, Recruiters in the Schools 
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STUDENT RECORDS 

 

 

 1. Each student’s official school records include the following. 

 

 A. Records to be retained permanently 

 

  1) name and address of parent(s) 

  2) verification of date and place of birth 

  3) dates and record of attendance 

  4) course enrollment and grades 

  5) test data 

  6) date of graduation or withdrawal 

 

 B. Records of verifiable information to be retained during the student’s school career 

 

  1) medical/health data 

  2) individual psychological evaluation (gathered with written consent of parent(s)) 

  3) individual intelligence tests, tests for learning disabilities, etc. (counselor-administered) 

  4) other verifiable information to be used in educational decision making 

 

 2. Maintaining student records 

 

 A. Transcripts of the scholastic record contain only factual information.  The District confines its 

recordkeeping to tasks with clearly defined educational ends. 

 

 B. Items listed under 1-A are retained for 100 years.  Those listed under 1-B are retained during the 

student’s enrollment and destroyed after graduation unless the school code imposes other 

restrictions. 

 

 C. Teacher and staff comments on student records are confined to matters related to student 

performance.  Value judgments are excluded from the record. 

 

 D. Student records are considered as current educational and/or therapeutic tools and are available 

for use as such. 
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The following definitions of terms pertain to this statement of policy. 

 

  Student — any person who attends or has attended a program of instruction sponsored by the Board. 

 

  Eligible student — a student or former student who has reached age 18 or is attending a postsecondary 

school. 

 

  Parent — either natural parent of a student, unless his/her rights under the FERPA have been removed 

by a court order, a guardian or an individual acting as a parent or guardian in the absence of the 

student’s parent(s). 

 

  Dates of attendance—means the period of time during which a student attends or attended an 

educational agency or institution.  Examples of dates of attendance include an academic year, a spring 

semester or a first quarter.  The term does not include specific daily records of a student’s attendance 

at an educational agency or institution. 

       

  Education records — any records (in handwriting, print, tapes, film or other medium) maintained by 

the District, an employee of the District or an agent of the District who are related to a student, except: 

 

1. a personal record kept by a school staff member that meets the following tests: 

 

 A. it is in the sole possession of the individual who made it; 

 

 B. it is used only as a personal memory aid and  

 

 C. information contained in it has never been revealed or made available to any other person, 

except the maker’s temporary substitute; 

 

2. an employment record which is used only in relation to a student’s employment by the District 

(employment for this purpose does not include activities for which a student receives a grade or 

credit in a course); 

 

3. alumni records which relate to the student after he/she no longer attends classes provided by the 

District and the records do not relate to the person as a student and 

 

4. peer-graded papers before they are collected and recorded by a teacher.  
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  Personally Identifiable Information — any data or information which makes the subject of a record 

known, including the student’s name, the student’s or student’s family’s address, the name of the 

student’s parent or other family members, a personal identifier such as a student’s Social Security 

number or a biometric record, other indirect identifiers, such as the student’s date of birth, place of 

birth or mother’s maiden name, other information that, alone or in combination, is linked or linkable to 

a specific student that would allow a reasonable person in the school community, who does not have 

personal knowledge of the relevant circumstances, to identify the student with reasonable certainty or 

information requested by a person who the District reasonably believes knows the identity of the 

student to whom the education record relates. 

 

 

ANNUAL NOTIFICATION 

 

Within the first three weeks of each school year, the District publishes in a notice to parents and eligible 

students their rights under State and Federal law and under this policy.  The District also sends home with each 

student a bulletin listing these rights; the bulletin is included with a packet of material provided to parents or 

eligible students when the students enroll during the school year. 

 

The notice includes: 

 

 1. the right of a parent(s) or eligible student to inspect and review the student’s education records; 

 

 2. the intent of the District to limit the disclosure of information contained in a student’s education 

records, except:  (1) by the prior written consent of the student’s parent(s) or the eligible student, (2) as 

directory information or (3) under certain limited circumstances, as permitted by law; 

 

 3. the right of a student’s parent(s) or an eligible student to seek to correct parts of the student’s 

education records which he/she believes to be inaccurate, misleading or in violation of student rights; 

this right includes a hearing to present evidence that the records should be changed if the District 

decides not to alter them according to the parent(s)’ or eligible student’s request; 

 

 4. the right of any person to file a complaint with the Department of Education if the District violates the 

FERPA and 

 

 5. the procedure that a student’s parent(s) or an eligible student should follow to obtain copies of this 

policy and the locations where copies may be obtained. 
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An administrator arranges to provide translations of this notice to non-English-speaking parents in their native 

language. 

