EATON BOARD OF EDUCATION REGULAR MEETING
Hollingsworth East Elementary

January 6, 2022
Immediately following the organizational meeting

Opening of the Meeting

A. Call to order — President
B. Roll Call

E. Beeghly B. Deacon B. Myers L. Noble T. Parks
C. Pledge of Allegiance

D. Recognition of Students

The Eaton Board of Education and Administration wishes to recognize all fall athletic teams and
individuals for an outstanding season and commend them on their outstanding sportsmanship
and representation of Eaton Community Schools.

Furthermore, the Board and Administration wishes to congratulate the Varsity Football Team on
their remarkable accomplishment as the SWBL West Division Champions;

Chris Atkins
Cordis Berard
Breyden Boston
Hayden Bratton
Garrett Cole
Trevor Davis
Brayden Deem
Cody Depoyster
Brock Ebright
Ashton Geoit
Dillon Jerdon
Clayton Kiracofe
Josh Martin
Drew Michael
Leslie Orr

Gabe Puckett
Devon Rader
Christian Reyna
Brady Rice
Zacary Schaffer
Reid Tinstman
Aiden Williams
Theo Winings

Whereas the Board and Administration wishes to recognize Josh Martin as the Football
Offensive Player of the year - SWBL West Division and OHSAA Football All Ohio 1% Team;

Whereas the Board and Administration wishes to recognize Breyden Boston for OHSAA
Football All Ohio 2" Team:;
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Whereas the Board and Administration wishes to recognize Brock Ebright for OHSAA Football
All Ohio 3 Team;

Whereas the Board and Administration wishes to recognize Christian Reyna for OHSAA
Football All Ohio 3 Team.

Recognition of Visitors

There are no requests for visitors.

Public Hearing on the 2023-2024 School Calendar

Pursuant to Ohio Revised Code 3313.48(B), the Board of Education shall hold a public hearing
on the school calendar, addressing topics that include, but are not limited to, the total number of
hours in a school year, length of school day, and beginning and end dates of instruction
(Attachment A).

At this time the Board will entertain any comments from the public.

. Executive Session

To consider the employment of a public official or employee.

The following individuals are invited to attend:

Motion by , second by to convene
executive session.

Beeghly Deacon Myers Noble Parks

President declares motion

President convenes executive session at p.m.

President resumes open session at p.m.

[I. Treasurer’s Business — Rachel Tait

ADOPTION OF CONSENT AGENDA ITEM = FINANCIAL

Action by the Board of Education in “Adoption of Consent Agenda Item” at this point of the agenda
means that item A is adopted by one single motion unless a member of the Board, the
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Superintendent, or the Treasurer requests that any such item be removed from the “Consent
Agenda ltems” and voted on separately.

A. The Treasurer recommends approval of the following:

ogrwWNE

~

Approve minutes of the December 6, 2021 Regular Board Meeting.

Submission of Warrants December 2021.

Submission of Financial Report December 2021.

Submission of Investment Report December 2021.

Approve FY2022 Appropriation Modification.

Approve membership and the electronic issues only subscriptions with OSBA for 2022
(Attachment B).

Recommend moving Nathan Islamovsky to Bachelor's 150 on the pay scale retroactively to
December 10, 2021.

Return of advance of $6,911.64 to General Fund 001-0000 from ESSER | Fund 507-9221,
retroactive to December 31, 2021.

Return of advance of $452,948.89 to General Fund 001-0000 from ESSER IIl Fund 507-
9222, retroactive to December 31, 2021.

Motion by . second by

Discussion
Beeghly Deacon Myers Noble Parks

President declares motion

Reports

A

O 0w

. Miami Valley Career Technology Center Report — Terry Parks

. Parks and Recreation Board Report — Ben Myers

. Superintendent Report — Jeff Parker

. Other Reports

Old Business

New Business

ADOPTION OF CONSENT AGENDA ITEMS - PERSONNEL
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Action by the Board of Education in “Adoption of Consent Agenda Items” at this point of the agenda
means that items A through M are adopted by one single motion unless a member of the Board, the
Superintendent, or the Treasurer requests that any such item be removed from the “Consent
Agenda Items” and voted on separately.

A. Resignations

The Administration recommends approval of the following resignation.

1. Martin Cole, 7" Grade Boys Basketball Coach, resignation effective December 14, 2021.

2. Ginnene Wilson, Secretary to the Treasurer’s Office, resignation effective January 14,
2022.

B. Employment of a Consultant

The Administration recommends the employment of Ginnene Wilson as a Consultant on a
limited contract beginning January 15, 2022 and ending June 30, 2022 for up to eighty (80)
hours.

C. Create and Post - Classified

The Administration recommends approval to create and post the classified position of
Educational Aide. Salary and Benefits to be paid in accordance with board policy.

D. Create and Post - Exempt Classified

The Administration recommends approval to create and post the following Exempt Classified
position of Technology Department Administrative Assistant for the 2021-2022 school year.
Salary and benefits to be paid in accordance with board policy.

E. Approval of Job Description — Technology Department Administrative Assistant

The Administration recommends approval of the Technology Department Administrative
Assistant job description (Attachment C).

F. Amend Job Description

The Administration recommends amending the job description for the Secretary to the
Treasurer, retroactive to December 30, 2021 (Attachment D).

G. Salary Schedule for Exempt Employees

The Administration recommends approval of the Salary Schedule for Exempt Non-Bargaining
Classified Staff as presented by the Treasurer, effective at the beginning of each employee’s
contract year for the 2021-2022, 2022-2023 and 2023-2024 school years.

H. Amend Exempt Classified Handbook
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The Administration recommends approval to amend the Salary and Fringe Benefits Handbook
pertaining to the Administrative Assistant to the Superintendent, Administrative RN, Account
Clerk Budget, Assistant to the Treasurer, Cafeteria Manager, EMIS Coordinator, Central Office
Secretary Assigned to the Superintendent, Secretary to the Treasurer’s Office, Secretary to the
Director of Operations, K-5 Integrated Technology and District Electronic Communications
Coordinator, and the Technology Department Administrative Assistant as submitted.

Employment Classified Staff

The Administration recommends the employment of the following personnel for the 2021-2022
school year, effective the day after board approval unless otherwise noted. Employment
contingent upon certification (where applicable), criminal background check, and all other state
and local requirements. Salary and duties per Board Policy, Negotiated Agreement, and
Administrative Rules and Regulations.

Megan Berry, Substitute Bus Driver, retroactive to January 3, 2022
Charles Cones, Mechanic, step 3, effective January 24, 2022
Shannon Hay, Substitute Cafeteria Worker

Shannon Hay, Substitute Custodian

Susan Selby, Custodian

Angela Shirley, Substitute Cafeteria Worker

agrwdhdDdNDPE

Employment — Certificated Staff — Substitute Teacher/Tutor as Certified by the
Preble County Educational Service Center

The Administration recommends approval of the following substitute teacher/home instruction
tutor for the 2021-2022 school year, as certified by the Preble County Educational Service
Center.

Jana Bateman
Wendy Chesney
Casey R. Jones
TaelLea Jones
Samuel Stuart

arwOE

. Employment — Certificated Staff Supplemental Contracts

The Administration recommends the following supplemental contracts for the 2021-2022 school
year. Salary and duties per Board Policy, Negotiated Agreement, Administrative Rules and
Regulations, and any applicable state requirements.

Scott Burnett, Program Assistant Track

Nick Flynn, Boys Head Track — Middle School
Tim Holland, Assistant Track — Middle School
Randy McKinney, Head Track Coordinator

NS
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L.

Employment of Non-certificated Extracurricular Position

The following position has been posted and neither an employee of the district holding an
educator license, who meets all of the Board’s qualification, nor a nonemployee of the district
holding an educator license, who meets all of the board’s qualifications, has applied for, been
offered, or accepted the position. The Administration recommends the employment of this
nominee on a one-year limited contract for the 2021-2022 school year, or as noted, contingent
upon completion of all state and local requirements. Salary and duties per Board Policy,
Negotiated Agreement, and Administrative Rules and Regulations.

1. Tom Jones, 7" Grade Boys Basketball, retroactive to December 16, 2021

. Volunteer

The Administration recommends approval of the following volunteers for the 2021-2022 school
year, contingent upon completion of all state and local requirements, including criminal
background check if necessary.

1. Brad Kramer, Volunteer Program Assistant — Track

Motion by , second by
Discussion
Beeghly Deacon Myers Noble Parks

President declares motion

ADOPTION OF CONSENT AGENDA ITEMS - ADMINISTRATIVE

Action by the Board of Education in “Adoption of Consent Agenda Items” at this point of the agenda
means that items N through Q are adopted by one single motion unless a member of the Board, the
Superintendent, or the Treasurer requests that any such item be removed from the “Consent
Agenda Items” and voted on separately.

N.

Board Policy Updates

The Administration recommends the second reading and approval of the following new and
updated board policies (Attachment E).

Policy 1530 — Evaluation of Principals and Other Administrators
Policy 2271 — College Credit Plus Program

Policy 5111 — Eligibility of Resident/Nonresident Students
Policy 5111.02 — Educational Opportunity for Military Students

PwbnE
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5 Policy 5200 - Attendance

6. Policy 5350 - Student Mental Health and Suicide Prevention

7. Policy 5464 - Early High School Graduation

8 Policy 5516 - Student Hazing

9 Policy 5630.01 — Positive Behavior Intervention and Supports and Limited Use of
Restraint and Seclusion

10. Policy 6114 - Cost Principles- Spending Federal Funds

11. Policy 7300 - Disposition of Real Property/Personal Property

12. Policy 7450 - Additional CFR Reference- Property Inventory

13. Policy 8330 - Student Records

14. Policy 8400 - School Safety

15. Policy 8462 - Student Abuse and Neglect

16. Policy 8600 - Transportation

17. Policy 8651 - Nonroutine use of School Buses

18. Policy 8740 - Bonding

0. Agreement with the Dayton Area School Application System Consortium

P.

The Administration recommends approval of an agreement to participate in the Dayton Area
School Application System Consortium coordinated through the Montgomery County
Educational Service Center. As a member of this consortium, this school district agrees to pay
its share of the charges ($1,350.00) established for the consortium application process for a
minimum of one year beginning January 1, 2022.

Agreement with the Preble County General Health District

The Administration recommends approval of the contract with the Preble County General Health
District to provide immunization services effective January 1, 2022 through December 31, 2022.
Services performed by the Preble County Health District include Hepatitis B Immunization at a
rate of $70.00 per dose, Administration fee 1% vaccine at $25 per visit, and TB Skin Test at
$15.00 per test.

. Contract with the Butler County ESC

The Administration recommends approval of the contract with the Butler County ESC for
additional SLP (Speech, Language, Pathology) services through the end of the 2021-2022
school year (Attachment F).

Motion by , seconded by
Discussion
Beeghly Deacon Myers Noble Parks

President declares motion

R. Executive Session (if necessary)
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To consider/discuss:

The following individuals are invited to attend:

Motion by , second by
executive session.

Beeghly Deacon Myers

President declares motion

to convene

President convenes executive session at

President resumes open session at

VI. Adjournment

Noble Parks

p.m.

p.m.

Motion by ,seconded by
.to adjourn the meeting.

Discussion

Beeghly _ Deacon____ Myers Noble __ Parks

President declares motion

President adjourns meeting at p.m.

Upcoming Meeting

Meeting: Regular Board Meeting
Date/Time:  February 14, 2022 — 6:00 p.m.
Location: East Elementary School
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. Attachment A
Eaton Community Schools
2023-2024 School Calendar
Summary of Hours in Classroom: | Date | Event ] August 20
The State minimum instructional hours are 1001 2023 T ] £ ,‘
?[r High School programs and 910 for Aug. 21 First Day for Teachers & 1 2 3 4
lementary programs. ) Open House 7 8 9 10 11
Aug. 21-23 | Staff Work Day 14 15 16 17 18
East & Bruce Elementary 1,038 hours n
Middle & High School 1,081.25 hours | LAUG: 24 First Day for Students 4 | 2
28 29 30 31
. Sept. 4 No School — Labor Day epte 0
Summary of Hours in Classroom Sept. XX Interim Reports Issued 3
(Elementary @ 6 hours/day): No School for Students — 5 6 7 8
2 . Set 25 Staff Prof. Dev. Day
Grading Periods (hours)
1! Quarter (August xx — October xx XXX
2" Quarter (October xx — Dec. xx) XXX Oct. 9 :o gc:oo: ; chlumbus Day
3" Quarter (January xx — March xx) XXX Oct. 10 0 School for Students —
4™ Quarter (March xx — May xx) XXX Staff Prof. Dev. Day
Oct.. XX End of 1% Quarter
Summary of Hours in Classroom Oct. XX Grade Cards Issued
(MS & HS @ 6.25 hours/day):
Nov. 9 Parent/Teacher
Grading Periods (hours) Conferences :
1% Quarter (August xx — October xx Xxx_| | Nov. 10 No School — Veteran's Day
2" Quarter (October xx — Dec. xx) XXX
3" Quarter (January xx — March xx) XXX || Nov. XX Interim Reports Issued
4" Quarter (March xx — May xx) XXX | | Nov. 22-24 | Thanksgiving Break
CALENDAR LEGEND End of 2"¥ Quarter/1st
Dec. 20 s t
Start/End Days CLLL ol S i
End Quarter ?ec.121- No School — Winter Break 4 5 6 7 8
an
P/T Conferences 2024
Professional Development o New VoarsD
No School/Holiday an. ew Tear s bay
Interm/Grades | q Jan. 1 No School Winter Break
DIERMIades ssue Jan. 2 Classes Resume
Jan. XX Grade Cards Issued
NON-STUDENT DAYS Jan. 15 No School — MLK Jr. Day
Labor Day 9/4 Jan. 26 No School for Students —
Staff Prof. Dev. 9/25 Staff Prof. Dev. Day 3
(S:to I;lfn;bufs Bay }8;?0 Feb. XX Interim Reports Issued 2 2
all FHL. Loy Feb. 15 Parent/Teacher 2 g 1 5 2
Veterans Day 11/10 . Conferences 12 13 14
Staff Prof. Day — No School — Conference 20 2 22 23
Thanksgiving Break 11/22-11/24 i Make-up Day 26 27 28 29
Winter Break 12/21-1/2 Feb. 19 No School — President's : .
MLK Jr. Day 1/15 Day v - - - .
Staff Prof. Dev. 1/26 i 5 = = P
Conference Make-up | 2/16 March XX 1 End of 3 Quarter
President's Da 2119 March XX | Grade Cards Issued 28 19 20 21
Stefsf Prof D y 322 March 22 No School for Students —
alr Frot. Dev. Staff Prof. Dev. Day Ap
Spring Break 3/25-3/29 Mar 25-29 | No School —Sprig Break 4 2 3 4 5
Good Friday 3/29 2 g0 11 32
Memorial Day 5127 April 8 No School 13 1 L4 19 =
April XX Interim Reports Issued :: ;3 24 2 26
Calamity Make-up Days
e Calamity Days 1-5 — Students will May 30 Eizt ga}:hfguzt::s;:i 1 2 3
t make-up. May 30
L : Semester
e Calamity Days 6-8 — eDay May 31 Last Day for Staff 8 L 8 2 10
Lessons. May 25 Memorial Day = 24 5 16 17
» Any additional days will be made May XX Grade Cards Issued 20 24 22 23 24
up as needed. TBD Graduation LAMEY =
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Ohio School Boards Association
8050 N. High Street, Suite 100
Columbus, Ohio 43235-6481

(614) 540-4000

1/1/2022
AMOUNT DUE
District Treasurer AMOUNT ENCLOSED
Eaton Community
304 Eaton Lewisburg Rd DUE DATE

Eaton, OH 45320-1105

Attachment B

Invoice No. P3327

QUESTIONS?

Business and Finance Division

(614) 540-4000

G50/ 0D

1/31/2022

OSBA's tax identification number is 31-4414897

PO

Number DESCRIPTION AMOUNT
Y ANNUAL MEMBERSHIP DUES (Acct. 001-2310-841) $6,501
\ /

January -- December 2022: Dues based on your district's ADM and cost per pupil data
from the Ohio Department of Education for the 2019-2020 school year. Any increase or
decrease in dues from the previous year is caused by a change in your district's ADM
and/or cost per pupil. A portion of your annual membership dues will be used to pay actual

and necessary registration fees and travel expenses, for OSBA trustees, committee

members and other district representatives who represent the Association or its member
districts at annual conferences of OSBA or any association of school board associations,
state or national advocacy or leadership events, or other conferences, seminars, meetings

and similar events at the regional, state and national level.

CHOOSE YOUR SUBSCRIPTION BELOW:
(Please add any of the below subscription fees to your membership
dues for the final invoice amount.)

BRIEFCASE: OPTION 1 - Email Delivery Only

(Acct. 001-2310-542) Unlimited number of recipients via email - to be indicated on
your online membership roster, which may be accessed after receiving membership
payment. All recipients must receive Briefcase electronically to qualify.

BRIEFCASE: OPTION 2 - Email and Paper Delivery

(Acct. 001-2310-542) Up to 15 recipients may receive paper copies via mail;
unlimited recipients via email - to be indicated on your online membership roster,
which may be accessed after receiving membership payment.

SCHOOL MANAGEMENT NEWS: OPTION 1 - Email Delivery Only

(Acct. 001-2412-542) Unlimited number of recipients via email - to be indicated on
your online membership roster, which may be accessed after receiving membership
payment. All recipients must receive SMN electronically to qualify.

SCHOOL MANAGEMENT NEWS: OPTION 2 - Email and Paper Delivery

(Acct. 001-2412-542) Up to 15 recipients may receive paper copies via mail;
unlimited recipients via email - to be indicated on your online membership roster,
which may be accessed after receiving membership payment.