 

LOCATIONS OF EDUCATION RECORDS 

 

TYPES  LOCATION CUSTODIAN 

   

Cumulative School Records  School Administrative 

Offices  

Principals/designees 

   

Cumulative School Records 

(Former Students) 

High School Administrative  

Office 

High School Guidance 

Counselor 

   

Health Records School Administrative 

Offices  

School Nurse 

   

Speech Therapy Records 

Psychological Records 

School Administrative 

Offices 

Speech Therapist and  

School Psychologist 

   

School Transportation School Bus Garage Transportation Supervisor 

Records   

   

Special Test Records School Administrative 

Offices 

Principals/designees 

   

Occasional Records 

(Student education records not 

 identified above; such as those in 

 Superintendent’s office, in the 

 School attorney’s office, or in the 

 personal possession of teachers) 

School Administrative 

Offices 

Principals/designees 

 

 

PROCEDURE TO INSPECT EDUCATION RECORDS 

 

Parents or eligible students may inspect and review education records to which they are entitled to have access 

upon request.  In some circumstances, it may be mutually more convenient for the record custodian to provide 

copies of records.  (See the schedule of fees for copies.) 
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Since a student’s records may be maintained in several locations, the school principal may offer to collect 

copies of records or the records themselves from locations other than a student’s school, so that they may be 

inspected at one site.  If parents and eligible students wish to inspect records where they are maintained, school 

principals accommodate their wishes. 

 

Parents or eligible students should submit to the student’s school principal a written request which identifies as 

precisely as possible the record or records which he/she wishes to inspect. 

 

The principal (or other custodian) contacts the parent(s) of the student or the eligible student to discuss how 

access is best arranged (copies, at the exact location or records brought to a single site). 

 

The principal (or other custodian) makes the needed arrangements as promptly as possible and notifies the 

parent(s) or eligible student of the time and place where the records may be inspected.  This procedure must be 

completed within 45 days or earlier after the receipt of the request for access. 

 

If for any valid reason such as working hours, distance between record location sites or health, a parent(s) or 

eligible student cannot personally inspect and review a student’s education records, the District arranges for the 

parent(s) or eligible student to obtain copies of the records.  (See information below regarding fees for copies of 

records.) 

 

When  records contain information about students other than a parent(s)’ child or the eligible student, the 

parent(s) or eligible student may not inspect and review the records of the other students. 

 

FEES FOR COPIES OF RECORDS 

 

The District does not deny parents or eligible students any rights to copies of records because of the following 

published fees.  When the fee represents an unusual hardship, it may be waived, in part or entirely, by the 

records custodian.  The District reserves the right to make a charge for copies, such as transcripts, which it 

forwards to potential employers or to colleges and universities for employment or admissions purposes.  The 

District may deny copies of records (except for those required by law) if the student has an unpaid financial 

obligation to the District. 

 

Federal law requires the District to provide copies of records for the following reasons: 

 

 1. when the refusal to provide copies effectively denies access to a parent(s) or eligible student; 

 

 2. at the request of the parent(s) or eligible student when the District has provided the records to third 

parties by the prior consent of the parent(s) or eligible student or 
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 3. at the request of the parent(s) or eligible student when the District has forwarded the records to another 

district in which the student seeks or intends to enroll. 

 

The fee for copies provided under Federal law may not include the costs for search and retrieval.  This fee is 10 

cents per page (actual copying cost less hardship factor). 

 

The fee for all other copies such as copies of records forwarded to third parties with prior consent or those 

provided to parents as a convenience is 10 cents per page (plus actual search, retrieval copying cost and postage, 

if any). 

 

DIRECTORY INFORMATION 

 

The District proposes to designate the following personally identifiable information contained in a student’s 

education record as “directory information”; it discloses that information without prior written consent, except 

that directory information is not released for a profit-making plan or activity.  Such information includes: 

 

 1. student’s name 

 

 2. student’s address 

 

 3. telephone number(s) 

 

 4. student’s date and place of birth 

 

 5. participation in officially recognized activities and sports 

 

 6. student’s achievement awards or honors 

 

 7. student’s weight and height, if a member of an athletic team 

 

 8. major field of study 

 

 9. dates of attendance (“from and to” dates of enrollment) 

 

 10. date of graduation 

 

Within the first three weeks of each school year, the District publishes the above list, or a revised list, of the 

items of directory information which it proposes to designate as directory information.  For students enrolling 

after the notice is published, the list is given to the student’s parent(s) or to the eligible student at the time and 

place of enrollment. 
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After the parents or eligible students have been notified, they have two weeks in which to advise the District in 

writing (a letter to the Superintendent’s office) of any or all of the items which they refuse to permit the District 

to designate as directory information about that student. 

 

At the end of the two-week period, each student’s records are appropriately marked by the record custodians to 

indicate the items which the District designates as directory information about that student.  This designation 

remains in effect until it is modified by the written direction of the student’s parent(s) or the eligible student. 

 

USE OF STUDENT EDUCATION RECORDS 

 

To carry out their responsibilities, school officials have access to student education records for legitimate 

educational purposes.  The District uses the following criteria to determine who are school officials.  An official 

is a person: 

 

 1. duly elected to the Board; 

 

 2. certificated by the state and appointed by the Board to an administrative or supervisory position; 

 

 3. certificated by the state and under contract to the Board as an instructor; 

 

 4. employed by the Board as a temporary substitute for administrative, supervisory or teaching personnel 

for the period of his/her performance as a substitute; 

 

 5. employed by, or under contract to, the Board to perform a special task such as a secretary, a Treasurer, 

Board attorney or auditor for the period of his/her performance as an employee or contractor or 

 

 6. a contractor, consultant, volunteer or other party to whom an agency or institution has outsourced 

institutional services or functions may be considered a school official provided that the outside party: 

 

 A. performs an institutional service or function for which the District would otherwise use 

employees; 

 

 B. is under the direct control of the District with respect to the use and maintenance of education 

records and 

 

 C. abides by the legal requirements governing the use and redisclosure of personally identifiable 

information from education records.  
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School officials who meet the criteria listed above have access to a student’s records if they have a legitimate 

educational interest in those records.  A “legitimate educational interest” is the person’s need to know in order 

to perform: 

 

 1. an administrative task required in the school employee’s position description approved by the Board; 

 

 2. a supervisory or instructional task directly related to the student’s education or 

 

 3. a service or benefit for the student or the student’s family such as health care, counseling, student job 

placement or student financial aid. 

 

NOTE:  The District must use reasonable methods to ensure that school officials obtain access to only those 

education records in which they have legitimate educational interests.  A District that does not use physical or 

technological access controls to records must ensure that its administrative policy for controlling access to 

education records is effective and that it remains in compliance with the legitimate educational interest 

requirement. 

 

The District releases information from or permits access to a student’s education records only with a parent’s or 

an eligible student’s prior written consent, except that the Superintendent or a person designated in writing by 

the Superintendent may permit disclosure under the following conditions: 

 

 1. when students seek or intend to enroll in another school district or a postsecondary school.  The 

District makes reasonable attempts to notify the parent or eligible student at their last known address 

unless the disclosure is initiated by the parent or eligible student or unless the District’s annual 

notification includes notice that the District forwards education records to other education entities that 

request records in connection with a student’s transfer or enrollment.  Upon request, the District 

provides copies of the records and an opportunity for a hearing (upon the condition that the student’s 

parents be notified of the transfer, receive a copy of the record and have an opportunity for a hearing 

to challenge the content of the record);  

 

 2. when certain federal and state officials need information in order to audit or enforce legal conditions 

related to federally supported education programs in the District; 

 

 3. when parties who provide, or may provide, financial aid for which a student has applied or received, 

need the information to: 

 

 A. establish the student’s eligibility for the aid; 

 

 B. determine the amount of financial aid; 
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 C. establish the conditions for the receipt of the financial aid or 

 

 D. enforce the agreement between the provider and the receiver of financial aid; 

 

 4. if a State law adopted before November 19, 1974, required certain specific items of information to be 

disclosed in personally identifiable form from student records to state or local officials; 

 

 5. when the District has entered into a written agreement or contract for an organization to conduct 

studies on the District’s behalf to develop tests, administer student aid or improve instruction; 

 

 6. when accrediting organizations need those records to carry out their accrediting functions; 

 

 7. when parents of eligible students claim the student as a dependent; 

 

 8. when it is necessary to comply with a judicial order or lawfully issued subpoena; the District makes a 

reasonable effort to notify the student’s parent(s) or the eligible student before making a disclosure 

under this provision, except when a parent is party to a court proceeding involving child abuse or 

neglect or dependency, and the order is issued in the context of that proceeding; 

 

 9. if the disclosure is an item of directory information and the student’s parent(s) or the eligible student 

has not refused to allow the District to designate that item as directory information for that student; 

 

 10. the disclosure is in connection with a health and safety emergency; and 

 

 11. the disclosure concerns sex offenders and other individuals required to register under section 170101 

of the Violent Crime Control and Law Enforcement Act of 1994, 42 U.S.C. 14071, and the 

information was provided to the educational agency or institution under 42 U.S.C. 14071 and 

applicable federal guidelines. and 

 

 12. to an agency caseworker or other representative of a state or local child welfare agency, when the 

agency is legally responsible for the care and protection of the child.  Information obtained will not be 

disclosed by the agency to any other agency or individual, unless they are engaged in addressing the 

education needs of the child and authorized by the agency to have access and the disclosure is 

consistent with the State laws applicable to protecting the confidentiality of the student’s education 

records. 