FREE

$150

$150

$210
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JOB DESCRIPTION
Eaton Community Schools
An Equal Opportunity Employer
Technology Department Administrative Assistant
Reports To: Superintendent and/or Tech. Dept. designee
Schools Employment Status: Full-time
FLSA Status: Exempt
QUALIFICATIONS:
1. Be eighteen years of age or older.
2. Post-Secondary Degree (Associates or Bachelors) and/or previous employment experience working with
Technology is preferred, but not required.
3. Must pass criminal background check.
4. Possess high moral character.
5. Possess a regular and predictable attendance record without tardiness.
6.  Valid driver's license.
7. Have ability to maintain a high level of ethical behavior and confidentiality of information.
8. Possess good organizational skills.
9. Possess ability to work with students, teachers, administration, and other employees positively,
effectively, and energetically.
10. At least three years of experience working in a school environment, preferred.
11.  Knowledge of and experience working with technology tools and applicable practices.
12. Experience with supporting Windows based personal computers, apple products and operating systems,
mobile devices and software applications both remotely and at the desk.
13.  Ability to be employed under Ohio revised Code 3319.02.
14.  Must possess ability to communicate, both orally and in writing.
15.  Demonstrate a sincere desire to improve the educational environment at Eaton Community Schools and
interact with staff and students with a positive attitude.
GENERAL DESCRIPTION:
Under the direction of the Superintendent, the position of Technology Department Administrative Assistant
Works very closely under the direction of the Eaton Community Schools Technology Department and/or the
Central Office. This position supports the organization, upkeep, stable working order and practices related to the
use of technologies to support all facets of the Eaton Community School system. The Technology Department
Administrative Assistant works collaboratively with all Eaton Community Schools Technology Department
personnel, appropriate SWOCA ITC employees (Southwest Ohio Computer Association Informational
Technology Center) to maintain end user workstations, devices, classrooms tools and all functions necessary to
maintain the operations of technology. This position at times will be required to work with responsibilities that
require confidentiality that may relate to other Eaton Community Schools employees and/or students.
ESSENTIAL FUNCTIONS
1. Triage incoming support requests, including basic troubleshooting and repair
2. Monitors helpdesk and email to assist in prioritizing tasks in a timely manner.
3. Escalate support issues as needed to supervisor, administration, or third party as appropriate
4. Takes support requests via phone, provide scripted troubleshooting, enters ticket for tracking or
follow-up.
5. Provides guidance and assistance to teachers, administrators, and community members in
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answering questions and uses good judgment in making appropriate decisions to respond to
situations when an administrator is not available.
6. Managing third party support entities
7. Insurance Claims and prepares Chromebook for shipment.
8. Procurement of hardware and software
9. Purchases supplies and equipment and maintains supply inventory.
10. Returning repaired hardware to the student.
11. Maintain inventory records.
12. Assist with setup for tech requests for events.
13. Streaming Setup
14. AV Setup (Meetings)
15. Maintains regular communication with all district staff on outstanding issues, scheduled work.
16. Screens and summarizes content of incoming materials and specially gathered data.
17. Serves as a positive public relations advocate for the department, including dissemination of
school/department information.
18. Ensures, in the supervisor’s absence, that requests for action and information are handled or
referred in a timely manner.
19. Manages contracts and related documents, secures appropriate signatures, and tracks documents
through the approval process.
20. Maintains accurate files and records as well as processes incoming correspondence as instructed.
21. Maintains accurate records of expenditures of local department budget and keeps inventory of
materials purchased.
. 22. Serves as a member of the district's Technology Committee, providing leadership with the ongoing
. development and implementation of the technology plan.
23. Serve as an additional liaison between the school district and technology related organizations
such S.W.0.C.A.
24. Attend and participate in in-services, workshops, seminars, professional conferences, staff
meetings, etc. as appropriate.
25. Perform any other duties as assigned by the Superintendent and/or the Superintendent’s designee.

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of:
e Board policies and procedures
e Building policies and procedures
e Computer hardware, software, and networking applications
e  Ethernet topology and audio visual appliances.
e  Classroom technology tools and applications
e Microsoft server operation systems
e Microsoft Windows desktop operating systems

Ability to:

Interpret policies

Procedures, and regulations

Prepare reports and correspondence and maintain records
Communicate with a variety of stakeholders.

Work with a variety of individuals in a team setting.
Data Entry

Data Management

Prioritize and organize daily tasks and tasks related to longer term projects.
Flexibility to change tasks in a short turnaround.

Office and Google Workspace Experience

Inventory Management

Basic Troubleshooting

Multitask

Keep personnel and/or student matters confidential

Skill in:
e  Setup and maintenance of computers
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e  Various classroom technology tools
e  Office equipment
EQUIPMENT OPERATED:
Computer workstations, laptops, tablets, iPads, Chromebooks, printers, projectors, document cameras,
interactive whiteboards, and various other classroom tools.
CONDUCT:

Each staff member shall remain free of any alcohol or nonprescribed controlled substance and abuse of any prescribed
controlled substance in the workplace throughout his/her employment in the District.

Each staff member shall serve as a role model for students in how to conduct themselves as citizens and as responsible,
intelligent human beings. Each staff member has a legal responsibility to help instill in students the belief in and practice of
ethical principles and democratic values.

TERM OF EMPLOYMENT:

Two hundred twenty (220) days annual contract. Extended service may be approved through
supplemental contract at the discretion of the Board of Education.

PERFORMANCE EVALUATION:

Conducted by the Superintendent or his/her designee.

This job description in no manner states or implies that these are the only duties and responsibilities to be performed
by the position incumbent. The incumbent will be required to follow the instructions and perform the duties required
by the Board of Education.

Superintendent or designee Date

My signature below signifies that I have reviewed the contents of my job description and that I am aware of the
requirements of my position.

Employee Date
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JOB DESCRIPTION
Eaton Community Schools
An Equal Opportunity Employer
Title: Secretary to the Treasurer's Office
Reports To: Treasurer
Employment Status: Full-time
FLSA Status: Non-exempt
QUALIFICATIONS

Be eighteen years of age or older

Possess High School diploma or equivalent (additional business training or experience desirable.)
Must pass criminal background check.

Possess high moral character and maintain a high level of ethical behavior and confidentiality.
Possess ability to communicate well.

Consistently use good judgment and decision making skills.

Must be able to work independently.

Possess excellent organizational skills and the ability to multitask.

Possess a regular and predictable attendance record without tardiness.

10. Maintain valid driver’s license and vehicle for Treasurer's Office business.

11. Must be proficient in handling office procedures and machines.

12. Proficient in MS Office (Excel, Word, email, etc.), Google, state and district software.

13. Possess ability to work with administration and fellow employees positively, effectively, and energetically.
14. Obtain and renew a Notary Public License.

© 0N i Wiy =

GENERAL DESCRIPTION

The Secretary to Treasurer's Office assists the Treasurer and staff to ensure
efficient and effective operation of the office, maintaining confidentiality at all times.

ESSENTIAL FUNCTIONS
1. Keep filing system for all purchases orders and invoices.
2. Obtain approval for invoices, prepare for scanning and payment.
3. Scan and index all necessary documents pertaining to Accounts Payable, Accounts Receivable, receipts,

reports, etc.

4. Assist with timecards, insurance enroliment and changes, and other payroll related items, as necessary.

5. Receptionist for persons telephoning or visiting the Treasurer's Office.

6. Process/handle all daily mail including preparing bank deposit.

7. Talk to vendors and district staff on problems with invoices and payments.

8. Type letters, memos and reports for the Treasurer and file accordingly.

9. Prepare and maintain spreadsheets on utility billings, tuition reimbursement, Board attendance, etc. each fiscal
year.

10. Research and prepare “special” reports.

11. Prepare and file Board meeting minutes.

12. Prepare, mail, and follow up of accounts receivable invoices.

13. Maintain an inventory of office supplies necessary to conduct effective and efficient office operations.

14. Take mail to post office when needed, and daily bank deposits.

15. Assist with providing information to auditors annually.

OTHER DUTIES AND RESPONSIBILITIES

1. Complete annual compliance testing for continued employment.
2. Perform any other duties as assigned by the Treasurer, or his/her designee.

Secretary to the
Treasurer's Office
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KNOWLEDGE, SKILLS AND ABILITIES

Knowledge of: Board policies and procedures, public relations, telephone etiquette,
required reports, office inventory, office practices and procedures.

Ability to: Interpret policies, rules and regulations; communicate effectively and
courteously; sort and distribute mail, prepare reports, maintain records
and files; prepare correspondence.

Skill in: MS Office and Google

EQUIPMENT OPERATED
Telephone, computer, scanner, copier, fax machine, typewriter, printers, folder, etc.
CONDUCT:

Each staff member shall remain free of any alcohol or nonprescribed controlled substance and abuse of any
prescribed controlled substance in the workplace throughout his/her employment in the District.

Each staff member shall serve as a role model for students in how to conduct themselves as citizens and as
responsible, intelligent human beings. Each staff member has a legal responsibility to help instill in students the
belief in and practice of ethical principles and democratic values.

ADDITIONAL WORKING CONDITIONS
Occasional exposure to inclement driving conditions, unruly adults.

TERM OF EMPLOYMENT

Two hundred thirty nine work days plus thirteen paid holidays.

PERFORMANCE EVALUATION

Conducted by Treasurer.

This job description in no manner states or implies that these are the only duties and responsibilities to be performed by the
position incumbent. The incumbent will be required to follow the instructions and perform the duties required by the board of
Education.

Superintendent or designee Date

My signature below signifies that | have reviewed the contents of my job description and that | am aware of the requirements
of my position.

Employee Date

[Approval date: September 14, 2015]
[Revisions Approved: January 6, 2022]
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Book Paolicy Manual

Section Policies Recommended for the BOE {40.1 Fall 2021 Update)
Title EVALUATION OF PRINCIPALS AND OTHER ADMINISTRATORS
Code pol530

Status

Adopted October 12, 2015

Last Revised December 14, 2020

1530 - EVALUATION OF PRINCIPALS AND OTHER ADMINISTRATORS

Application

This policy shall apply to all persons employed by the Board of Education in a position requiring licensure as an administrator, This
definition excludes school counselors but includes professional pupil services personnel and administrative specialists (or equivalent

positions) who spend less than fifty percent (50%) of their time teaching or otherwise working directly in the presence of students.

This policy shall also apply to all persons employed in positions not requiring administrative licensure, but whose job duties enable
thern to be considered either a supervisor or management level employee as defined in R.C. 4117.01,

Procedures
General Requirements

The Superintendent shall implement a program of regular evaluation for all administrative personnel which includes the following
elements:

A. The evaluation process shall fairly attempt to measure the administrator's effectiveness in performing the duties set forth in
his/her job description.

B. A written evaluation document shall be produced for each evaluation. Each administrator shall be evaluated at least once
annually.

C. The evaluation shall be conducted by the Superintendent or his/her designee (such designation may be oral or in writing}
prior to the Board's consideration of contract renewal or non-renewal, the Superintendent shall review the results of the
avaluation process with the Board.

Specific Requirements for Bullding Princlpals and Assistant Principals = Ohio Principal Evaluation System (OPES)

In addition to the above, procedures for the evaluation of District building principals and assistant principals will be based upen
comparable standards as set forth in the policy adopted by the Board for the evaluation of teachers pursuant to R.C. 3319.111, but
tailored to address the duties and responsibilities of building principals and assistant principals and the environment in which they
work. The Superintendent is authorized to develop administrative guidelines for the procedural and substantive evaluation of building
principals and assistant principals consistent with this policy and State law and is further authorized to access the-@hie-Prineipal
Evaluation-System-{OPES) model as a resource in the development and maintenance of an evaluation process.

Evaluation Instruments
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The Superintendent may utilize model evaluation forms developed by the Ohio Department of Education for
administrators evaluated under OPES. The Superintendent may;-in-hisverdiseretion; utilize a single evaluation instrument
for all administrative positions not subject to evaluation under OPES, instruments particularized for each position, or a combination
of both types of instruments.

Evaluation Instruments shall be developed and/or utilized by the Superintendent as s/he may determine In his/her best professional
judgment and may be modified from time-to-time by the Superintendent in the exercise of such professional judgment. Specific
Board approval of the evaluation instruments or modifications to such instruments shall not be required,

Basis for Evaluation
Each evaluation shall fairly attempt to measure the administrator's effectiveness in performing the duties of his/her job description.

Evaluations may be based upon the direct formal observations of the administrator, but may also consider Informal-erineidentat
observations/walkthroughs and other relevant information which is within the knowledge of or brought to the attention of the
evaluator. Out-of-school conduct may be considered if such conduct impacts the individual's effectiveness as an administrator or as a
role model for students and staff,

Observations and Conferances
A pre-evaluation conference may be conducted if deemed necessary or advisable by the evaluator,

Formal observations may be made of the administrator, elther announced or unannounced.-but-shall not be o required element
of the evatuation process exceptfor principals and essistant principols who-are subject to OPES. - Whether formal
observations-are deemed appropriateto other administrative positions shal-be-determined by the eveluator one case-
by-eose basis: Administrators evaluated under OPES will receive at least two (2) formal observations of at least thirty
(30) minutes in length. Formal observations for administrators who are not evaluated under OPES are optional as
determined appropriate by the evaluator on a case-by-case basis.

Following any formal observations and/or gathering of other evaluative data, and before finalizing any evaluation report, the
evaluator shall arrange a-pest-evaivation conference at which the results of the evaluation process are discussed with the
administrator, To the extent that any weaknesses or deficiencies have been identified in the evaluation process, the evaluator shall
offer suggestions for improvement. ldentified weaknesses and suggestions for improvermnent shall be identified in the evaluation
report, but shall not be a required element of any evaluation. However, for Principals and assistant Principals, the requirements of
OPES shall apply in determining the need for professienal growth and/or improvement plans.

A final written evaluation report shall be produced in @ manner deemed appropriate by the evaluator, in consultation with the
administrator. This evaluation report may be combined with the evaluation instruments, or may be a separate document, The
evaluation report shall be signed and dated by the administrator and the evaluator at the conclusion of the post-evaluation
conference. The signature of the administrator shall not necessarily indicate that s/he agrees with the evaluator's comments or
conclusions, but only that s/he has been made aware of such comments or conclusions, A copy of the evaluation report shall be
provided to the administrator,

Number and Timing of Evaluations
A. Administrator Not in Final Year of Contract

An administrator not in the final year of his/her contract shall be evaluated at least once during the school year. A written
copy of the evaluation report shall be provided to the administrator no later than the end of the administrator's contract year
as defined by the administrator's annual salary notice.

B. Administrator in Final Year of Contract

An administrator whose contract is due to explre at the conclusion of the current school year shall have at least one (1}
preliminary evaluation and one {1) final evaluation during such year. A written copy of the preliminary evaluation report shall
be provided to the administrator at least sixty (60) days prior to any Board action on the renewal or non-renewal of the
contract. For principals and assistant principals, a signed written copy of the post-ghservation report shall serve
as the preliminary evaluation. A written copy of the final evaluation report shall be provided to the administrator at least
five (S) days prior to any Board action on the renewal or non-renewal of the contract.

The final evaluation report for an administrator In the last year of his/her contract shall include the adminjstrator's final
holistic rating and the Superintendent’s intended recommendation to the Board concerning the renewal or non-renewal of
the contract. The Board w!ll consider the evaluation results when deciding whether to renew or not renew an administrator's
contract.
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Meeting with Board

Each administrator shall be provided the opportunity to meet with the Board In executive session prior to the Board's action on
his/her contract. In this meeting, the Board shall discuss its reasons for considering the renewal or non-renewal of the contract. The
administrator may be accompanied by a representative of his/her choosing at the meeting. However, no witnesses or other persons
may appear with or on behalf of the administrator without the express permission of the Board.

Written notice of the right to have such a meeting with the Board shall be provided in accordance with law to each administrator
whose contract is expiring at the conclusion of the current school year.

Written Rebuttal

The administrator may, at any time following the receipt of an evaluation report, submit a written rebuttal, not to exceed three (3)
pages in length, which shall be promptly attached to the evaluation report and any copies of the evaluation report which are retained
in the District's records or submitted to the Board for its consideration.

Legal Effect

This policy and the procedures contained herein shall not create a legal expectancy of continued employment or a property interest
in continued employment, and shall not be deemed a part of any individual administrator's contract or otherwise a contractual
obligation of the Board,

To the extent that any of the procedures contained herein exceed the requirements of Ohio law, such procedures shall not be
construed as a pre-condition to contract non-renewal and shall not prevent the Board from proceeding with a contract non-renewal
which otherwise satisfies the minimum requirements of Ohio law,

Revised 5/8/17

& Neola 26282021

Legal R.C. 3319.02, 3319.111, 3319.112, 4117.01

Last Modified by Norm Burkhardt on November 14, 2021
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Book Policy Manual

Section Policies Recommended for the BOE {40.1 Fall 2021 Update)
Titie COLLEGE CREDIT PLUS PROGRAM

Code po2271

Status

Adopted October 12, 2015

Last Revised June 11, 2018

2271 - COLLEGE CREDIT PLUS PROGRAM

The Board of Education recognizes the value to students and to the District for students to participate in programs offered by
accredited colleges and universities in Ohio.

The Board will approve participation by students who apply to the participating college or university (“institute of higher education®
or "[HE") and meet the [HE's and relevant academic program's established standards for admission, enrollment, and course
placement. Participating students will be eligible to receive secondary credit for completing any of these programs. To be eligible,
students must be in seventh, eighth, ninth, tenth, eleventh, or twelfth grade and must either be remediation-free in one of the
assessments established under R.C, 3345.061(F), or meet an alternative remediation-free gligibility option as defined
by the Chancellor of Higher Education in consultation with the superintendent of public Instruction. Students who
participated in the College Credit Plus program before September 30, 2021 and who qualified to participate in
a2ccordance with prier law by scoring within one standard error of measurement below the remediation-free threshold
for one of the required assessments and having a cumulative high school grade point average of at least 3.0 or
alternatively receiving a recommandation from & school counselor, principal or career technical program advisor may
remain eligible to participate eehieve“remediotion-free' statet-en-anassessment-established-under ROy

3345 B0 HEF jor meet aiternmtive ertbertr woder the biwe

The Board will provide information about the College Credit Plus Program prior to February 1st to all students enrolled in grades six
through eleven and their parents as outlined in AG 2271. The Board will also promote the College Credit Plus program on its website,
including the details of the Board's current agreaments with partnering IHEs.