 

 

The District discloses personally identifiable information from an education record to appropriate parties, 

including parents, in connection with an emergency if knowledge of the information is necessary to protect the 

health or safety of the student or other individuals. 

 

When deciding whether to release personally identifiable information in a health or safety emergency, the 

District may take into account the totality of the circumstances pertaining to a threat to the health or safety of a 

student or other individuals.  If the District determines that there is an articulable and significant threat to the 

health or safety of a student or other individuals, it may disclose information from education records to any 
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person whose knowledge of the information is necessary to protect the health or safety of the student or other 

individuals.  
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The District records the following information when it discloses personally identifiable information from 

education records under the health or safety emergency exception: 

 

 1. the articulable and significant threat to the health or safety of a student or other individuals that formed 

the basis for the disclosure and 

 

 2. parties to whom the District disclosed the information.  

 

The District is required to permit the Ohio Department of Education to have access to personally identifiable 

information about a student if the Ohio Department of Education needs the information to: 

 

 1. notify the District or school attended in the District of threats or descriptions of harm included in the 

student’s response to an achievement test question; 

 

 2. verify the accuracy of the student’s achievement test score or 

 

 3. determine whether the student satisfies the alternative conditions for a high school diploma. 

 

District officials may release information from a student’s education records if the student’s parent(s) or the 

eligible student gives his/her prior written consent for the disclosure.  The written consent must include at least: 

 

 1. a specification of the records to be released; 

 

 2. the reasons for the disclosure; 

 

 3. the person or the organization or the class of persons or organizations to whom the disclosure is to be 

made; 

 

 4. the parent(s) or student’s signature and 

 

 5. the date of the consent and, if appropriate, a date when the consent is to be terminated. 

 

The District uses reasonable methods to identify and authenticate the identity of parents, students, school 

officials and any other parties to whom the agency or institution discloses personally identifiable information 

from education records.  The student’s parent(s) or the eligible student may obtain a copy of any records 

disclosed under this provision. 

 

The District does not release information contained in a student’s education records, except directory 

information, to any third parties, except its own officials, unless those parties agree that the information is not 

redisclosed, without the parent(s)’ or eligible student’s prior written consent. 
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RECORDS OF REQUESTS FOR ACCESS AND 

DISCLOSURES MADE FROM EDUCATION RECORDS 

 

The District maintains an accurate record of all requests for it to disclose information from, or to permit access 

to, a student’s education records and of information it discloses and access it permits, with some exceptions 

listed below.  This record is kept with, but is not a part of, each student’s cumulative school records.  It is 

available only to the record custodian, the eligible student, the parent(s) of the student or to federal, state or 

local officials for the purpose of auditing or enforcing federally supported educational programs. 

The record includes: 

 

 1. the name of the person who or agency which made the request; 

 

 2. the interest which the person or agency has in the information; 

 

 3. the date on which the person or agency made the request; 

 

 4. whether the request was granted and, if it was, the date access was permitted or the disclosure was 

made and 

 

 5. in the event of a health and safety emergency, the articulable and significant threat to the health or 

safety of a student or other individuals that formed the basis for the disclosure; and the parties to 

whom the agency or institution disclosed the information. 

 

The District maintains this record as long as it maintains the student’s education record. 

 

The records do not include requests for access or information relative to access which has been granted to 

parent(s) of the student or to an eligible student, requests for access or access granted to officials of the District 

who have a legitimate educational interest in the student; requests for, or disclosures of, information contained 

in the student’s education records if the request is accompanied by the prior written consent of a parent(s) or 

eligible student or if the disclosure is authorized by such prior consent or for requests for, or disclosures of, 

directory information designated for that student. 

 

 

PROCEDURES TO SEEK TO CORRECT EDUCATION RECORDS 

 

Parents of students or eligible students have a right to seek to change any part of the student’s records which 

they believe is inaccurate, misleading or in violation of student rights. 
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For the purpose of outlining the procedure to seek to correct education records, the term “incorrect” is used to 

describe a record that is inaccurate, misleading or in violation of student rights.  The term “correct” is used to 

describe a record that is accurate, not misleading and not in violation of student rights.  Also, in this section, the 

term “requester” is used to describe the parent(s) of a student or the eligible student who is asking the District to 

correct a record. 

 

To establish an orderly process to review and correct the education records for a requester, the District may 

make a decision to comply with the request for change at several levels in the procedure. 

 

First-level decision.  When a parent of a student or an eligible student finds an item in the student’s education 

records which he/she believes is inaccurate, misleading or in violation of student rights, he/she should 

immediately ask the record custodian to correct it.  If the records are incorrect because of an obvious error and it 

is a simple matter to make the record change at this level, the records custodian makes the correction.  If the 

records are changed at this level, the method and result must satisfy the requester. 

 

If the custodian cannot change the records to the requester’s satisfaction, or the records do not appear to be 

obviously incorrect, he/she: 

 

 1. provides the requester a copy of the questioned records at no cost; 

 

 2. asks the requester to initiate a written request for the change and  

 

 3. follows the procedure for a second-level decision. 

 

Second-level decision.  The written requests to correct a student’s education records through the procedure at 

this level should specify the correction which the requester wishes the District to make.  It should at least 

identify the item the requester believes is incorrect and state whether he/she believes the item: 

 

 1. is inaccurate and why; 

 

 2. is misleading and why and/or 

 

 3. violates student rights and why. 

 

The request is dated and signed by the requester. 
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Within two weeks after the records custodian receives a written request, he/she: 

 

 1. studies the request;  

 

 2. discusses it with other school officials (the person who made the record or those who may have a 

professional concern about the District’s response to the request); 

 

 3. makes a decision to comply or decline to comply with the request and  

 

 4. completes the appropriate steps to notify the requester or moves the request to the next level for a 

decision. 

     

If, as a result of this review and discussion, the records custodian decides the records should be corrected, 

he/she effects the change and notifies the requester in writing that he/she has made the change.  Each such 

notice includes an invitation for the requester to inspect and review the student’s education records to make 

certain that the records are in order and the correction is satisfactory. 

 

If the custodian decides the records are correct, he/she makes a written summary of any discussions with other 

officials and of his/her findings in the matter.  He/She transmits this summary and a copy of the written request 

to the Superintendent. 

 

Third-level decision.  The Superintendent reviews the material provided by the records custodian and, if 

necessary, discusses the matter with other officials such as the school attorney or the Board (in executive 

session).  He/She then makes a decision concerning the request and completes the steps at this decision level.  

Ordinarily, this level of the procedure should be completed within two weeks.  If it takes longer, the 

Superintendent notifies the requester in writing of the reasons for the delay and indicates a date on which the 

decision will be made. 

 

If the Superintendent decides the records are incorrect and should be changed, he/she advises the record 

custodian to make the changes.  The record custodian advises the requester of the change as he/she would if the 

change had been made at the second level. 

 

If the Superintendent decides the records are correct, he/she prepares a letter to the requester which includes: 

 

 1. the District’s decision that the records are correct and the basis for the decision; 

 

 2. a notice to the requester that he/she has a right to ask for a hearing to present evidence that the records 

are incorrect and that the District grants such a hearing; 

 

 3. advice that the requester may be represented or assisted in the hearing by other parties, including an 

attorney at the requester’s expense and 
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 4. instructions for the requester to contact the Superintendent or his/her designee to discuss acceptable 

hearing officers, convenient times and a satisfactory site for the hearing.  (The District is not bound by 

the requester’s positions on these items but may, as far as feasible, arrange the hearing as the requester 

wishes.) 

 

Fourth-level decision.  After the requester has submitted (orally or in writing) his/her wishes concerning the 

hearing officer, the time and place for the hearing, the Superintendent, within a week, notifies the requester 

when and where the District will hold the hearing and who it has designated as the hearing officer. 

 

At the hearing, the hearing officer provides the requester a full and reasonable opportunity to present material 

evidence and testimony to demonstrate that the questioned part of the student’s education records are incorrect 

as shown in the requester’s written request for a change in the records (second level). 

 

Within one week after the hearing, the hearing officer submits to the Superintendent a written summary of the 

evidence submitted at the hearing.  Together with the summary, the hearing officer submits his/her 

recommendation, based solely on the evidence presented at the hearing, that the records should be changed or 

remain unchanged. 

 

The Superintendent prepares the District’s decision within two weeks of the hearing.  That decision is based on 

the summary of the evidence presented at the hearing and the hearing officer’s recommendation.  The District’s 

decision is based solely on the evidence presented at the hearing.  The Superintendent may overrule the hearing 

officer if he/she believes the hearing officer’s recommendation is not consistent with the evidence presented.  

As a result of the District’s decision, the Superintendent takes one of the following actions. 

 

 1. If the decision is that the District changes the records, the Superintendent instructs the records 

custodian to correct the records.  The records custodian corrects the records and notifies the requester 

as in the context of the second-level decision. 