Underperforming and Ineligible Students

If a student participating in the College Credit Plus Program under the option set forth in R.C. 3365.06 (B) either: A) fails to
maintain a grade point average of 2.0 or higher in the college courses taken through the College Credit Plus Program; or B)
withdraws from, or receives no credit for two or more courses in the same term, the student will be considered an "underperforming
student.” If a student maintains underperforming student status for two {2) consecutive terms of enroliment, the student will be
deemed “ineligible,”

Probation

Immediately after determining a student has obtained underperforming student status, the Superintendent shall place the student
on probation within the College Credit Flus Program, and notify the underperforming student, his/her parents, and each IHE in which
the student is enrolled of his/her status. The underperforming student and his/her parents shall also be notified of the following
requirements for continued participation in the Program while on probation:

A. The student shall only enroll in one (1) college course during any term,
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B. The student shall refrain from enralling in a college course in the same subject as a college course in which the student
earned a grade of "D or "F* or for which the student recelved no credit.

C. If the student had registered for more than one (1) college course for the next term prior to being placed on probation, the
student shall request each IHE in which hefshe Is enrolled to dis-enroll the student from those courses that conflict with the
terms of his/her probationary status.

1. If a student elects ta remain enrolled in one (1) course for the next term, he/she shall inform the IHE of the course in
which the student would like to remain enrolled,

2. If the student fails to dis-enroll from any courses that conflict with his/her probationary status, the Supen ntendent
shall immediately notify the student and hisfher parents that the student shall assume responsibility for any and all
tuition, fees, and costs for textbooks for any courses from which the student was required to dis-enroll. In this
notification, the student and his/her parents shall alse be advised that the student shall be deemed an inelig ble
student and dismissed from the program for the next term in accordance with the dismissal procedures set forth
below.

D. If a student takes a course after being placed on probation and such course raises the student’s cumulative grade point
average to 2.0 or higher in the college courses taken through the College Credit Plus Program, the student shall be removed
from probation. The student may participate in the Program without restrictions unless hefshe is declared to be an
underperforming student again,

E. If a student takes a course after being placed on probation and such course does not raise the student’s cumulative grade
point average to 2.0 or higher in the college courses taken through the College Credit Plus Program, the student shall be
dismissed from the Program in accordance with the dismissal procedures set forth below.

IF a student is deemed ineligible to participate in the College Credit Plus Program, he/she will be dismissed from the Program. The
Superintendent shall notify the ineligible student, his/her parents, and each IHE in which the student is enralled of his/her

dismissal. The ineligible student and his/her parents shall also be notified that the student shall not take any college courses through
the Program following his/her dismissal.

If the student had registered for more than one (1) college course for the next term prior to being dismissed from the Program, the
student shall reguest each IHE in which he/she is enrolled to dis-enroll the student from the Program.,

If the student fails to dis-enroll following his/her dismissal from the Program, the Superintendent shall immediately notify the
student and his/her parents that the student shall assume responsibility for any and all tuition, fees, and costs for textbooks for any
courses from which the student was required to dis-enroll. In this notification, the student and his/her parents shall also be advised
that the Superintendent shall extend/continue the student's dismissal from the Program for an additional term.

Reinstatement

Following one (1) term of dismissal, a student may submit a2 request to the Superintendent to be reinstated to the College Credit
Plus Program. Summer shall only be counted as a term if the student is enrolled in one (1) or more high school courses during the
summer. Upon receipt of the reinstatement request, the student’s full high school and college academic record will be reviewed to
determine whether the student has achieved academic progress and whether s/he will be reinstated on probation or without
restriction.

Reinstatement on Probation: In order to be reinstated to the College Credit Plus Program on probation, the student must meet the
following academic progress criteria:

A. Limited to one (1) CCP Course if their cumulative GPA is below 3.0.
B. Passing performances In all classes.

C. In good standing for all graduation requirements including end of course exams peints and grade level credits

Reinstatement without Restriction: In order to be reinstated without any restrictions, the student must meet the following academic
progress criteria:

A. Passing performances in all classes.
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B. In good standing for all graduation requirements including end of course exams points and grade level credits

C. Cumulative GPA is 3.0 or higher in all classes.

If the student fails to demonstrate academic progress as defined above, the Superintendent shall extend/continue the student's
dismissal for an additional term(s). During the dismissal period, the student shall remain ineligible to participate in the College Credit
Plus Program until academic progress is achieved.

Appeals

Any student who is dismissed from the College Credit Plus Program or prohibited from taking a course in which the student earned a
grade of "D or "F" or for which the student received no credit, may appeal the decision to the Superintendent. The appeal must be
filed within five (5) business days after the student is notified of the dismissal or prohibition against taking a course. Upon receiving
the appeal, the Superintendent must immediately notify each IHE in which the student is enrolled that the student has filed an
appeal.

When reviewing a student’s appeal, the Superintendent shall consider any extenuating circumstances separate from the student’s
academic performance that may have affected or otherwise impacted the student’s status in the College Credit Plus Program. After
considering such information, the Superintendent may:

A. allow the student to participate in the Program without restrictions;

B. allow the student to take a course in which the student earned a grade of "D" or “F* or for which the student received no
credit;

C. allow the student to participate in the Program on probation; or

D, maintain the student’s dismissal from the Program.

The Superintendent shall issue a decision on the student's appeal within ten (10) business days after the date the appeal is
filed. The Superintendent’s decision shall be final, and he/she shall immediately provide notification of the decision to each IHE in
which the student is enrolled.

A. If the Superintendent decides to continue the student’s dismissal from the College Credit Plus Program, and the student is
enrolled in an Institution of Higher Education, such IHE shall permit the student to withdraw from all courses in which the
student is enrolled without penalty. The Board shall not be required to pay for such courses.

B. If the Superintendent fails to issue a timely decision after the date the appeal is made, and the student is enrolled in an
Institution of Higher Education, such IHE shall permit the student to withdraw from all courses in which the student is
enrolled without penalty. If the decision is issued after the IHE’s no-fault withdrawal date, the Board shall be required to pay
for such courses.

Home-Schooled Students

If @ home-schooled student participating in the College Credit Plus Program is placed on probation or dismissed from the Program,
the parent of the student shall be responsible for notifying each IHE in which the student is enrolled of such probation or dismissal.

The Board will provide information about the College Credit Plus Program prior to February 1st to all students enrolled in grades six
through eleven and their parents as outlined in AG 2271. The Board will also promote the College Credit Plus Program on its website,
including the details of the Board's current agreements with partnering 1HEs,

All students must meet the requirements for participating in the College Credit Plus Program outlined in AG 2271.

The Board may deny high school credit for the College Credit Plus Program courses any portion of which are taken during the period
of a student’s expulsion. If the student has elected to receive credit for course(s) toward fulfilling graduation requirements as well as
the College Credit Plus Program credit, that election is automatically revoked for all college courses in which the student enrolled
during the college term in which the expulsion is imposed.

When a student is expelled, the Board directs the Superintendent to send written notice of the expulsion to any college in which the

expelled student is enrolled under R.C. 3365.03 (College Credit Plus Program) at the time the expulsion is imposed, This notice shall
indicate the date the expulsion is scheduled to expire and that the Board has adopted a policy under R.C. 3313.613 to deny high
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school credit for College Credit Plus Program courses taken during an expulsion. If the expulsion period is later extended, the
Superintendent shall notify the college of the extension,

The Board will collect, report, and track program data annually in accordance with data reporting guidelines adopted by the
chancellor and the Superintendent of Public Instruction pursuant to R.C. 3365.15.

The Superintendent shal| establish the necessary administrative guidelines to comply with State law which will thereafter be properly
communicated to both students and their parents. The Superintendent shall also establish guidelines and procedures for the
awarding of credit and the proper entry on a student's transcript and other records of his/her participation in a College Credit Plus
Program.

© Neola 20212018

Legal R.C. 3313.613, 3365.01 through 3365.09
A.C. 3333-1-65.13

Last Modified by Norm Burkhardt on November 19, 2021
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Book Palicy Manual

Section Policies Recommended for the BOE {40.1 Fall 2021 Update)
Title ELIGIBILITY OF RESIDENT/NOMNRESIDENT STUDENTS
Code po51il

Status

Adaopted October 12, 2015

Last Revised June 11, 2018

5111 - ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS
The Board of Education establishes the following residency policy for determining eligibility to attend the schools of this District.

The Board shall provide tuition-free education for the benefit of children at least five (5) but under twenty-two (22) years of age
whose parents reside in the District and such others as may be eligible pursuant to Federal and/or State law and the policies of the
Board, including disabled preschool children who are at least three (3) years of age but not of compulsory school age and who are
not currently enrolfed in kindergarten, regardiess of their citizenship or immigration status. The Board shall meaningfully
communicate material information about enrcliment requirements and procedures with parents, including parents who have limited
proficiency in English. Access to information regarding enrolliment requirements and procedures shall be available on the District’s
web site.

In addition, the Board shall provide tuition-free education for the benefit of a child whose grandparent(s) resides in the District and
who is the subject of a:

A. power of attorney designating the grandparent as the attorney-in-fact; or

B. caretaker authorization affidavit executed by the grandparent that provides the grandparent with authority over the care,
physical custody, and control of the child, including the ability to enroll the child in school, consent in all school related
matters, and discuss with the District the child's educational progress.

In accordance with State law, the grandparent shall be considered the "parent™ of the child who is the subject of the power of
attorney (Form 5111 F7) or caretaker authorization affidavit (Form 5111 F8). The child may attend the schools of this District (Form
5111 F9) unless the power of attorney or caretaker authorization form was created for the sole purpose of enrolling the child in the
District so that the child may participate in the academic or interscholastic programs of this District or another reason exists to
exclude the child under State law. Additionally, the child may attend the schools of the District until the power of attorney or
caretaker authorization affidavit terminates upon the occurrence of one (1) of the following events:

A. the child ceases to reside with the grandparent(s);
B. the document is terminated by court order; or

C. either the child who is the subject of the document or the grandparent dies.

Additionally, the power of attorney terminates if it is revoked in writing by the person who created it and that person gives written
notice of the revocation to the grandparent and the juvenile court with which the power of attorney was filed. Further, the caretaker
authorization affidavit terminates if the parent, guardian, or custodian of the child acts to negate, reverse, or otherwise disapprove
of an action or decision of the grandparent(s) who signed the affidavit with respect to the child, and the grandparent either
voluntarily returns the child to the physical custody of the parent, guardian or custodian or fails to file a complaint to seak custody
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within fourteen (14) days after delivery of the written notice of negation, revocation or other disapproval. It is the responsibility of
the grandparent(s) to notify the District within one {1) week of the termination of the power of atterney or caretaker authorization
affidavit,

The Board reserves the right to verify each student's residency and other conditions of eligibility for tuition-free education as well as
the validity of the claim of any student to an education in the District. In addition, if 2 student has recently been discharged or
released from the custody of the Department of Youth Services (DYS) and is seeking admittance or re-admittance into the District,
such students will not be admitted until the records required to be released by DYS to the Superintendent have been received (see
AG 5111 for listing of required records). Within twenty-four (24} hours of admission into the District, the Superintendent shall
reguest a copy of the student’s school records from the school the student most recently attended.

Monresident Eligibility for Tuition-Free Education
A student shall be entitled to attend schoaol in this District free of any tuition obligation under the following circumstances:

A. A child whose parent has signed a contract to buy or bufld a house in this District and provides proper sworn statements shall
be enrolled without payment of tuition for a period not to exceed ninety (90} days. The Superintendent is authorized to
determine the number of days. The parant shall provide:

1. a sworn statement explaining the situation, the location of the house being purchased or built, and stating the
parent's intention to reside there upon its completion; and

2. a statement from the builder that the house is being built for the parent and its location or a statement from a real
estate broker or bank officer confirming that the parent has a contract to purchase, that the parent is waiting upon a
closing date, and that the house is at the location identified in the parent's sworn statement,

such child shall also be eligible to participate in interscholastic athletics, if released by formal action of the district of
current residency and the OHSAA.

B. Children under a shared-parenting plan establishing both parents as "residential parents" when the child is residing with the
parent, if one (1) parent resides in the District. If a student resides in anather school district but attends school in this
District {where one (1) parent resides), it is the obligation of the parents to provide transportation for that student from the
home of the nonresident parent. Where a court has vested legal custody with only one (1) parent, the child is entitled to
attend school tuition-free only In the district in which the custadial parent resides,

C. Chitdren of active-duty uniformed services members who are subject to a transfer or relocation order and will be
relocating to butdo not yet reside in the District shall be permitted to apply for enrojiment in the same manner
and at the same time as resident students in accOrdance with the provisions of the Interstate Compact on
Educational Opportunity for Military Children (see Policy $111.02},

D. A child under the age of eighteen (18) years of age who is married and resides in the District.,

E. Students between the ages of eighteen (1B) and twenty-two (22) who support themselves by their own labor, live apart from
their parents, reside in the District, and have not successfully completed the District's high school program or their 1.E.P.

il

Students who are considered by Federal law to be illegal aliens, children or youth in foster care, and/or homeless students
who are required to be admitted by Federal law and in accordance with State guidelines,

G. A child with a medical condition that may require emergency medical attention providing a parent is employed in the District
and submits the proper certification required by the Board, including a medical statement from the child's physician,

H. A child, living with a resident other than a parent and whose parent is in the armed services outside the State of Ohio,
providing the chifd's parent submits the appropriate affidavit stating that the parent is in the armed forces outside the State
of Ohio, intends to reside in the District upon return to the State, and provides the name and address of the person with
whom the child will reside. The child may attend schoel in the District tuition-free for 2 period not to exceed twelve (12)
months, If the parent does not intend to reside in the District, the child may attend schosl as a tuition student only,

[. A student who is living with a parent under the care of a shelter program for victims of domestic violence located in the
District.

1. A nonresident child who has been or is currently being placed for adoption with a resident of this District, unless the adoption
has been terminated or another district is required to educate the child.

K. Any student who enrolls in the District under the District’s open enroliment policy.
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Students Suspended or Expelled from Other District

After offering an opportunity for a hearing, the Superintendent, at his/her discretion, may deny admission ta a student who has
been suspended or expelled from another public school within or outside the State, for the period of unexpired time of the
suspension or expulsion, If the expulsion is from an out-of-state public school, the lesser of the period of such expulsion or the
period of expulsion which would have been applied had the student committed the offense in this District will be imposed. When the
suspension or expulsion from the other district has expired, the student is to be admitted providing all other eligibility requirements
have been met. This provision also applies to a student who is the subject of power of attorney designating the child's grandparent
as the attorney-in-fact or caretaker authorization affidavit executed by the child's grandparent,

Mandatory Admission/Payment of Tuition

The Board shall admit students who reside in the District but his/her parents da not reside in the District and tuition payments shall
be assessed pursuant to State law if:

A. the student is in the legal or permanent custody of a governmental agency or a person other than hisfher natural or adoptive
parents;

B. the student resides in a home as defined by State law;
C. the student requires special education;

D. the child resides in the District and the child's parent is in a residential facility, correctional facility, or juvenile placement and
the other parent, if living and not in such a facility or placement, is not known to reside in this State.

If the District admits a student to the District who is not otherwise entitled te attend or whose attendance tuition is not an obligation
of another district, the Board shall collect tuition from the student's parents,

The Superintendent shall develop administrative guidelines for the enrallment of nonresident children which:

A. admit such children only on the proper application of the parent or guardian; release by the board of education of residency,
if required; and the approval of the Board;

B. do not exclude any child, otherwise eligible, on the basis of such child's race, color, naticnal origin, sex (including sexual
orientation and transgender identity), disability, religion, or ancestry;

C. verify claims of residency;

D. deny admission where the educational program maintained for the children of this District is inadequate to meet the needs of
the applicant;

E. make continued enroliment of any nonmandatory nonresident, regular-education student contingent upan maintaining good
standards of citizenship and discipline,

The Superintendent shall:
A. recommend to the Board for their approval the admission of qualified applicants.

B. report to the Board at each regular meeting for its information and consent the enroliment of each nonresident student.

Tuition rates shall be determined as required by Ohio Statutes,

Tuition shall be charged monthly, in advance of attendance.

Safe at Home/Address Confidentiality

If a parent (or adult student), presents information to the District certifying that the parent {or adult student), his/her child, or a
member of the parent’s household is a participant in the Safe at Home/Address Confidentiality Program administered by the

Secretary of State, the Board shall use the address designated by the Secretary of State to serve as the student's address for
enroliment purposes. The District shall place a copy of any certification provided by the parent in the enrollment files.
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Legal R.C. 111.41, 111.42, 111.43, 111.46, 111.47, 111.99
R.C. 3313.48, 3313.64, 3313.645, 3313.649, 3313.65, 3313.66, 3313.90, 3313.97
R.C. 3313.98, 3317.08, 3317.081, 3321.01(B), 3321.03, 3323.141
R.C. 3327.04, 3327.05, 3327.06, 2152.18, 5139.05, 3313.672, 3313.533
A.C. 3301-42-01
42 U.5.C, 11431 et seq.

Last Modified by Norm Burkhardt on November 19, 2021
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Book Policy Manual

Section Policies Recommended for the BOE (40.1 Fall 2021 Update)
Title EDUCATIONAL OPPORTUNITY FOR MILITARY CHILDREN
Code po5111.02

Status

Adopted October 12, 2015

5111.02 - EDUCATIONAL OPPORTUNITY FOR MILITARY CHILDREN

Children of an active duty member of the United States armed services shall be entitled to all of the rights and protections afforded
under the Interstate Compact on Educational Opportunity for Military Children (Compact).