 

 2. If the decision is that the District does not change the records, the Superintendent prepares a written 

notice to the requester which includes: 

 

 A. the District’s decision that the records are correct and will not be changed; 

 

 B. a copy of a summary of the evidence presented at the hearing and a written statement of the 

reasons for the District’s decision and 

 

 C. advice to the requester that he/she may place in the student’s education records an explanatory 

statement which states the reasons why he/she disagrees with the District’s decision and/or the 

reasons he/she believes the records are incorrect. 
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Final administrative step in the procedure.  When the District receives an explanatory statement from a 

requester after a hearing, it maintains that statement as part of the student’s education records as long as it 

maintains the questioned part of the records.  The statement is attached to the questioned part of the records and 

whenever the questioned part of the records is disclosed, the explanatory statement is also disclosed. 

 

 

[Approval date:  June 1, 2003] 

[Re-adoption date: January 14, 2013] 
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POSITIVE BEHAVIORAL INTERVENTIONS AND SUPPORTS 

(Restraint and Seclusion) 

 

 

Positive Behavioral Interventions and Supports (PBIS) 

 

The District implements PBIS on a system-wide basis.  The Board directs the Superintendent/designee to 

develop a PBIS system that is consistent with the components set forth in the State Board of Education’s 

(SBOE) policy on positive behavior interventions and supports.  The District encourages family involvement as 

an integral part of its PBIS system.  

 

Prohibited Practices 

 

The District does not engage in practices prohibited by State law, including:  

 

 1. prone restraint;  

 

 2. any form of physical restraint that involves the intentional, knowing or reckless use of any technique 

that: 

 

 A. involves the use of pinning down a student by placing knees to the torso, head or neck of the 

student;  

 

 B. uses pressure point, pain compliance or joint manipulation techniques or 

 

 C. otherwise involves techniques that are used to unnecessarily cause pain. 

 

 3. corporal punishment;  

 

 4. child endangerment, as defined by Ohio Revised Code Section (RC) 2919.22;  

 

 5. deprivation of basic needs;  

 

 6. seclusion and restraint of preschool children in violation of Ohio Administrative Code Section (OAC) 

3301-37-10;  

 

 7. chemical restraint;  

 

 8. mechanical restraint (that does not include devices used by trained school personnel, or by a student, 

for the specific and approved therapeutic or safety purposes for which such devices were designed 

and, if applicable, prescribed);  

 

 9. aversive behavioral interventions or 

 



  

 

 10. seclusion in a locked room or area.  

 

Restraint 

 

Physical restraint may not be used as a form of punishment or discipline, or as a substitute for other less 

restrictive means of assisting a student in regaining control.  The use of prone restraint is prohibited.  This 

policy does not prohibit the use of reasonable force and restraint as provided by RC 3319.41. 

 

Restraint may be used only:  

 

 1. if a student’s behavior poses an immediate risk of physical harm to the student or others and no other 

safe or effective intervention is available;  

 

 2. if the physical restraint does not interfere with the student’s ability to breathe;  

 

 3. if the physical restraint does not interfere with the student’s ability to communicate in the student’s 

primary language or mode of communication and  

 

 4. by school personnel trained in safe restraint techniques, expect in the case of rare and unavoidable 

emergency situations when trained personnel are not immediately available. 

 

Seclusion 

 

Seclusion may not be used as a form of punishment or discipline, for staff convenience or as a substitute for 

other less restrictive means of assisting a student in regaining control.  

 

Seclusion may be used only:  

 

 1. if a student’s behavior poses an immediate risk of physical harm to the student or others and no other 

safe or effective intervention is available;  

 

 2. for the minimum amount of time necessary to protect the student and others from physical harm;  

 

 3. in a room or area that is not locked, does not preclude the student from exiting the area should the staff 

member become incapacitated or leave, and that provides adequate space, lighting, ventilation and the 

ability to observe the student and 

 

 4. under the constant supervision of trained staff able to detect indications of physical or mental distress 

that require removal and/or immediate medical assistance, and who document their observations of the 

student.  

 

Repeated Dangerous Behaviors 

 

The District conducts functional behavioral assessments for students who repeatedly engage in dangerous 

behavior that leads to instances of restraint and/or seclusion to identify students’ needs and more effective ways 

of addressing those needs.  Behavioral intervention plans that incorporate appropriate positive behavioral 

interventions are created when necessary. 

 

Training and Professional Development 



  

 

 

The District trains an appropriate number of personnel in each building in crisis management and de-escalation 

techniques.  The District maintains written or electronic documentation of provided training and lists of 

participants in each training session.  

 

All student personnel, as defined by OAC 3301-35-15, are trained annually on the SBOE’s and the District’s 

policies and procedures regarding restraint and seclusion. 

 

The Board directs the Superintendent/designee to develop a plan for any necessary training of student personnel 

to implement PBIS on a system-wide basis.  

 

Data and Reporting 

 

Each incident of seclusion or restraint is immediately reported to the building administrator and the student’s 

parent.  Each incident of seclusion or restraint is documented in a written report, which is made available to the 

student’s parent within 24 hours.  The District maintains written reports of seclusion or restraint.  These reports 

are educational records under the Family Education Rights and Privacy Act. 

 

The District annually reports information concerning the use of restraint and seclusion to the Ohio Department 

of Education (ODE), as requested by ODE.  

 

Monitoring and Complaint Processes 

 

The Board directs the Superintendent/designee to establish a procedure to monitor the implementation of State 

law and the District’s policy on restraint and seclusion.  

 

The Board directs the Superintendent/designee to establish District complaint procedures, which include a:  

 

 1. procedure for parents to present complaints to the Superintendent to initiate a complaint investigation 

by the District regarding incidents of restraint or seclusion and  

 

 2. requirement that the District respond to parents in writing within 30 days of the filing of a complaint 

regarding restraint and seclusion.  

 

Parents are notified annually of the District’s seclusion and restraint policies and procedures,  

which are also posted on the District’s website.  
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PUBLIC’S RIGHT TO KNOW 

 

 

The Board supports the right of the people to know about the programs and services of their schools and makes 

efforts to disseminate appropriate information.  Each building principal is authorized and expected to keep the 

school’s community informed about the school’s programs and activities.  The release of information of 

Districtwide interest is coordinated by the Superintendent. 

 

Business of the Board is discussed and decisions are made at public meetings of the Board, except such matters 

required to be discussed in private executive sessions. 

 

The official minutes of the Board, its written policies, its financial records and all other public records are open 

for inspection in the central office during the hours when the administrative offices are open. 

 

Each Board member attends public records training every term for which he/she is elected to public office.  

However, the Board may, by resolution, designate one or more persons to attend public records training on its 

behalf.  If so decided, the Board appoints a designee whenever the composition of the Board changes.  

 

The District may ask that the identity of an individual requesting information and the reason the information is 

sought be in writing.  The District first informs the requester that such disclosure is not mandatory, unless the 

request is for student directory information.  The District also informs the requester that providing such 

information in writing enhances the District’s ability to identify, locate or deliver the records sought.  The 

District may also ask that the request be put in writing, but notifies the requester that it is not mandatory to do 

so.  

 

Any individual who wants to obtain or inspect a copy of a public record may request to have the record 

duplicated on paper, on the same medium on which the record is kept or on any other medium that the 

Superintendent/designee determines reasonable.  If the request is ambiguous or overly broad, the District 

informs the requester of the manner in which records are maintained and accessed in the ordinary course of 

business and allows the requester to revise the request. 

 

Records pertaining to individual students and other confidential materials are not released for inspection.  Only 

that information deemed “directory information” may be released from an individual student’s file, and only 

after complying with the regulations prepared by the administration for the release of such information.  Student 

directory information is not released for profit-making purposes or when parents have affirmatively withdrawn 

their consent to release in writing.  Student records that consist of “personally identifiable information” 

generally are exempt from disclosure.   

 

All records responsive to the request are made available in a reasonable period of time.  The District makes the 

requester aware of any information that is exempt from disclosure requirements by notifying the requester of 

any redacted information or by making redactions in a plainly visible manner.  If a public records request is 

denied, the District provides an explanation with legal authority for the denial of the request.  This explanation 

is provided in writing if the request is made in writing or if the Superintendent/designee determines written 

explanation is necessary.  

 



  

 

The Superintendent/designee transmits the information sought by mail or by any other means of delivery 

requested, if the method is reasonably available.  The number of mail requests sent to any one person may be 

limited to 10 a month unless the person certifies, in writing, that neither the records nor the information in them 

will be used for commercial purposes.  

 

A fee may be charged for copies and/or delivery.  The District may require the fee charged for copies and/or 

delivery be paid in advance. 

 

The Board’s public records policy is posted in a conspicuous location in the central office and in all other 

District buildings and employee handbooks provided by the District.  The policy is distributed directly to the 

records custodian and receipt of the policy by the custodian is acknowledged.  A copy of the records retention 

schedule is maintained and readily available to the public in the central office. 
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RELATIONS WITH PARENT ORGANIZATIONS 

 

 

The Board supports all organizations of parents whose objectives are to promote the educational experiences of 

District students.  However, in using the name of the District or its schools and in organizing a group whose 

identity derives from a school(s) of the District, parent organizations share responsibility with the Board for the 

welfare of participating students. 

 

The formation of any parent-teacher organization shall be encouraged by school personnel by giving of advice 

and participation as is appropriate. 

Parent organizations desiring to use the name or offices of the District to organize students must obtain the 

approval of the Board as a prerequisite. Continued use of the school’s name, logo, mascot, etc. is contingent 

upon compliance with all applicable Board policies and regulations. 