The intent of this palicy is to minimize the potential challenges to educational success for children of military families because of
frequent moves and deployment of their parents by:

A. facilitating the timely enrollment and placement of children of military families in educational and other schoal programs and
activities;

B. facilitating the on-time graduation of children of military families: and

C. providing for the uniform collection and sharing of information between and among schools and military families.

Children of active-duty uniformed services members parents/guardians who are subject to a transfer or relocation
order and will be relocating to but do not yet reside in the District shall be permitted to apply for enroliment in the
same manner and at the same time as resident students,

Enroliment applications shall be accepted by electronic means, including those for specific schools or programs within
the District,

Parents/guardians must provide proof of residence within ten (10) days after establishing residence in the District. A
temporary on-base billeting facility, a purchased or leased home or apartment. or a Federal government or public-
private venture off-base military housing are all acceptable forms of residency.

The children of military families shall be permitted to participate in technology-based educational opportunities to
minimize disruptions when those students’ families transition from one military installation to another, The District
shall make necessary provisions to enable students to participate in technology-based opportunities when those
students’ families receive permanent change of station orders out of the state until the students are enrolled in the
schools of a new local education agency.

The Superintendent shall maintain guidelines for implementation of this policy which are consistent with the Compact and State law.
The guidelines shall apply te children of military families within the state as well as between member states,

© Neola 26462021
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Legal R.C. 3301.60
Interstate Compact on Educational Opportunity for Military Children

Last Madified by Norm Burkhardt on November 14, 2021
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Section Folicies Recommended for the BOE (40.1 Fall 2021 Update)
Title ATTENDANCE

Code poS200

Status

Adopted October 12, 2015

Last Revised December 14, 2020

5200 - ATTENDANCE

The educational program offered by this District is predicated upon the presence of the student and requires continuity of instruction
and classroom participation. Attendance shall be required of all students enrolled in the schools during the days and hours that the
schoal is in session or during the attendance sessions to which s/he has been assigned.

A student in grades % through 12 may be considered a full-time equivalent student provided the student is enrolled in at least five
(5) units of instruction, as defined by State law, per school year.

In accordance with statute, the Superintendent shall require, from the parent of each student of compulsory school age or from an
adult student who has been absent from school or from class for any reason, a statement of the cause for such absence. The Board
of Education reserves the right to verify such statements and to investigate the cause of each single absence or prolonged absence.
The Board considers the following factors to be reasonable excuses for time missed at school;

A. personal iliness (a written physician's statement verifying the illness may be required)

B. appointment with a health care provider

C. iliness in the family necessitating the presence of the child

D. guarantine of the home

E. death in the family

F. necessary work at home due to absence or incapacity of parent(s)/guardian(s)

G. observation or celebration of a bona fide religious holiday

H. out-of-state travel (up to a maximum twenty-four (24) hours per schoal year that the student's school is open for instruction)
to participate in a District-approved enrichment or extracurricular activity

Any classroom assignment missed due to the absence shall be completed by the student,

If the student will be absent for twenty-four {24) or more consecutive hours that the student's school is open for instruction,
a classroom teacher shall accompany the student during the travel period to provide the student with instructional assistance.

I. such good cause as may be acceptable to the Superintendent
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). medically necessary leave for a pregnant student in accordance with Policy 5751
K. service as a precinct officer at a primary, special or general election in accordance with the program set forth in Policy 5725
L. college visitation

The District requires verification of the date and time of the visitation by the college, university, or
technical college,

M. absences dueg to a student's placement in foster care or change in foster care placement or any court
proceedings related to their foster care status

N. absences due to a student being homeless

Attendance need not always be within the school facilities, but a student will be considered to be in attendance If present at any
place where school is in session by authority of the Board.

The Board shall consider each student assigned to a program of other guided learning experiences to be in regular attendance for
the program provided that sfhe reports to such staff member s/he is assigned for guidance at the place in which s/he is conducting
study, and regularly demonstrates progress taward the abjectives of the course of study.

The Superintendent may excuse a student over fourteen (14) yvears of age from attendance at school for a future limited period for
the purposs of performing essential work directly or exclusively for hisfher parents or guardians. Such excuse should not exceed five
{5) days and may at the discretion of the Superintendent be renewed for five (5) additional days. At no time, however, shall such
excuse cause a student to be absent from school for a period of more than ten {10) consecutive days.

At the discretion of the Superintendent, a student may be excused for a longer period of time than ten {10} days if a child's parent
or guardian has recently died or become totally or partially incapacitated and there Is no older brather or sister living in the home
whao is out of school. (The Superintendent may request a certificate of a physician attesting to the physical condition of the parent or
quardian.}

Attendance shall be taken at the beginning of every block/period in buildings with block/period-based scheduling. Absences from a
class block/period shall be accounted for.

Attendance shali be taken at the commencement of the school day in buildings with non-period-based schedules. Attendance for
students arriving late or leaving early must be tracked and recorded.

Contacting the Parent/Guardian of an Absent Student

When a parent, guardian, or other person having care of a student has failed to initiate a telephone call or other communication
notifying the school or building administration of the student's excused or unexcused absence within 120 minutes after the beginning
of the school day, the attendance officer or designee for each school building shall make at least one (1) attempt to contact the
parent, guardian, or other person having care of any student who is recorded as absent without legitimate excuse within 120
minutes after the beginning of each school day by a method designated by the Superintendent in accordance with Ohio law {see AG
5200).

Excessive Absences

When a student of compulsory school age is absent from school with combined nonmedical excused absences and unexcused
absences in excess of thirty-eight {(38) or maore hours in one (1) school month, or sixty-five (65) or more hours in a school year, that
student is considered "excessively absent” from school. The District or school shall notify the child's parent or guardian of the child's
absences, in writing, within seven (7) school days after the date of the absence that triggered the notice requirement, At the same
time written notice is given, any appropriate intervention action listed herein may be taken.

The fellowing "medical excuses” will not count toward a student’s excessive absence hours: (1) personal iliness; (2) illness in the
family necessitating the presence of the child; (3) guarantine of the home; (4) health care provider appointments (doctor, dentist,
mental health provider, etc.); {5) medically-necessary leave for a pregnant student in accordance with Policy 5751; {6) death in the
family; or (7) other set of circumstances the Superintendent deems on a case-by-case basis to be a good and sufficient cause far
medical absence from school.

A medically excused absence occurs any time a student is out of school due to illness or medical visit (physician, dentist, mental
health, etc.). A medical excuse for personal iliness will be accepted in the form of doctor’s note within five (5) school days of the
absence or parent call-in on the day of the absence due to illness or doctor's visit. A student may have up to ten {10) medically

excused absences without a doctor’s note, but with a phone call from a parent/guardian. Ferthe-2020-2023-Mmedical excuse
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absences will be accepted through this process for students participating both in-person and remotely. This policy will be extended
beyond ten (10) days if the student or someone in the student’s family is in quarantine due to recognized pandemic/epidemic (e.q.,
COVID-19) or experiencing symptoms of the pandemic/epldemic.

Habitually Truant

A student will be considered habitually truant if the student is of compulsory school age and absent without a legitimate excuse for
thirty {30) or more consecutive hours, for forty-two (42) or more hours in one (1) school month, or for seventy-two (72) or mare
hours in one (1) school year.

Legitimate excuses for the absence of a student who is otherwise habitually truant include but are not limited to:
A. the student was enrolled in another school district;
B, the student was excused from attendance in accordance with R.C 3321.04; or

C. the student has received an age and schooling certificate,

Absence Intervention Team

To the extent required by law as determined on an annual basis, within ten (10) days of a student becoming habitually truant, the
Principal shall assign the student to an absence intervention team.

Within fourteen (14) school days after the assignment of a student to an absence intervention team, the team shall develop an
intervention plan for that student in an effort to reduce or eliminate further absences. Each intervention plan shall vary based on the
individual needs of the student, but the plan shall state that the attendance officer shall file a complaint not later than sixty-one (61}
days after the date the plan was implemented, if the child has refused to participate in, or failed to make satisfactory progress on,
the intervention plan. Within seven {7} school days after the development of the plan, reasonable efforts shall be made to provide
the student's parent/guardian/custodian, with written notice of the plan.

Each absence intervention team may vary based on the needs of each individual student but shall include a representative from the
child's building, another representative from the child's building whe knows the child, and the child's parent or parent's designee, or
the child's guardian, custedian, guardian ad litem, or temporary custodian. The team also may include a counselor,

The members of the absence intervention team shall be selected within seven (7) school days of the student meeting the habitually
truant threshold. Within the same period of seven (7) school days, the Principal shall make at least three (3) meaningful, good faith
attempts to secure the participation of the student's parent/guardian/custodian, guardian ad litem, or temporary custodian on that
team. A good faith attempt to secure the participation of the parent shall include, but not be limited to, contacting (or attempting to
contact) the parent by telephone, email, or regular mail. If the student's parent responds to any of those attempts, but is unable to
participate for any reason, the Principal shall inform the parent of the parent's right to appear by designee. If seven (7) school days
elapse and the student's parent/guardian/custodian, guardian ad litem, or temporary custodian fails to respond to the attempts to
secure participation, the attendance officer shall investigate whether the failure to respond triggers mandatory abuse or neglect
reporting to the public children services agency. At the same time, the absence intervention team shall continue to develop an
tntervention plan for the child notwithstanding the absence of the child's parent/guardian/custodian, guardian ad litem, or temporary
custodian.

Intervention Strategies

In order to address the attendance practices of a student who is habitually truant, the intervention team may, as part of an
intervention plan, take any of the following intervention actions:

A, provide counseling to the student

B. request or require the student’s parent to attend a parental involvement program
C. request or require a parent te attend a truancy prevention mediation program

D. notify the Registrar of Motor Vehicles of the student's absences

E. take appropriate legal action

In the event that a student becomes habitually truant within twenty-one (21} school days prior to the last day of instruction of a
school year, the Principal may, in his/her discretion, assign available school staff to work with the child's parent/guardian/custodian,
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guardian ad litem, or temporary custodian to develop an absence intervention plan during the summer,

The absence intervention process shall commence upon the first day of instruction of the next school year.
Reporting Requirements

The attendance officer shall file a complaint in the juvenile court against a student on the sixty-first {61“} day after the
implementaticn of an absence intervention plan or other intervention strategies, provided that all of the follawing apply:

A. The student Is habitually truant.

B. The schoal district or school has made meaningful attempts to re-engage the student through the absence intervention plan,
other intervention strategies, and any offered alternatives to adjudication, if applicable.

If the student, at any time during the implementation phase of the absence intervention plan or other intervention strategies, is
absent without legitimate excuse for thirty (30) or more consecutive hours or forty-two (42} or more hours in one (1) school manth,
the attendance officer shall file a complaint in juvenile court against that student, unless the absence intervention team has
determined that the student has made substantial progress on the absence intervention plan,

In the event that the sixty-first (61st) day after the implementation of the absence intervention plan or other intervention strategies
falls on a day during the summer months, the principal may extend the implementation of the plan and delay the filing of the
complaint for an additional thirty (30) days from the first day of instruction of the next school year.

The Superintendent is authorized to establish an educational program for parents of truant students which is designed to encourage
parents to ensure that their children attend school regularly. Any parent who does not complete the program is to be reported to law
enforcement authorities for parental education neglect, a fourth class misdemeancr if found guilty.

Whenever any student of compulsory school age has sixty (60) consecutive hours in a single month or a total of ninety {90) hours of
unexcused absence from school during the school year, sfhe will be considered hablitually absent under R.C. 3321.13(b)}{(2}. The
Board authorizes the Superintendent to inform the student and his/her parents, guardian, or custodian of the record of absences
without a legitimate excuse as well as the District's intent to notify the Registrar of Motor Vehicles, if appropriate, and the Judge of
the Juvenile Court of the student’s unexcused absences and habitually absent status.

If & student who Is habitually truant violates the order of a juvenile court regarding the student’s prior adjudication as an unruly
child for being a habitual truant, sfhe may further be adjudicated as a delinquent child.

The District shall report to the Ohio Department of Education, as soon as practicable, and in a format and manner determined by the
Department, any of the following occurrences:

A. when a notice that a student has been absent with or without legitimate excuse for thirty-eight (38) or more hours in one (1)
school month, or sixty-five (65) or more hours in a school year Is submitted to a parent/guardian/or custodian;

B. when a child of compulsary school age has been absent without legitimate excuse from the public school the child is
supposed to attend for thirty (30) or more consecutive hours, forty-two (42) or more hours in one (1) schaol month, or
seventy-two (72) or more hours in a school year;

C. when a child of compulsory school age who has been adjudicated an unruly child for being a habituat truant violates the court
order regarding that adjudication;

D. when an absence intervention plan has been implemented for a child under this policy.
This policy was developed after consultation with the judge of the juvenile court of Preble County, with the parents, guardians, or
other persons having care of the students attending school in the district, and with appropriate State and jocal agencies.

Tracking Remote Attendanceferthe 20262021 5chasl-Year

Consistent with the District's remote learning plan (e.g., Blended Learning. On-Line Learning, etc. JRemete-Learning-Plon
submitted-te-the Ghio-Bepartment-of Edueation, the District will provide a variety of instruction models, including both teacher-

led remote learning and self-directed remote learning,

Student attendance in teacher-led remote learning (synchronous web-based instruction) shall be tracked in the same manner as
hourly, in-person instruction, Teachers shall determine hourly attendance by evidence of student login and logoff data. Teachers are
encouraged to verify meaningful attendance in a method selected by the teacher, such as an ungraded quiz at the close of a lesson,
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a survey or poll questions (unrelated to the lesson and unpredictable) at the end of the lesson, or asking students questions at
random throughout a session.

In addition to the reasons listed at the beginning of this policy, absences from teacher-led remote learning (synchronous web-based
instruction) may be considered excused under the following circumstances, with written notice from a parent/guardian:

A. temporary internet outage for individual students or households;

B. unexpected technical difficulties for individual students or households, such as password resets or software upgrades
occurring during a teacher-led remaote learning lesson;

C. computer/device malfunction;

D. malfunction of a District-owned device for which the District is praviding technical assistance, repair, or replacemeant,

Attendance in self-directed remote learning (asynchronous) shall be tracked by evidence of participation, which may include, but is
not limited to:

A. daily logins to learning management systems;

B. daily interactions with the teacher to acknowledge attendance, which may include, but are not limited ko, messages, emails
telephone calls, video chats or other formats that enable teachers to engage with students; and

r

C. assignment completion,

The teacher will determine the number of hours a typical student would take to complete an assignment and report those
hours of attendance when the assignment is completed, A teacher may adjust the number of hours of attendance based on
the length of time the student actually spent on the assignment, as reported by the student, parent, or other person with
knowledge.

Revised 6/13/16
Revised 11/6/17
Revised 4/9/18

Revised 1/13/20

© Neola 20212020
Legal R.C. 2151.011, 3313.668, 3317.034, 3321.01 et seq., 3321.13(B)(2), 3321.19, 3321.191

R.C. 3321.22, 3321.38, 3323.041
A.C. 3301-35-03, 3301-47-01, 3301-69-02

Last Modified by Morm Burkhardt on November 19, 2021
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Section Policies Recommended for the BOE (40.1 Fall 2021 Update)
Title STUDENT MENTAL HEALTH AND SUICIDE PREVENTION
Code poS5350

Status

Adopted October 12, 2015

Last Revised January 13, 2020

5350 - STUDENT MENTAL HEALTH AND SUICIDE PREVENTION

The Board of Education recognizes that mental health conditions and self-injury are problems of increasing severity among children
and adolescents. A student who suffers from a mental health condition such as depression and who has attempted self-injury poses
a danger both to himselffherself and to other students.

In accordance with law, the Board will provide appropriate instruction on personal safety and assault prevention to all
students in grades K-6. Additionally, beginning in the 2023-2024 school year, the District will include in health
education at least one (1) hour (or a standard class period) of evidence-based instruction for students in grades 6-12
in each of the following topics:

A. suicide awareness and prevention;

B. safety training and violence preyention; and

C. social

The Board shall use a training program that is approved by the Ohic Department of Education ( ODE ). Instruction may
be provided during student assemblies, digital learning, and homework to satisfy the instruction requirement, Upon
request of a parent/guardian, a student will be excused from instruction in these areas,

Al school personnel should be alert for students who exhlbit signs of unusual mental health-related behavior or who threaten or
attempt self-injury or suicide, Any such signs or the report of such signs from another student or staff member should be taken with
the utmost serlousness,

In accordance with Policy 8462, designated staff shall receive professional development training in accordance with Board-adopted
curriculum that includes the risk factors, warning signs, and resources regarding youth suicide awareness and prevention at least
every two (2) years.

Additional professional development traifiing in youth sulcide risk assessment and intervention shall be provided to mental health
employees, counselors, teachers, administrators, school psychologists, and school nurses,

The Board shall adopt or adapt an evidence-based awareness and prevention curriculum approved by the Chio
Department of Education (ODE), or alternatively will utilize a suicide awareness and prevention curriculum that has
been developed in consultation with public or private agencies/persons involved in youth suicide awareness and
prevention and that has been approved by the ODE,

The Superintendent shall develop and implement administrative guidelines whereby members of the professional staff understand
how to use an intervention procedure which includes the fallowing:
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Step 1 - Stabilization
Step 2 - Assessment of the Risk
Step 3 - Use of Appropriate Risk Procedure

Step 4 - Communication with Appropriate Parties

Step 5 - Follow-up

Throughout any intervention, it is essential that Board policies and District guidelines regarding confidentiality be abserved at all
times.

© Neola 28392021

Legal R.C. 3319.073
767 F2d 651 (1985)

Last Modified by Norm Burkhardt on November 15, 2021

hittmellan haarddace raminhlaalreiRaard nollDrivata?anand lnmind P



Attachment E

WAL, 194 Fa

Book Policy Manual

Section Policies Recommended for the BOE (40.1 Fall 2021 Update)
Title EARLY HIGH SCHOOL GRADUATION

Code poS5464 New for ECSD

Status

5464 - EARLY HIGH SCHOOL GRADUATION

The Board of Education acknowledges that some students seek to pursue educational goals that include graduation from high school
at an earlier date than their designated class.

A student who completes the requirements for early high schoo! graduation may participate in the graduation ceremonies with
his/her designated dass or the class graduating in the year in which s/he completes the District's requirements for high school
graduation.

Early High School Graduation - General

Application for early high school graduation must be submitted to the high school principal.

The principal may honor this request if all conditions for high school graduation are met and the student fulfills the high schaal
graduation requirements,

Early High School Graduation - Advanced Learners
Any student residing in the District may be referred for early high school graduation by a staff member or parent/guardian to the
principal of his/her school. Students may refer themselves or a peer through a staff member who has knowledge of the referred

child's abilities. Copies of referral forms will be available at each school building.

@ Meola 2021

Legal R.C. 3324.10

Last Modified by Norm Burkhardt on November 19, 2021
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Section Policies Recommended for the BOE (40.1 Fall 2021 Update)
Title STUDENT HAZING

Code poS516

Status

Adopted October 12, 2015

Last Revised March 16, 2006

5516 - STUDENT HAZING

Hazing activities of any type are inconsistent with and disruptive to the educational process, and prohibited at any
time in school facilities, an school property, and/or off school property if the misconduct is connected to or associated
with Board-sponsored activities (e.g. extracurricular teams, clubs, or groups) or incidents that have occurred on
school property. No administrator, employee, faculty member, teacher, consultant, alumnus, or volunteer of the
District shall encourage, permit, authorize, condone, or tolerate any hazing activities. The preceding prohibition
includes recklessly permitting the hazing of any person associated with the District. Additionally, no student shall
plan, encourage, or €éngage in any hazing,

Hazing is defined as doing_any act or coercing another, including the victim, to do any act of initiation into any_class,
team, or organization or any act to continue or reinstate membership in or affiliation with any class, team, or
organization that causes or creates a substantial risk of causing mental or physical harm to any person, including
coercing another to consume alcohol or a drug of abuse. No person shal| recklessly participate in the hazing of
another. Permission, consent, or assumption of risk by an individual subjacted to hazing shall not lessen the
prohibitions contained in this policy.

Administrators, employees, faculity members, teachers, ozm_omunmummuq possible situations,

activities or planned activities immediately. All hazing incidents shall be reported immediately_to the Superintendent,
Additionally, ng adminjstrator, employee, faculty member, teacher, consultant, alumnus, or volunteer of the District

has occurred. Students, administrators, employees, faculty members, and teachers who fail to abide by this policy
may be subject to disCiplinary action and may be held personally liable for civil and criminal penalties in accordance
with law. Likewise, K consultants, alumni, and volunteers associated with the District who fail to abide by this policy
may be prohibited from continuing their involvement and/or participation in activitins associated with the District and
may be held personally liable for civil and criminal penalties in accordance with law.

The Superintendent shall distribute this policy to all students, Board employees, consultants, and volunteers, and shall
incorporate it into building, staff, and studant handbooks. It shall also be posted on the District's website. This policy
shall be the subject of discussion at employee staff meetings or in-service programs.

Board employees, consultants, alumni, and volunteers shall not intentionally remain jgnorant of hazing or_potential
hazing_activities.

Hezing-ectivities-of-any type-ere-inconsistent-with-end disruptive to-the-educationsi process and prohibited-at-eny
time-in-sehasl-feeitities—enschool propertyand/or-off scheol property H-the-misconduetis-conneeted-to-aetivitiesor
incidents-that-have-eecurred-en-sehool properfy—Neadministratorfacity-member—er-otherBoard-afEducation
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R,C, 2307.44, 2903 31, 2903,311, 3313.661

© Neola 20652021

Legal R.C. 2307.44, 2903.31, 2903.311, 3313.661

Last Modified by Norm Burkhardt on Novembear 19, 2021
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Section Paolicies Recommended for the BOE (40.1 Fall 2021 Update)

Title POSITIVE BEHAVIOR INTERVENTION AND SUPPORTS AND LIMITED USE OF RESTRAINT AND
SECLUSION

Code po5630.01

Status

Adopted October 12, 2015

Last Revised Movember 6, 2017

5630.01 - POSITIVE BEHAVIOR INTERVENTION AND SUPPORTS AND LIMITED USE OF RESTRAINT AND SECLUSION

The Board of Education is committed to implementation of Positive Behavior Intervention and Supports (PBIS)
framework on a District-wide basis and the establishment of a school environment focused on the care, safety, and
welfare of all students and staff members. Staff are directed to work to prevent the use of physical restraint and/or
seclusion. The PBIS framework shall serve as the foundation for the creation of 8 learning environment that promotes
the use of evidence-based academic and behavioral practices aimed at enhancing academic, social and behavioral
outcomes for all students. An emphasis shall be placed on promoting positive interventions and solutions to potential
crises, If a student’s behavior, however, presents a threat of immediate physical harm to the student or others, staff
may, as a last resort (i.e., there is no other safe and effective intervention available) and in accordance with the terms
of this policy, use approved physical restraint or seclusion to maintain a safe environment.

All physical restraint and seclusion shall only be done in accordance with this policy, which is based on the standards adopted by
the State Board of Education regarding the use of student restraint and seclusion,

Training in methods of PBIS and the use of physical restraint and seclusion will be provided to all professional staff and support
staff determined appropriate by the Superintendent. Training will be in accordance with the State's Standards, ©Absent an
emergency, only school staff who are trained in permissible seclusion and physical restraint measures shall use such technigues,
Every use of restraint and seclusion shall be documented and reported in accordance with this policy.

The Board shall annually notify parents of this policy, which will be published and-publish-it on the District's website.
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DEFINITIONS

Aversive behavioral interventions means interventions that arean-intervention-that-is intended to induce pain or discomfaort
to a student for the purpose of eliminating or reducing maladaptive behaviors, including such interventions as application of noxious,
painful, and/or intrusive stimuli, including any form of noxious, painful, or intrusive spray, inhalant, or taste, or other sensory

stimuli such as climate control, lighting, and sound.

Behavioral Intervention Plan ("BIP") means a comprehensive plan for managing problem behavior by changing or
removing contextual factors that trigger or maintain it, by strengthening replacement skills, teaching new skills and by
providing positive behavior intervention and supports and services to address behavior,

Chemical restraint means a drug or medication used to control a student's behavior or restrict freedom of movement that is not:

A. Prescribed by a licensed physician, or other qualified heaith professional acting under the scope of the professional's authority
under Ohio law, for the standard treatment of a student's medical or psychiatric condition; and

B. Administered as prescribed by the licensed physician or other qualified health professional acting under the scope of the
professional’s autharity under Ohio law,

De-escalation techniques are interventions that are used to prevent violent and aggressive behaviors and reduce the
intensity of threatening, violent and disruptive incidents.strategicaliy-employed verbal-or-non-verbal-interventions
2 : the-int ” £ 43 haninahakaulonts isie-situati §

Functional behavior assessment (FBA) is 3 school-based process for students with disabilities and students without
disabilities that includes the student’s parent and, as appropriate, the child, to determine why a child engages in
mau_:,ugirlg behaviors and haw the behavior relates to the child's environment, ggnsang from the parent and, as
Assessmmt Memb&em—’om pfoms thet is- méhdﬂeﬂbeﬁehmm«wwmwm
student's behavior, Understanding the function that an impeding behavior serves for the student 099i5t9 directly in
destgiring educationa] programs and developing behavier plans with o gh bikeltheod of sirecess:

Mechanical restraint means any method of restricting a student's freedom of movement, physical activity, or normal use of the
student's body, by using an appliance or device manufactured for this purpose. Mechanical restraint does not mean 2
devicedeviees used by trained Student Personnelsehesl-persennel, or used by a student, for the specific and approved
therapeutic or safety purposes for which thesweh devices waswere designed and, If applicable, prescribed, including:

&, restraints for medical immobilization,

B. adaptive devices or mechanical supports used to allow greater freedom of mobility than wauld be possible without the use of
such devices or mechanical supports; or

C. vehicle safety restralnts when used as intended during the transport of a student in @ moving vehicle.

Parent means:
A, a blolagical or adoptive parent;

B. a guardian generally authorized to act as the child's parent, or authorized to make decisions for the child (but not the State if
the child is a ward of the State),

C. an individual acting 'n the place of a biclog/cal or adoptive parent (including a grandparent, stepparent, or other relative) with
whom the child lives, or an Individual who is legally responsible for the child's welfare;

D. a surrogate parent who has been appointed in accofdance with Ohio Administrative Code 3301-51-05(E}; or

E. any person identified in a judicial decree or order as the parent of a ch'ld or the person with authority to make educational
decisions on behalf of the child.

Physical escort means the temporary touching or holding of the hand, wrist, arm, shoulder, waist, hip, or back for the purpose of
inducing a student to move to a safe location,
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Physical restraint means the use of physical contact that immobilizes or reduces the ability of a student to move the
student'shis/her arms, legs, body, or head freely. Physical restraint does not include a physical escort, mechanical restraint, or
chemical restraint. Physical restraint does not include brief physical contact for the following or similar purposes to:

A. break up a fight;
B. knock a weapon away from a student’s possession;
C. calm or comfort;

D. assist a student in completing a task/response If the student does not resist the contact; or

E. prevent imminent risk of injury to the student or othersen-impulsive behavior that threatens-the- student's
immediatesafety (e-grunning infront of ecer),

Positive Behavior Intervention and Supports (PBIS) means a school-wide; behaviorol framework developed and
implemented-fer the purpose of impreving-systematicapproach-to embed-evidence-based practice and-data-driven
deciston making to improve sehoot chmote and culture in order to achieve improvedacademicand soctel outeomes; and
increase-learning for all- students- multi-tiered, School-wide, behavioral framework developed and implemented for the
purpose of improving academic and social outcomes, and increasing learning for all students, PBIS includes a decision-
making framework that guides selection, integration, and implementation of evidence-based academic and behavior
practices for improving academic and behayior outcomes for all students, PBIS encompasses a range of systemic and
individualized positive strategies to reinforce desired behaviors, diminish recccurrences of challenging behaviors, and teach
appropriate behaviors to students.

PBIS Leadership Team means the assigned team at the District and bullding level that plans, coaches and monitors
PBIS implementation in the District and buildings. The PBIS Leadership Teams may include, but is not limited to,
school administrators, teacher representatives across grade level and programs, staff able to provide behavioral
expertise, and other representatives identified by the District or school such as bus drivers, food service staff,
custodial staff, and paraprofessionals.

Mmmmmmﬂmmwwm
behavior through skill acquisition and the reduction of problematic behavior:

Prone restraint means physical or mechanical restraint while the student is In the face-down position, far-an-extended-period-of
e,

Seclusion means the involuntary isclation of a student in a room, enclosure, or space from which the student is prevented from
leaving by physical restraint or by a closed door or other physical barrier. It does not include a timeout,

Student means an individuale-ehiid-or aduit-aged-three {3 ) to-twenty-one {21 enrolled in the District,

Student Personnel means teachers, principals, counselors, social workers, school resource officers, teachers' aides, psychologlsts,
bus drivers, related service providers, nursing staff, or other District staff who interact directly with students.

Timeout means a behavioral intervention in which the student, for a limited and specified time, Is separated from the class within
the classroom or in a non-locked setting for the purpose of self-regulating and controlling his or her own behavior, In a timeout, the
student is not physically restrained or prevented from leaving the area by physical barriers,

POSITIVE BEHAVIOR INTERVENTION AND SUPPORTS FRAMEWORK
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As part of its implementation of the PBIS framework, the District will provide Student Personnel with appropriate
professional development, engage in explicit instruction of school-wide behavior expectation, employ consistgnt
systems of acknowledging and correcting behavior, create teaching environments designed to eliminate behavior

triggers, and promote family, and community Involvement.
Positive Behavior-intervention end Supports {PBIS) ereates structureinthe environment-using o non-aversive

cffective behavioral aystem to improve acadomic and behavior outcomes for ot students.

The PBLS frameworkprevention-oriented framework or approach shall apply to all students and staff, and in all settings. It

shall include:
PBIS shall include:

A. school staff trained to identify conditions such as where, under what circumstances, with whom, and why specific behaviors

inappropriate-behavior may occur;
B. preventetivefunctional behavior assessments that include:
1. review of existing data;
2. interviews with parents, family members, and students; and
3. examination of previous and existing behaviored intervention plans.

C. development and implementation of positive behavior interventions and supports-preventetive behavioral
interventions, and the teaching of appropriate behavior, including:

1. modification of environmental factors that escalate inappropriate behavior;
2. supporting the attainment of appropriate behavior; and

3. use of verbal de-escalation technigues to defuse potentially violent dangerous behavior.

PROFESSIONAL DEVELOPMENT FOR IMPLEMENTATION OF PBIS

In order to successfully implement the PBIS framework on a District-wide basis, the Board shall provide or Student
Personnel shall receive professional development as follows:

A, the professional development will occur at least every three {3) years;

B. the professional development must be provided by a building or District PBIS Leadership Team or an appropriate
State. regional, or nal source in collaboration with the building or District PBIS Leadership Team;

C. the trained PBIS Leadership team will provide the professional development in accordance with the District-
developed PBIS training plan, which the Superintendent will develop;

D. the Superintendent shall retain records of completion of the professional development; and

E. the professional development will include the following topics:

1. an overview of PBIS;

2. the process for teaching behavioral expectations;
3. data collection;

4, implementation of PBJS with fidelity,

5. consistent systems of feedback to students for acknowledgment of appropriate behavior and cQrrections
for behavior errors; and

6. consistency In disciPlin® and discipline referrals.
F. the training will be @ ppropriately modified for the intended audience
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The Superintendent is charged with arranging for continuous training structures to be in place to provide ongoing
coaching and implementation with fidelity.

SECLUSION

Seclusion may be used only when a student's behavior poses an immediate risk of physical harm to the student or others and no
other safe orand effective intervention is availablepessible, Seclusion may be used only as a last resort to providesafety
intervention-that-prevides the student with an opportunity to regain control of the student'shis/her actions. Seclusion must be
used in a manner that is age and developmentally appropriate, for the minimum amount of time necessary for the purpose of
protecting the student and/or others from physical harm, and otherwise in compliance with this policy and the Ohlo Department of

Education's (ODE) madeleerrespending policy,

Seclusion shall be implemented only by Student Personnel who_are trained have-been trained-inaccordance-with-this-Peliey
to protect the care, welfare, dignity, and safety of the student, induding trained to detect indications of physical or mental
distress that require removal and/or immediate medical assistance, Student Personnel must document their
observations of the student during the seclusion.

Additional requirements for the use of seclusion:
If Student Personnel use seclusion, they must:

A. continually observe the student in seclusion for indications of physical or mental distress and seek immediate medical
assistance if there is a concern;

B. use communicationverbal strategies and research-based de-escalation techniques in an effort to help the student regain
mntrul as quickly as possible;

C. remove the student from seclusion when the immediate risk of physical harm to the student and/or others has dissipated:

D. assess the student for injury or psychological distress after the use of seclusion, and monitor the student as needed following
the incident;

E. conduct a debriefing including all involved staff to evaluate the trigger for the incident, staff response, and methods to
address the student's behavioral needs; and

F. complete all required reports and document their observations of the students:

Requirements for a room or area used for seclusion:

A room or area used for seclusion must provide for adequate space, lighting, ventilation, and clear visibility in order to allow
Student Personpel to observe the student, elearvisibility—and-the-safety-ef-the-student:

A room or area used for seclusion must not be locked or otherwise prevent the student from exiting the area should staff become
incapacitated or leave the area,

Additional prohibited seclusion practices:
Sedusion shall not be used:
A, for the convenlence of staff;
B. as a substitute for an educational pregram;
C. as a form of discipline or punishment;

D. as a substitute for other less restrictive means of assisting a student in regaining controlless
paskphobiva—arharsrbives;

E. as a substitute for inadequate staffing;

F. s a substitute for staff training in positive behavior intervention and supports framework and crisjs
managementsupperts-framevwerk-end-erisis-management prevention-and-intervention; or
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G. as a means to coerce, retaliate, or in a2 manner that endangers a student, ;or

H. if-Hedeprbessthre—atmdent of baoie roeds -

Seclusion of preschool-age children is prohibited, except that a preschool-age child may be separated fromsecluded-from-his-or
ker classmates, either in the classroom or in a safe, lighted, and well-ventilated space, for an amount of time that is brief in
duration and appropriate to the child's age and development, if the child is always within sight and hearing of a preschool staff
member,

PHYSICAL RESTRAINT

Prone restraint, including any physical restraint that obstructs the airway of the student, or any physical restraint that
impacts a student’s primary_meode of communication, is prohibited, Student Personnel may use physical restraint only
as a last resort and in accordance with this policy_and the requirements of A.C. 3301-35-15 . Fhere are different-types-of
restraint, ne defined above; including physical restraint; prone restreint, mechanteal restraint, and chemical restroint
Fhe use of restraint other-then physical restraint-isprobited:

Physical restraint may be used only when the student's behavior poses an immediate risk of physical harm to the student and/or
others and no other safe andfor effective intervention is_available-pessible. The physical restraint must be implemented in a
manner that is age and developmentally appropriate, does not abstruct the student's ability to breathe, does not interfere with
the student's ability to communicate in_the student's-histher primary language or mode of communication, and otherwise in
compliance with this policy and the ODE's corresponding moadel policy.

Only Student Personnel trained in safe restraint techniques may implement pPhysical restraint, shal-be-implemented
only by Student Personnel who have been trained tn accordance with this Policy to protect the care; welfare, dignity
and-safety-of-the-student; except in the case of rare and unavoidable emergency situations when trained personnel are not
immediately available. Student Personnel must be trained to protect the care, welfare, dignity, and safety of the student.

Additional requirements for the use of physical restraint:
If Student Personnel use physical restraint, they must.

A. continually observe the student in restraint for indications of physical or mental distress and seek immediate medical
assistance if there is a concern;

B. use communicationverbal strategies and research-based de-escalation technigues in an effort to help the student regain
control as quickly as possible;

C. remove the student from physical restraint immediately when the immediate risk of physical harm to the student and/or
others has dissipated;

D. assess the student for injury or psychological distress after the use of physical restraint, and monitor the student as needed
following the incident;

€. conduct a debriefing including all involved staff to evaluate the trigger for the incident, staff response, and methods to
address the student's behavioral needs; and

F. complete all required reports and document their observations of the students;

Physical restraint shall not be used for punishment or discipline, or as a substitute for other less restrictive means of assisting a
student in regaining control.