 

Principals and staff members need to work closely with the officers of all parent organizations to provide a 

sustained system of activities that increase and enhance the educational opportunities for students.  The 

activities must be integrated and balanced in accordance with the total District educational program and District 

goals and objectives and must comply with all State and Local law and regulations. 

 

Parent organizations meeting the charitable trust requirements must file with the Ohio Attorney General and 

submit to the Superintendent a certificate indicating that filing requirements have been met. 

 

Parent organizations that wish to construct anything on school property must have the permission of the Board 

in advance of the construction project.  The organization must provide the Board, in writing, proof of financial 

stability and that funds are available for the construction project. 

 

All official communications between the local parent-teacher organization(s) and the Board shall be handled 

either by the Treasurer or the Superintendent. 

Acceptance of donated equipment or material may depend upon the compliance with, or experience related to, 

the Board’s policy of standardizing materials and equipment. 
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RELATIONS WITH BOOSTER ORGANIZATIONS 

 

 

The Board recognizes that the endeavors and objectives of booster organizations can be a valuable means of 

stimulating interest and endorsement of the aims and achievements of the District.  Care must be taken to avoid 

compromising or diluting the responsibility and authority of the Board.   

 

Booster organizations may be asked to submit to the Superintendent/designee their tentative goals, objectives, 

projects and/or activities along with their fund-raising plans for the next school year and any changes made during 

the school year for review by the Board.  

 

The Board retains final authority over all plans, projects and activities involving District students. 

 

Booster organizations must abide by all District policies and rules as well as the following list. 

 

1. Booster organizations should not use the school’s tax ID number. 

 

2. Booster organizations should not accept checks made out to the school and vice versa. 

 

3. District officials should not have a leadership role in booster organizations. 

 

4. Fundraising activities should not occur on school premises or during school hours unless 

permission has been given by the Superintendent/designee. 

 

5. Documentation of fundraising activities may be required. 

 

6. The use of the District name and emblems must be authorized. 

 

7. Booster organizations may be asked to submit their bylaws as well as reports on income, expenses 

and balance sheets to the Superintendent and/or Treasurer for review. 

 

8. Booster organizations meeting the charitable trust filing requirements must file with the Ohio 

Attorney General and submit to the Superintendent a certificate indicating that filing requirements 

have been met. 

 

Booster organizations must have permission from the Board prior to any construction or modification of 

facilities or equipment.  The organization must provide the Board, in writing, that funds are available to 

complete the project. 

 

Acceptance of donated equipment or materials may depend upon the compliance with, or experience related to, 

the Board’s policy of standardizing materials and equipment.  Upon acceptance, all donated equipment and 

materials become the property of the District. 
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COOPERATIVE EDUCATIONAL PROGRAMS 

 

 

State law permits the establishment of joint vocational school districts to provide vocational programs for 

students from participating districts.  The District participates in programs conducted under the auspices of the 

Miami Valley Career Technology Center, Joint Vocational School District (JVSD). 

 

A board of education composed of representatives appointed by from the boards of education of the 

participating districts governs the joint vocational school district JVSD.  The term of office for each member of 

the joint vocational district JVSD board of education is for onethree years.  JVSD board members are limited to 

two consecutive terms. The participating boards’ representatives are appointed by a majority vote of those 

particular boards. Terms are considered consecutive unless separated by three or more years.  Members are 

appointed to the JVSD board by the participating districts in accordance with the JVSD plan.  A member will 

not be appointed to the JVSD board unless they meet the qualifications of State law. 

 

The Board also participates in various programs of the Montgomery and Preble County Educational Service 

Centers, which assists this District in providing special services to the students enrolled in our schools. 
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Photography Consent 

  
I hereby consent to the photographing of the EATON MIDDLE SCHOOL by still digital, film, or videotape by 
Rogers Group, Inc. & StageRight Corporation for the promotion of its staging products. Concerning the 
use of the still, digital, film or tape whether audio or video of such picture, I acknowledge that it may be 
used for the purpose of telecasting, advertising, Illustration, public relations, or publications on behalf of 
Rogers Group, Inc. & StageRight.  The undersigned has the authority to grant the permission, which is the 
subject of this consent.  Eaton Community Schools reserves the right to withdraw its consent at any 
time.  Rogers Group, Inc. & StageRight Corporation shall not use any image of a student without the 
consent of that student’s parent/guardian. 
  
  
Dated this _____ day of __________________________________, 20________ 
  
Name:              
  
  
Address:               
  
                   
 
  
Signature:                                                                                                                                              
  
  
Phone:                                                                                                                                                   
  
 
Email:              

 
 
 
 

  

Attachment E 



  

 

 

Attachment F 



  

 

 

Attachment F 



  

 

 

Attachment F 