Prohibited Restralnt Practices
The following resteatntpractices are prohibited under all circumstances, including emergency safety situations:
A. prone restraint; es-defined-in-Executive Order2009-13-{which-definespronerestraint-to-mean-ati-items-or
body whie the individunt 43 in o face down position for an extended period of time):

B. any form of physical restraint that involves the intentional, knowing, or reckless use of any technigue that:
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1. Involves the use of pinning down a student by placing knees to the torso, head, or neck of the student;
2. uses pressure point, pain compliance, or joint manipulation techniques;
3. otherwise involves techniques that are used to unnecessarily cause pain;

4. causes loss of consciousness or harm to the neck or restricting respiration in any way;
5. involves dragging or lifting of the student by the hair or ear or any type of mechanical restraint;
6. involves securing a student to another student or fixed object;

C. corporal punishment as defined in R,C, 3319.41;

D. child endangerment as defined in R.C, 2919,22;

E. deprivation of basic needs;

F. Mmmwwmmmmmmm
G. physicatrestraint that impeects the student's primary mode of communication;

H. seclusion or restraint of preschool-age students in viclation of A.C, 3301-37-10(D) and AC, 3301-35-15;, except-for

I, restroint thet deprives the student of basie needs:

1. restraint that unduly risks serious harm or needicss pain to the student; including physical restraint that
invoives the-intentionaldmewing; or recidess-use of any of the following techniques:

1, using-any-method that-is capable of-causing 1099 of consciousness or harm to the neckor
resteicting/obstrueting respirationinany way:

2. pinning down-the student-by placing kneesto the torso, head andfor neck-of the students
3. using pressure-points; pain-complionce; or-joint-monipulation;

4, Wﬂoﬁwmwmmm
5. using-ether studentser untrained staf-to 25sist with the hold-or restraintsor

6. securing the student to another student or to o fixed object.

K. mechanical restrain; {that-does not include-devices used by trained Student-Personnel-orby o
specific-and-epproved therapeutic or safety purposes for-which-such devices were designed and,if-applicable;
preseribed)-or

L. chemical restraing -{whieh-dees not-include medication-administered as-preseribed by-a licensed physician}:

M. aversive behavioral interventions; and

N. seclusion in a locked room or area.
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CONTACT LAW ENFORCEMENT AND/OR EMERGENCY RESPONSE PERSONNEL

In accordance with the Board's Emergency Management Plan (see Policy 8400), District personnel shall contact law enforcement
andfor appropriate emergency response personnel If at any point they determine that an intervention (either a physical restraint or
seclusion) is Insufficient to maintain the safety of all involved.

MULTIPLE INCIDENT AND ECLUSION - CONDUCTING A FUNCTIONAL BEHAVIORAL ASSESSMENT

AND DE G HAVIOR INTERVENTION PLAN
FUNCTIONAL-BEHAVIORAL-ASSESSMENT AND BEHAVIOR INTERVENTION PLAN

After a student’s third incident of physical restraint or seclusion in a school year, a meeting must occur within ten (10)
school days of the third incident as follows:

A. For a student who has been found eligible for special education services or has a 504 plan, the student’

individualized education program or 504 team must meet to consider the need to conduct or develop a FBA or
BIP, or amend an existing FBA or BIP.

B. For all other students {j.e., students not described in the preceding paragraph),_a team, consisting of the
student's parent, an administrator or designee, a teacher of the student, a staff member involved in the incident
{if not the teacher or administrator already invited), and other appropriate staff members must meet to discuss
the nee nduct or revie FBA an velop a BIP,

C. Nething in this section is meant to prevent the completion of a FBA or BIP for any student who might benefit
from these measures, but has fewer than three (3) incidents of restraint or seclusion,

0. Nothing in this section is meant to prevent the District from conducting any evalvations or other obligations the
staff feel are appropriate under the Individuals with Disabilities Education Improvement Act.

o student repeatedly engages in dangerous bebavior that leads to instances of restraint and/ or sechision; Distriet
L shall St Seandtl L aahaiitesd tto-identify-the-student A y thoeti ¢

addressing those needs. If necessary, District personnel sheil atso develop o behavior intervention plan thet
; . R Sibustovaltat "

TRAINING AND PROFESSIONAL DEVELOPMENT FOR USE OF CRISIS MANAGEMENT AND DE-ESCALATION TECHNIQUES

The District shall provide training and professional development for the use of crisis management and de-escalation

techniques that includes the use of restraint and seclusion, Specifically, the District shall annually train an appropriate
number of personnel in each building in evidence-based crisis manage - lation techniques, as well as
the safe use of physical restraint and seclusion. At a minimum, the training will cover the following topics: as-follows:

A. proactive measures to prevent the use of seclusion or restraint;

B. crisis management;

C. documentation and communication about the restraint or seclusion with appropriate parties,
D. the safe use of restraint and seclusion;

E. instruction and accommuodation for age and body size diversity;

F. directions for monitoring signs of distress during and following physical control; and

G. debriefing practices and procedures.

The training will occur face-to-face and allaw for 38 simulated experience of administering and raceiving physical
restraint so that participants can demonstrate proficiency in the topics jdentified aboye,

The Superintendent jS charged with maintaining written or electropic documentation concerning the training provided
that includes the following:

A. the name, position, and building assignment of each person who has completed training;
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B. the name, position, and credentials of each person wheo has provided the training;

C. when the training was completed; and

D. what protocols, techniques, and materials were included jn training,

As part of the required training, Student Personnel shall be trained to perform the follow ing functions:
A. identify conditions such as: where, under what conditions, with whom and why specific inappropriate behavior

may eceur;_and

B. use preventative assessments that include at least the following:

1. a review of existing data;

2. input from parents, family members, and students; and
3. examination of previous and existing behavior intervention plans.

Fhe District shall maintoin weitten or-electronic documentation on training provided and tists of participants in cach
Erivimimg .

Only individuals trained in accordance with this policy in the appropriate use of restraint and seclusion may use those technigues.

MONITORING AND COMPLAINT PROCEDURES

The Superintendent shall monltor the implementation of AG-3301-35-15-and-thispoleyA.C, 3301-35-15 and this policy, and
annually conduct a review of A.C. 3301-35-15 and this policy related to the use of PBIS, physical restraint, and
seclusion. Additionally, the administration will annually notify_parents of the District's policy and procedures related to
the requirements of PBIS, physical restraint, and seclusion, including the following complaint process.

Any parent of a child enrolled in school in the District may submit a written complaint to the Superintendent regarding an incident of
restraint or seclusion. The Superintendent shall investigate each written complaint and respond in writing to the parent's complaint
within thirty (30) days of receipt of the complaint. The Superintendent will make reasonable efforts to have an in-person
follow-up meeting with the parent,

A parent may also file a complaint with local law enforcement, the county department of job and family services, or the
office of integrated student supports within the Ohio Department of Education. The procedures and timeline for filing
a complaint with the Ohig Department of Education are outlined in A.C. 3301-35-15(L).

REQUIREMENTS FOLLOWING AN INCIDENT OF SECLUSION OR PHYSICAL RESTRAINT

P B R B T e B R B RS T
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Each use of physical restraint or seclusion shall be:
A. deeumented-in-writing;
B. reported to the building administration immediately;
C. reported to the parent immediately; and

D. documented in a written report (see Ohio Department of Education’s Model Restraint and Seclusion Debriefing

Form),

A copy of the written report shall be issued made-available-to the student's parent or guardian within twenty-four (24 hours of
the use of restraint or seclusion. The District shall maintain the written report, including placing a copy of the written
report in the student’s file.A-copy-of the-written-report-shall-also-be-main-the student's-file:

All written documentation of the use of restraint or seclusion are educational records pursuant to the Family Educational Right to
Privacy Act (FERPA), and dDistrict personnel are prohibited from releasing any personally identifiable information to anyone other
than the parent, in accordance with FERPA's requirements.

The Superintendent shall develop a process for the collection of data regarding the use of physical restraint and seclusion.

The administration shall develop a support plan for substitute teachers if they need assistance with PBIS or crisis
management and de-escalation (including restraint and seclusion],

The Superintendent shall report information regarding the District's esneerning-the-use of restraint and seclusion annually to
the Ohio Department of Education in the form and manner prescribed by the Department as requested by that agencyy and
shall-make the District's records concerning PBIS, restraint and seclusion available to the staff of the Ohio Department of Education
upon request.

* Adapted from the Ohio Department of Education's-Peliey-an Positive Behavior [ntervention and Supports and Restraint and
Seclusion Model Policy and Procedures, issued July 2021, adopted-Jandary-152013,

®© Neola 268472021

Last Modified by Norm Burkhardt on November 19, 2021
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Adopted June 13, 2016
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G114 - COST PRINCIPLES - SPENDING FEDERAL FUNDS

The Superintendent is responsible for the efficient and effective administration of grant funds through the application of sound
management practices. Such funds shall be administered in a manner consistent with all applicable Federal, State and local laws, the
associated agreements/assurances, program objectives, and the specific terms and conditions of the grant award,

Cost Principles

Except where otherwise authorized by statute, costs shall meet the following general criteria in order to be allowable under Federal
awards:

A. Be necessary and reasonable for proper and efficient performance and administration of the Federal award and be allocable
thereto under these principles.

To determine whether & cost is reasonable, consideration shall be given to:

1

whether a cost is a type generally recognized as ordinary and necessary for the operation of the District or the proper
and efficient performance of the Federal award;

2. the restraints or requirements imposed by such factors as sound business practices, arm's length bargaining, Federal,
State, local, tribal, and other laws and regulations;

3. market prices for comparable goods or services for the geographic area;
4. whether the individuals concerned acted with prudence in the circumstances considering their responsibilities; and

5. whether the cost represents any significant deviation from the established practices or Board of Education policy which
may unjustifiably increase the expense,

While Federal regulations do not provide specific descriptions of what satisfies the necessary element beyond its inclusion in
the reasonableness analysis above, whether a cost is necessary is determined based on the needs of the program.
Specifically, the expenditure must be necessary to achieve an important program objective. A key aspect in determining
whether a cost is necessary is whether the District can demonstrate that the cost addresses an existing need, and can prove
it.

When determining whether a cost is necessary, consideration may be given to whether:
1. the cost is needed for the proper and efficlent performance of the grant program;

2. the cost is identified in the approved budget or application;
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3. there is an educational benefit associated with the cost;
4. the cost aligns with identified needs based on resuits and findings from a needs assessment;

5. the cost addresses program goals and objectives and is based on program data.

A cost is allocable to the Federal award if the goods or services involved are chargeable or assignable to the Federal award in
accordance with the relative benefit received. This standard Is met If the cost: is incurred specifically for the Federal award;
benefits both the Federal award and other work of the District and can be distributed in proportions that may be
approximated using reasonable methods; and is necessary to the overall operation of the District and is assignable to the
Federal award In accordance with cost principles mentioned here.

B. Conform to any limitations or exclusions set forth in the cost principles in Part 200 or in the terms and conditions of the
Federal award,

C. Be consistent with policies and procedures that apply uniformly to both Federally-financed and other activities of the District,

D. Be accorded consistent treatment. A cost cannot be assigned to a Federal award as a direct cost if any other cost incurred for
the same purpose in like circumstances has been allocated to a Federal award as an indirect cost under another award.

E. Be determined in accordance with generally accepted accounting principles.
F. Be representative of actual cost, net of all applicable credits, or offsets.

The term applicable credits refers to those receipts or reductions of expenditures that operate to offset or reduce expense
items allocable to the Federal award. Typical examples of such transactions are: purchase discounts; rebates or allowances;
recoveries or indemnities on losses; and adjustments of overpayments or erroneous charges. To the extent that such credits
aceruing to or receved by the State relate to the Federal award, they shall be credited ta the Federal award, either as a cost
reduction or a cash refund, as appropriate.

G. Be not included as a match or cost-share, unless the specific Federal program authorizes Federal costs to be treated as such,
H. Be adequately documented:

1. in the case of personal services, the Supernntendent shall implement a system for District personnel to account for
time and efforts expended on grant-funded programs to assure that only permissible personnel expenses are
allocated;

2. in the case of other costs, all receipts and other invoice materials shall be retained, along with any documentation
identifying the need and purpose for such expenditure if not otherwise clear.

. Be incurred during the approved budget period.

The budget period means the time interval from the start date of a funded portion of an award to the end date of that funded
portion during which recipients are authorized to carry out authorized work and expend the funds awarded, including any
funds carried forward or other revisions pursuant to the law. Prior written approval from the Federal awarding agency or
State pass-through entity may be required to carry forward unobligated balances to subsequent budget periods, unless
waived,

Selected Items of Cost

The District shall follow the rules for selected items of cost at 2 C.F.R. Part 200, Subpart E when charging these specific expenditures
to a Federal grant. When applicable, District staff shall check costs against the selected iterms of cost requirements to ensure the
cost is allowable. In addition, State, District, and program-specific rules, including the terms and conditions of the award, may deem
a cost as unallowable and District personnel shall follow those rules as well.

The following rules of allowability must apply to equipment and other capital expenditures:
A. Capital expenditures for general purpose equipment, buildings, and land are unallowable as direct charges,
except with the prior written approval of the Federal awarding agency or pass-through entity.
B. capital expenditures for special purpose equipment are allowable as direct costs, provided that items with a unit
cost of $5,000 or more have the prior written approval of the Federal awarding agency or pass-through entity.
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C. Capital expenditures for improvements to land, buildings, or equipment which materially increase their value or
useful life are unallowable as a direct cost except with the prior written approval of the Federal awarding
agency, or pass-through entity.

D. Allowability of depreciation on buildings, capital improvements, and equipment shall be in accordance with 2
CFR 200,436 and 2 CFR 200.465.

E. When approved as a direct cost by the Federal awarding agency or pass-through entity under Sections A - C,
capital expenditures will be charged in the period in which the expenditure is Incurred, or as otherwise
determined appropriate and negotiated with the Federal awarding agency,

F. If the District is instructed by the Federal awarding agency to otherwise dispose of or transfer the equipment,

Cost Compllance

The Superintendent shall require that grant pregram funds are expended and are accounted for consistent with the requirements of
the specific program and as identified in the grant application. Comphance monitoring includes accounting for direct or indirect costs
and reporting them as permitted or required by each grant. Costs incurred for the same purpose in like circumstances shall be
treated consistently as either direct or indirect costs, but may not be double charged or inconsistently charged as both.

Determining Whether a Cost is Direct or Indirect:

A. Direct costs are those costs that can be identified specifically with a particular final cost objective, such as a Federal award, or
other internally or externally funded activity, or that can be directly assigned to such activities relatively easily with a high
degree af accuracy.

These costs may include: salaries and fringe benefits of employees working directly on a grant-funded project; purchased
services contracted for performance under the grant; travel of employees working directly on a grant-funded project;
materials, supplies, and equipment purchased for use on a specific grant; program evaluation costs or other instituticnal
service operations; and infrastructure costs directly attributable to the program (such as long-distance telephone calls specific
to the program, etc.). Direct costs may also include capital expenditures if approved by the Federal awarding

agency or pass-through entity, as well as capital expenditures for special purpose equipment with a unit cost of
less than $5,000.

B, Indirect costs are those that have been incurred for a common or joint purpose benefitting more than one {1) cost objective,
and not readily assignable to the cost objectives specifically benefitted, without effort disproportionate to the results

achieved. Costs incurred for the same purpose in like circumstances shall be treated consistently as either direct or indirect
costs.

These costs may include: general data processing, human resources, utility costs, maintenance, accounting, etc.

Federal education programs with supplement not supplant provisions must use a restricted indirect cost rate. In a restricted
rate, indirect costs are limited to general management costs, General management costs do not include divisional
administration that is limited to one (1) component of the District, the governing body of the District, compensation of the

Superintendent, compensation of the chief executive officer of any component of the District, and operation of the immediate
offices of these officers.

The salaries of administrative and clerical staff should normally be treated as indirect costs. Direct charging of these costs
may be appropr ate only if all of the following conditions are met;

1. Administrative or clerical services are integral to a project or activity.
2. Individuals involved can be specifically identified with the project or activity.
3. Such costs are explidtly included in the budget or have the prior written approval of the Federal awarding agency.

4, The costs are not also recovered as Indirect costs,

Where a Federal program has a specific cap on the percentage of administrative costs that may be charged to a grant, that
cap shall include all direct administrative charges as well as any recovered indirect charges.

Effort should be g ven to identify costs as direct costs whenever practical, but allocation of indirect costs may be used where
not prohibited and where Indirect cost allocation is approved ahead of t'™Me by the Ohio Department of Education (ODE) or
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the pass-through entity (Federal funds subject to 2 C.F.R. Part 200 pertaining to determining indirect cost aliocation]),

Equipment and other capital expenditures are unallowable as indirect costs.

Timely Obligation of Funds

Financial obligations are orders placed for property and services, contracts and subawards made, and similar transactions that
require payment. This term is used when referencing a recipient's or subrecipient's use of funds under a Federal award.

The following list illustrates when funds are determined to be obligated under the U.5. Department of Education regulations:
If the obligation is for:
A. Acguisition of property - on the date which the District makes a binding written commitment to acquire the property.
B. Personal services by an employee of the District - when the services are performed.

C. Personal services by a contractor who is not an employee of the District - on the date which the District makes a binding
written commitment to obtain the services.

D. Performance of work other than personal services - on the date when the District makes a binding written commitment to
abtain the work,

E. Public utility services - when the District receives the services.
F. Travel - when the travel is taken.
G. Rental of property - when the District uses the property.

H. A pre-agreement cost that was properly approved by the Secretary under the cost principles in 2 C.F.R. Part 200, Subpart E -
Cost Principles - on the first day of the project period.

FPeriod of Performance

All financial obligations must occur during the pericd of performance. Period of performance means the total estimated time interval
between the start of an initial Federal award when the District is permitted to carry out the work authaorized by the grant and the
planned end date. The period of performance may include one (1) or more funded portions or budget periods. The period of
performance s dictated by statute and will be indicated in the Grant Award Notification (GAN). As a general rule, State-administered
Federal funds are available for obligation within the year that Congress appropriates the funds for. However, given the unigue nature
of educational institutions, for many Federal education grants, the period of performance is twenty-seven (27} months. This
maximum period includes a fifteen {15) month period of initial availability, plus a twelve {12) month period for carryover. For direct
grants, the period of performance is generally identified in the GAN.

In the case of a State-administered grant, financial obligations under a grant may not be made until the application is appraved or is
in substantially approvable form, whichever is later. In the case of a direct grant, a grantee may use grant funds only for obligations
it makes during the grant period, unless an agreement exists with the awarding agency or the pass-through entity {e.g., ODE) to
reimburse for pre-approval expenses,

If a Federal awarding agency or pass-through entity approves an extension, or if the District extends under C.F.R, 200,308(e)(2),
the Period of Performance will be amended to end at the completion of the extension. If a termination occurs, the Period of
Performance will be amended to end upon the effective date of termination. If a renewal is issued, a distinct Period of Performance
will begin.

For both State-administered and direct grants, regardless of the period of availability, the District shall liquidate all financial
obligations incurred under the award not later than ninety (90} days after the end of the funding period unless an extension is
authorized. Any funds not obligated within the period of performance or liquidated within the appropriate timeframe are said to lapse
and shaill be returned to the awarding agency. Consequently, the District shall closely maonitor grant spending throughout the grant
cycle.

© Mecla 2021
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Legal 2 C.FR. 200.344(b), 200.403-.407, 200.413(a)-(c), 200.430{a), 200.439(b)(2), 200.431(a)

34 C.FR. 76.707-.708(a), 75.703
2 C.F.R. 200.458

Last Medified by Norm Burkhardt on November 14, 2021
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Book Palicy Manual

Section Policies Recommended for the BOE (40.1 Fall 2021 Update)
Title DISPOSITION OF REAL PROPERTY/PERSONAL PROPERTY
Code po7300

Status

Adopted October 12, 2015

Last Revised January 13, 2020

7300 - DISPOSITION OF REAL PROPERTY /PERSONAL PROPERTY

The Board of Education believes that the efficient administration of the District may require the disposition of real property and/or
personal property that is no longer necessary to meet the educational or operational needs of the School District,

"Real Property" means land, including land improvements, structures and appurtenances thereto, but excludes moveable machinery
and equipment,

"Personal Property” means tangible property other than real property. It may be tangible, having physical existence, or intangible
and may include automaotive vehicles, equipment, and materials.

All property considered for dispesition may be subjected to a current, outside, professional appraisal prior to the solicitation of
offers.

Disposition of Personal Property under $10,000

Personal property, the value of which does not exceed $10,000, shall be disposed of by the Superintendent in such a manner as will
be in the public interest and bensfit the School District (see Policy 7300 - Disposition of Real Property/Personal Property and Policy
7310 - Disposition of Surplus Property). If the Board decides to trade an item of personal property as a part or an entire
consideration on the purchase price of an item of similar personal property, the Board may trade the personal property upon such
terms as are agreed upon by the parties,

Disposition of Real Property under $10,000

Real property, the value of which does not exceed $10,000, shall be disposed of by the Board in such manner as will be in the public
interest and benefit to the School District and may be accomplished by private sale. If the Board identifies a parcel of real property
that it determines is needed for school purposes, the Board may, upon majority vote of the members of the Board, acquire such
parcel by exchanging its real property for the parcel or using the real property as part or an entire consideration for the purchase
price of the identified real property. Any exchange or acquisition shall be made by conveyance executed by the President and the
Treasurer of the Board.

Disposition of Personal and Real Property over $10,000

Property, (personal and real), the value of which exceeds $10,000, shall be sold at public auction to the highest bidder in accordance
with law. The Board may offer real property for sale as an entire tract or in parcels.

A. Unless the property is being:

1. sold to an exempt entity, as defined in R.C. 3313.41(C);
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2. sold andfor leased to a community school or the board of trustees of a college preparatory boarding schoaol, or a STEM
school as set forth in R.C. 3313.411 or 3313.413; or

3. exchanged for an identified parcel of real property that the Board determines it needs for school purposes or the
property is being used as part or an entire consideration for the purchase price of the identified real property,
pursuant to R.C, 3313.41(F); or

4. traded as a part or an entire consideration on the purchase price for a similar item of personal property upon such
terms as agreed to by the parties to the trade pursuant to R.C. 3313.41(D),

the District shall attempt to sell the property by public auction after giving at least thirty (30) days notice of the auction
by publication in a newspaper of general circulation,

B. If, after the property has been offered once by public auction, no acceptable bids have been received, the District may sell
the property at private sale. The following procedures shall apply:

1. Regardless of how the property was offered at public auction, at a private sale, the Board shall, as it considers best,
sell real property as an entire tract or in parcels. Personal property shall be sold in either a single lot or several lots,

2. Offers, when received, will be distributed to the members of the Board.

3. In consideration of the best interest of the District and of the residents and taxpayers, the Board reserves the right to
reject any and all offers at its sole discretion, regardless of price and terms.

4. Patential purchasers or lessees shall demaonstrate financial capability to meet the terms and conditions of their
purchase or lease offer.

C. If the Board decides to dispose of real property, prior to disposing of the property in the manner set forth above, the Board
shall first offer the property to the governing authorities of all start-up community schools, the board of trustees of any
college-preparatory boarding schools, and the governing bodies of any STEM schools located within the territory of the
District. The Board shall give priority to governing authorities of high-performing community schools that are located within
the territory of the District. If more than one (1) governing authority of a high-performing community school offered the
property notifies the Treasurer in writing of its intent to purchase the property within sixty {60) days after the offer is made,
the Board shall conduct a public auction utilizing the process described above. If no governing authority from a
high-perferming community school expresses an intent to purchase the property within sixty (60) days after the offer is
made, the Board shall proceed with the offers from all other governing authorities of the start-up community schools and the
board of trustees of any college preparatory boarding schoal and the governing hodies of any STEM schools located within the
territory of the District.

1. The Board shall offer the property to any community school governing authority, college preparatory boarding school
board of trustees or governing body of a STEM school at a price that is not higher than the appraised fair market value
of the property as determined in an appraisal of the property that is not more than one (1} year old.

2. In the event that more than one (1) community school governing authority, college preparatory boarding school board
of trustees or STEM school governing body notifies the Treasurer of its intent to purchase the property within the
prescribed time, the Board shall conduct a public auction utilizing the process described above.

D. bisposition of Unused School Facilities

1. "Unused School Facilities” means any real property that has been used by the District for school operations, including
but not fimited to academic instruction or administration, since July 1, 1998, but has not been used in that capacity
for one (1) year_or one in which less than sixty percent (609% ) of the building was ysed for direct academic
instruction during the préceding school year.

2. The Board shall first offer any unused school facilities it owns for lease or sale to the governing autharity of any
community school, the beard of trustees of any college preparatory boarding school, and the governing badies of any
STEM schools that are located within the territory of the District,

The Board shall give priority to the governing authorities of high-performing community schools that are located
within the territary of the District.

At the same time the Board makes the offer to lease or sale, the Board may, but is not reguired to, offer the property

for lease or sell to the governing authority of any community school with plans, as stated in applicable contracts,
either to relocate to or add facilities in the District,
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If anly one (1) governing board of a high-performing community school accepts the Board's offer within the prascribed
time, the Board shall sell or lease the property to that party for the appraised fair market value of the property as
determined in an appraisal that is not more than one (1) year old. If more than one (1) governing board of a high-
perfarming community school offered the property accepts the Board's offer within sixty (60) days, the Board shall
conduct a public auction utilizing the process described above or, in the event of a lease, the Board shall conduct a
lottery to select the one (1) gualified governing authority to which the Board shall lease the property,

If no governing authority of a high-performing community school notifies the Treasurer of its intent to purchase or
lease the property within the prescribed time, the Board shall then proceed with the offers from all other start-up
community schools, college-preparatory boarding schools, and STEM schools that responded within the prescribed
time. If mere than one such entity notifies the Treasurer of its intent to purchase or lease the property, the Board
shall conduct a public auction or, in the event of a lease, a lottery to select the one qualified governing authority to
which the Board shall lease the property.

Only the parties that notify the Board within sixty (60) days may offer a bid at the auction or participate in a lottery.
The Board is not required to accept a bid that is lower than the appraised fair market value of the property as
determined by an appraisal that is no more than one (1) year old.

. Any subsequent lease or sale of the property shall proceed in accordance with law.

. If no governing authority of any start-up community school or STEM school or board of trustees accepts the offer to

lease or buy the property within sixty {60} days after the subsequent offer is made, the Board may offer the property
for sale or lease to any other permissible entity.

E. Further, the Board may dispose of property upon the majority vote of the members of the Board and a concurring vote of the
legislative authority of a municipal corporation, declaring that an exchange of real property held by the District for school
purposes for real estate held by the municipal corporation for municipal purposes will be mutually beneficial to both the
District and the municipal corporation. The exchange may be made by conveyances that are executed by the President and
Treasurer of the Board and the Mayor and Clerk of the municipal corporation, respectively.

F. The Board President and Treasurer shall execute and deliver deeds or other necessary instruments of conveyance to complate
any sale or trade under this policy.

Donation of Real or Personal Property

A, If the School District has property that the Board, by resolution, determines is not needed for school purposes, is obsolete, or
is not fit for the use for which it was acquired, the Board may donate the property if the estimated fair market value of such
property is $2,500 ar less in the opinlon of the Board, The property may only be donated to an eligible 501(c){3) nonprofit
arganization located in the State of Ohlo and exempt from Federal income taxation under 26 U.S.C. 501{a) and 501(c)(3).

B. Prior to donating the property, the Board shall adopt a resolution that contains the following:

1.

a statement expressing the Board's intent to make unneaded, obsolete or unfit-far-use, District property available to
nonprofit organizations;

. guidelines and procedures the Board considers to be necessary to implement the donation program;
. an indication of whether the District will conduct such program or by a representative under contract with the Board;
. contact information for such representative, if the person is known when the resolution is adopted;

. & requirement that any nonprofit organization desiring to obtain donated property submit a written notice to the board

or its representative that includes:

a. evidence that the organization is a nonprofit organization that is located in the State of Ohic and exempt from
Federal income taxation;

b. a description of its primary purposes;
C. a description of the type or types of property the organization needs; and

d. the name, address, and telephone number of a person designated by the erganization to receive donated
property as its agent.
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C. Upon the adoption of the resolution, the Board shall publish at least twice in a newspaper of general circulation, notice of its
imtent to denate unneeded, obsolete, or unfit-for-use property to eligible nenprofit organizations. The notice must also indude
a summary of the information provided in the resolution. A similar notice must also be continually posted in the Board's office
and on the District's Internet website, if one exists. The second and subsequent notices shall be posted not less than ten (10)
and not mare than twenty (20) days after the previous notice.

D. The Board or its representative must maintain a list of;
1. afi eligible 501(c)(3) nonprofit organizations that submit a written notice described above: and

2. a list of all real or personal property that qualifies for the program.

The list of qualifying property must be continually posted at the same locations at which the resolution creating the program
must be posted,
1. An item of property on the list must be donated to the 501(c)(3) arganization that first declares to the Board or its
representative its desire to obtain the item unless the Board previously established in a separate and distinct
resolution, a ist of eligible 501(c){3) organizations that are to be given priority for an item's donation.

2. The resolution giving pricrity to certain nonprofit organizations must specify the reasons for giving the organizations
this priority. Such priority may be given based on a direct relationship between the purpoeses of the organization and
specific purposes of the programs provided or administered by the Board.,

€. Members of the Board must consult with the Ohio Ethics Commission and comply with R.C. Chapters 102 and 2921 when
donating property to a 501(c){3) arganization of which a Board member, his/her family member(s) or a business associate(s)
of a Board member is a trustee, officer, Board member, or employee.

Proceeds from tha Sale of Real Property
When the Board disposes of real property pursuant to R.C. 3313.41, 3313.411, or 3313.413, the proceeds received from the sale
shall be used for either of the following purposes: 1) to retire any debt that was incurred by the District with respect to that real

property - any proceeds in excess of the funds necessary to retire that debt may be paid into the District’s capital and maintenance
fund and used only to pay for the costs of non-operating capital expenses related to technology infrastructure and equipment to be

used for instruction and assessment; or 2) paid into a special fund for the construction or acquisition of permanent improvements,

Revised 6/13/16
Revised 4/9/18
© MNeola 202 12049

Legal R.C. 3313.17, 3313.40, 3313.41, 3313.411, 3313.413, 5705.10
2 C.F.R. 200.78, 200.85

Last Modified by Norm Burkhardt on November 19, 2021
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Section Policies Recommended for the BOE (40.1 Fall 2021 Update)
Title PROPERTY INVENTORY

Code po7450-Additional CFR Reference

Status

Adopted June 13, 2016

Last Revised June 14, 2021

7450 - PROPERTY INVENTORY

As steward of this District's property, the Board of Education recognizes that efficient management and full replacement upon loss
requires accurate inventory and properly maintained property records.

The Board shall maintain a continuous inventory of all Board-owned equipment and supplies and the results reconciled with the
property records at least once annually.

For purposes of this policy, "equipment” shall mean a unit of furniture or furnishings, an instrument, a machine, an apparatus, or a
set of articles which retains its shape and appearance with use, is nonexpendable, costs at least $5,000, and does not lose its
identity when incorporated into a more complex unit. When defining supplies for inventory purposes, no items will be counted whose
total value is fess than $5,000.

It shall be the duty of the Treasurer to ensure that inventories are recorded systematically and accurately and property records of
equipment are updated and adjusted annually by reference to purchase orders and withdrawal reports.
Equipment acquired under a Federal award will vest upon acquisition to the District, subject to the following conditions:

A. The equipment shall be used for the authorized purposes of the award project during the period of performance or until the
equipment is no longer needed for the purposes of the project.

B. The equipment shall not be encumbered without the approval of the Federal awarding agency or the pass-through entity.

C. The equipment may only be used and disposed of in accordance with the provisions of the Federal awarding agency or the
pass-through entity and Policy 7300 and Policy 7310, AG 7300 and AG 7310.

D, Property records shall be maintained that include a description of the equipment, a serial number or other identification
number, the source of funding for the equipment (including the FAIN}, title entity, acquisition date, cost of the equipment,
percentage of Federal participation in the project costs for the award under which the equipment was acquired, the location,
use, and condition of the equipment, and ultimate disposition data, including date of disposal and sale price of the
equipment,

E. A physical inventory of the property must be taken and results reconciled with property records at least once every two (2)
YEEIS.

F. A control system shall be developed to provide adequate safeguards to prevent loss, damage, or theft of the property. Any
such loss, damage, or theft shall be investigated.
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G. Adequate maintenance procedures shall be implemented to keep the property in good condition.

H. Proper sales procedures shall be established to ensure the highest possible return, in the event the District s authorized or
required to sell the equipment/property.

I. When original or replacement equipment acquired under a Federal award is no longer needed for the original project/program
or for activities currently or previously supported by a Federal awarding agency, and except as otherwise provided by Federal
statutes, regulations, or Federal awarding agency disposition instructions, the District shall request disposition instructions
from the Federal awarding agency if required by the terms and conditions of the Federal award. Disposition of the equipment
shall be made in accordance with the provisions of C.FR, 200,313,

@ Meola 2021

Legal 2 C.FR. 200.313, 200.439(b)(2)

Last Modified by Norm Burkhardt on Movember 19, 2021
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Section Policies Recommended for the BOE (40.1 Fall 2021 Update)
Title STUDENT RECORDS

Code poB330

Status

Adopted October 12, 2015

Last Revised November &, 2017

B330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board of Education must collect, retain, and use
information about individual students. Simultaneously, the Board recegnizes the need to safeguard students’ privacy and restrict
access to students’ personally identifiable information.

Student "personally identifiable information™ {"PII") includes, but is not limited to: the student's name; the name of the student's
parent or other family members; the address of the student or student's family; a personal identifier, such as the student's social
security nurmber, student number, or biometric record; other indirect identifiers, such as the student's date of birth, place of birth,
and mother's maiden name; other information that, alone or in combination, is linked or linkable to a specific student that would
aliow a reasonable person in the school community, who does not have personal knowledge of the relevant circumstances, to
identify the student with reasonable certainty; or information requested by a person who the District reasonably believes knows the
identity of the student to whom the education record relates,

The Board is responsible for the records of all students who attend or have attended schoals in this District. Only records mandated
by the State or Federal government and/or necessary and relevant to the function of the School District or specifically permitted by
this Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or knowledge
of the eriginator.

Student records shali be available only to students and thelr parents, eligible students, designated school officials who have a
legitimate educational interest in the information, or to other individuals or organizations as permitted by law.

The term “"parents" includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent with
whom the child lives, or a person who is legally responsible for the welfare of the child). The term *eligible student” refers to a
student who s eighteen {18) years of age or older, or a student of any age who is enrolled in a postsecondary institution.

Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In the case of eligible
students, parents may be allowed access to the records without the student’s consent, provided the student is considered a
dependent under section 152 of the Internal Revenue Code.

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor {including substitutes}, or
support staff member (including health or medical staff and law enforcement unit personnel); and a person serving on the Board.
The Board further designates the following individuals and entities as "school officials” for the purpose of FERPA,

A. persons or companies with whom the Board has contracted to perform a specific task (such as an attorney, auditor, insurance
representative, or medical consultant), and
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B. contractors, consultants, volunteers, or other parties to whom the Board has outsourced a service or function otherwise
performed by the Board employees (e.g. a therapist, authorized information technology (IT) staff, and approved online
educational service providers)

The above-identified outside parties must (a) perform institutional services or functions for which the Board would otherwise use it
employees, (b} be under the direct control of the Board with respect to the use and maintenance of education records, and (c) be
subject to the requirements of 34 C,F.R. 99.33(a) governing the use and re-disclosure of PII from education records.

Finally, a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another
schoal official In performing his/her tasks (including volunteers) is also considered a *school officlal® for purposes of FERPA provided
s/he meats the above-referenced criteria applicable to other outside parties.

"Legitimate educational interest™ is defined as a “direct or delegated responsibility for helping the student achieve one (1) or more of
the educational goals of the District” or if the record is necessary in order for the school official to perform an administrative,
supervisery, or instructional task or to perform a service or benefit for the student or the student's family. The Board directs that
reasonable and appropriate methods (including but not limited to physical and/or technological access controls) are utilized to
control access to student records and to make certain that school officials obtain access to only those education records in which
they have legitimate educational interast.

The Board authorizes the administration to:

A, forward student records, including disciplinary records with respect to suspensions and expulsions, upen request to a private
or public school or schoo! district in which a student of this District is enrolled, seeks or intends to enroll, or is instructed to
enroll, on a full-time or part~time basis, upon condltion that:

1. a reasonable attempt is made to notify the student's parent or eligible student of the transfer {unless the disclosure (s
initiated by the parent or eligible student; or the Board's annual notification - Form 8330 F9 - includes a notice that
the Board will forward education records to other agend es or institutions that have requested the records and in
which the student seeks or intends to enroll or is already enrclled so long as the disclosure is for purposes related to
the student's enrcllment or transfer);

2. the parent or eligible student, upon request, receives a copy of the record; and
3. the parent or eligible student, upon request, has an opportunity for a hearing to challenge the content of the record;

B. forward student records, including disciplinary records with respect te suspensions and expulsions, upon request to a juvenile
detention facility in which the student has been placed or a juvenile court that has taken jurisdiction of the student.

C. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a public
school or school district in which a student in foster care is enrolled. Such records shall be transferred within one (1) school
day of the enrolling school's request;

D. provide "personally-identifiable" information to appropriate parties, including parents of an eligible student, whose knowledge
of the information is necessary to protect the health or safety of the student or other individuals, if there is an articulable and
significant threat to the health or safety of a student or other individuals, considering the totality of the circumstances;

E. report a crime committed by a child to appropriate authorities, and, with respect to reporting a crime committed by a student
with a disability, to transmit copies of the student's special education and disciplinary records to the authorities for thelr
consideration;

F. release de-identified records and information in accordance with Federal regulations;

G. disclose personally identifiable information from education records, without consent, to organizations conducting studies “for,
or on behalf of" the District for purposes of developing, validating or administering predictive tests, administering student aid
programs, or improving instruction;

Infarmation disclosed under this exception must be protected so that students and parents cannot be personally identified by
anyone other than representative of the organization conducting the study, and must be destroyed when no longer needed
for the study. In order to release information under this provision, the District will enter into a written agreement with the
recipient organization that specifies the purpose of the study. (See Form 8330 F14.) Further, the following personally
identifiable information will not be disclosed to any entity: a student or his/her family member’'s social security number(s);
religion; political party affiliation; voting history; or biometric information.

While the disclosure of personally identifiable information {other than social security numbers, religion, political party
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affiliation, voting record, or biometric information) is allowed under this exception, it is recommended that de-identified
information be used whenever possible, This reduces the risk of unauthorized disclosure.

H. disclose personally identifiable information from education records without consent, to authorized representatives of the
Comptroller General, the Attorney General, and the Secretary of Education, as well as state and local educational authorities;

The disclosed records must be used to audit or evaluate a federal or state supported education program, or to enforce or
comply with federal requirements related to those education programs. A written agreement between the parties is reguired
under this exception. (See Form 8330 F16)

The District will verify that the authorized representative complies with FERPA regulations.

This written agreement must include: (1) designation of the receiving entity as an authorized representative; (2) specification
of the information to be disclosed; {3) specification that the purpose of the disclosure is to carry out an audit or evaluation of
a government-supported educational program or to enforce or comply with the program’s legal requirements; (4) a summary
of the activity that includes a description of methodology and an explanation of why personally identifiable information is
necessary to accomplish the activity; (5) a statement reguiring the organization to destroy all personally identifiable
information when it is no longer needed for the study, along with a specific time period in which the information must be
destroyed; and (&) a statement of policies and procedures that will protect personally identifiable information from further
disclosure or unauthorized use.

Under the audit exception, the District will use "reasonable methods" to verify that the authorized representative complias
with FERPA regulations. Specifically, the District will verify, to the greatest extent practical, that the personally identifiable
information is used only for the audit, evaluation or enforcement of a government-supported educational program. The
District will also ascertain the legitimacy of the audit or evaluation and will only disclose the specific records that the
authorized representative needs. Further, the District will require the authorized representative to use the records only for the
specified purpose and not to disclese the information any further, such as for another audit or evaluation. Finally, the District
will verify that the information is destroyed when no longer needed for the audit, evaluation or compliance activity.

[. request each person or party requesting access to a student's record to abide by Federal regulations and State laws
concerning the disclosure of information.

The Board will comply with a legitimate request for access to a student's records within a reasanable period of time but not more
than forty-five (45) days after receiving the reguest or within such shorter period as may be applicable to students with disabilities.
Upon the request of the viewer, a record shall be reproduced, unless said record is copyrighted, or otherwise restricted, and the
viewer may be charged a fee equivalent to the cost of reproduction. Based upon reasonable requests, viewers of education records
will receive explanation and interpretation of the records.

The Board shall maintain a record of each request for access and each disclosure of personally identifiable information. Such
disclosure records will indicate the student, person viewing the record, their legitimate interest in the information, information
disclosed, date of disclosure, and date parental/eligible student consent was obtained (if required).

Only "directory information” regarding a student shall be released to any person or party, other than the student or his/her parent,
without the written consent of the parent, or, if the student is an eligible student, without the written consent of the student, except
to those persons or parties stipulated by the Board's policy and administrative guidelines and/or those specified in the law.

DIRECTORY INFORMATION

Each year the Superintendent shall prowvide public notice to students and their parents of the District's intent to make available, upon
request, certain information known as “directory information.” The Board designates as student “directory Information”: a student's
name; address; telephone number; date and place of birth; major field of study; participation in officially-recognized activities and
sports; height and weight, if 2 member of an athletic team; dates of attendance; date of graduation; or awards received.

Directory information shall not be provided to any organization for profit-making purposes.

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory information” upon written
notification to the Board within five {5) days after receipt of the Superintendent's annual public notice.

In accordance with Federal and State law, the Board shall release the names, addresses, District-assigned e-majl addresses (if
available), and telephone listngs of secondary students to a recruiting officer for any branch of the United States Armed Forces or
an institution of higher education who reguests such information. A secondary school student or parent of the student may request
n writing that the student's name, address, District-assigned e-mail addresses (if available), and telephone listing not be
released without prior consent of the parent{s)/eligible student. The recruiting officer is to sign a form indicating that "any
information received by the recrulting officer shall be used solely for the purpose of informing students about military service and
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shall not be released to any person other than individuals within the recruiting services of the Armed Forces.” The Superintendent is
authorized to charge mailing fees for providing this information to a recruiting officer.

Whenever consent of the parent(s)/eligible student is required for the inspection and/for release of a student’s health or education
records or for the release of "directory information,” either parent may provide such consent unless agreed to otherwise in writing by
both parents or specifically stated by court order. If the student is under the guardianship of an institution, the Superintendent shall
appaint a person who has no conflicting interest to provide such written consent.

The Board may disclose “directory information,” on former students without student or parental consent, unless the parent or
eligible student previously submitted a request that such information not be disclosed without their prior written consent,

The Board shall not permit the collection, disclosure, or use of personal information collected from students for the purpose of
marketing ar for selling that information (or otherwise providing that information to others for that purpase).

INSPECTION OF INFORMATION COLLECTION INSTRUMENT
The parent of a student or an eligible student has the right to inspect upon request any instrument used in the collection of personal
information before the instrument is administered or distributed to a student. Personal information for this section is defined as
individually identifiable information including a student or parent's first and last name, a home or other physical address (including
street name and the name of the city or town), a telephone number, or a Social Security identification number. In order to review
the instrument, the parent or eligible student must submit a written request to the building principal at least five (5) business days
before the scheduled date of the activity, The instrument will be provided to the parent or eligible student within three (3) business
days of the principal receiving the request.
The Superintendent shall directly notify the parent{s) of a student and eligible students, at least annually at the beginning of the
school year, of the specific or approximate dates during the school year when such activities are scheduled or expected to be
sCcheduled.
This section does not apply to the collection, disclosure, or use of personal information collected from students for the exclusive
purpose of developing, evaluating, or providing educational products or services for, or to, students or educational institutions, such
as the following:
A, college or other postsecondary education recruitment, or military recruitment
B. book ciubs, magazine, and programs providing access to low-cost literary products
C. curriculum and instructional materials used by elementary and secondary schools
D tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about students (or to generate other statistically useful data for the purpose of securing
such tests and assessments) and the subseguent analysis and public release of the aggregate data from such tests and
assessments
E. the sale by students of products or services to raise funds for school- related or education-related activities

F. student recagnition programs

The Superintendent is directed to prepare administrative guidelines so that students and parents are adequately informed each vear
ragarding their rights to;

A. inspect and review the student's education records;
B. request amendments if the parent believes the record s inaccurate, misleading, or violates the student’s privacy rights;

C. consent to disclosures of personally-ldentifiable information contalned in the student's education records, except to those
disclosures allowed by the law;

D. challenge Board nencompliance with a parent's request to amend the records through a hearing;
E. file 3 complaint with the United States Department of Education;

F. obtain a copy of the Board's policy and administrative guidelines on student records.

Fttee ey marddnee roamiafasiceBased nellDivataTananilanind AlR
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The Superintendent shall also develop procedural guidelines for:
A, the proper storage and retention of records including a list of the type and location of records;

B. informing Board employees of the Federal and State laws concerning student records.

The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, filing,
maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this Board as a consequence of permitt ng access or furnishing
student records in accordance with this policy and requlations,

Any entity receiving persenally identifiable information pursuant to a study, audit, evaluation or enforcement/compliance ackivity
must comply with all FERPA regulations. Further, such an entity must enter into a written contract with the Board of Education
delineating its responsibilities in safeguarding the disclosed information. Specifically, the entity must demonstrate the existence of a
sound data security plan or data stewardship program, and must also provide assurances that the personally identifiable information
will not be redisclosed without prior authorization from the Board. Further, the entity conducting the study, audit, evaluation ar
enforcement/compliance activity is required to destroy the disclosed information once it is no longer needed or when the timeframe
for the activity has ended, as specified in its written agreement with the Board of Education. See Form B330 F14 and Form 8330 F16
for additional contract requirements.

SAFE AT HOME/ADDRESS CONFIDENTIALITY PROGRAM

If a parent {or adult student}, presents information to the District certifying that the parent (or adult student), his/her child, or a
member of the parent’s household is a participant in the Safe at Home/Address Confidentiality Program administered by the
Secretary of State, the board shall refrain from Including the student's actual/confidential residential address in any student records
or files {including electronic records and files} or disclosing the student's actual/confidential residential address when releasing
student records. Since student records are available to non-custodial parents, designated school officials who have a legitimate
educational interest in the information, and other individuals or organizations as permitted by law (including the public in some
situations), the Boar shall only list the address designated by the Secretary of State to serve as the student’s address in any student
records or files, including electronic records and files. Further, the Board shall use the student’s designated address for any and all
communications and correspondence between the Board and the parent(s) of the student (or adult student). The student’s
actual/confidential file that 1s not accessible to the public or any employees withaut a legitimate purpose.

Although the student’s actual/confidential address will not be available for release as directory information, the parent {or adult
student)} may also request that the student’s name and telephone number be withheld from any release of directory
information. Additionally, if applicable, the student’s parent’s school, institution of higher education, business, or place of
employment {(as specified on an application to be a program participant or on a notice of change of name or address) shall be
maintained in a confidential manner.

If a non-custodial parent presents a subpoena or court order stating that s/he should be provided with copies or access to a
student’s records, the Dustrict will redact the student’s confidential address and telephone number from the student’s records befare

complying with the erder or subpoena. The District will also notify the custodial/residential parent of the release of student records
in accordance with the order or subpoena.

The intentional disclosure of student’s actual/confidential residential address s prohibited. Any violations could result in disciplinary
action or crimnal prosecution.

2021 Solomon Amendment: Subtitle C- General Service Authorities and Correction of Military Records SEC. 521,
Revised 5/8/17

© Neocla 20212843
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Legal R.C. 9.01, 111.41, 111.42, 111.43, 111,46, 111.47, 111.99
R.C. 149.41, 149.43, 1347 et seq., 3113.33, 3319.321
34 C.F.R, Part 99
20 U.5.C., Section 1232f through 1232i (FERPA)
26 U.5.C. 152
20 U.5.C. 1400 et seq., Individuals with Disabilities Education Improvement Act
20 U.5.C. 7165(b)
20 U.S.C. 7908

Last Modified by Morm Burkhardt on November 19, 2021
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Book Policy Manual

Section Policies Recommended for the BOE (40.1 Fall 2021 Update)
Title SCHOOL SAFETY

Code po8400

Status

Adopted October 12, 2015

Last Revised May 20, 2019

8400 - SCHOOL SAFETY

The Board of Education is committed to maintaining a safe and drug-free environment in all of the District’s schools, The Board
believes that school crime and violence are multifaceted problems that need to be addressed in a manner that utilizes all available
resources in the community through a coordinated effort of School District personnel, law enforcement agencies, and families. The
Board further believes that school administrators and local law enforcement officials must work together to provide for the safety
and welfare of students while they are at school or a school-refated event or are on their way to and from school, The Board also
believes that the first step in addressing school crime and violence is to assess the extent and nature of the problem(s) or threat,
and then plan and implement strategies that promote school safety and minimize the likelihood of school crime and violence.

Emergency Management Plan ("EMP")

To that end, the Superintendent shall develop and adopt a comprehensive Emergency Management Plan (“EMP*) far each building
under his/her contrel. In developing the EMP for each building, the Superintendent shall involve community law enforcement and
safety officials (including, but not limited to, law enforcement, fire, emergency medical personnel, and any local divisions having
county-wide emergency management), parents of students who are assigned to the building, and teachers and nonteaching
employees assigned to the building. Each EMP shall contain the name, title (if applicable), contact information, and signature of each
person involved in the development of the EMP,

In developing the EMP, the Superintendent shall examine the environmental conditions and operations of each building to determine
potential hazards to student and staff safety.

The Supenntendent shall further propose operating changes to promote the prevention of potentially dangerous problems and
circumnstances, The Superintendent shall incorporate remediation strategies into the EMP for any building where documented safety
problems have occurred,

Each EMP will consist of four {4} parts:

A, A single document ko address all hazards that may negatively impact the school; including but not limited to active shooter,
hostage, bomb threat, act of terrorism, bullying, and any other natural or manmade events that the Superintendent knew or
should have reasonably known about that compromise the health or safety of students, employees, administrators, or
property. The document will include:

1. a hazard identification and risk analysis (i.e., a process to identify hazards and assess the vulnerability associated with
each);

2. an all-hazards emergency operations plan organized around five {5) mission areas: prevention, protection, mitigation,
response, and recovery. The plan shall be compliant with the "National Incident Management System”™ (NIMS);
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3. the access and functional needs of the students, teachers, and staff:

4. education for students, staff, and administrators to avoid, deter, or stop an imminent crime or safety issue, threatened
or actual;

w

procedures for natifying law enforcement, fire, EMS, emergency management, mental health, and other outside
experts who could assist in responding to and recovering from an emergency;

The plan shall be updated and revised at ieast every three (3) years from the previous date of compliance to reflect
lessons learned and best practices to continually improve the plan. The emergency management test and actual
emergencies at the school buildings will be a source for lessons learmed.

6. the use of temporary door locking devices as permitted by law,
B. A floor plan unique to each floor of the building.
C. A site plan that includes all building property and surrounding property,

D. An emergency contact information sheet.

The Superintendent shall submit an electronic copy of each EMP s/he developed and adopted to the Ohio Department of Education
{("ODE"} not less than once every three (3) years, whenever a major modification to the building requires changes to the procedures
outlined in the EMP, and whenewver the Information on the emergency contact information sheet changes. No later than the date
prescribed by ODE, the Superintendent shall also file a copy of the current, updated EMP with the following:

A, each law enforcement agency that has jurisdiction over the school building; and

B. upon request, the local fire department, emergency medical service organization, and county emergency management
agency serving the area in which the building is located.

The Superintendent will also file copies of updated EMPs with ODE and the above agencies within ten {10} days after s/he adopts the
revised EMPs.

The EMP is not a public recard.

The Superintendent shall prepare and conduct at least one (1) annual emergency management test, in accordance with rules
adopted by the Ohio Department of Education {ODE).

By July 1st of every year, the Superintendent shall review the EMPs s/he previously developed and adopted, and certify in writing to
the ODE that the EMPs are current and accurate.

The emergency management test must be a scheduled event; an actual emergency will not satisfy this requirement, even if an
after-action report is produced. The emergency management test must be a tabletop, functional, or full-scale as defined in A.C.
3301-5-01, and each type shall be used once every three {3) years, It must include at least one (1) hazard from the hazard
analysis in the EMP and at least one (1) functional content area. At least one (1) representative from law enforcement, fire, EMA,
EMS, and/or behavioral health should be included.

Students may participate in the emergency management test at the discretion of the Principal. In deciding whether, and to what
extent, to involve students in an emergency management test, the Principal should consider what benefit student inclusion in the
emergency management test may have on the student population’s preparation for an emergency and to enhance the safety of
students in the building. The Principal shall also consider age-appropriate participation, guidance, and training in preparation for
students’ participation in the test,

The Superintendent shall submit an after-action report to the ODE no later than thirty (30) days after the emergency management
test documenting the following: 1) date/time/weather/length of exercise; 2) the type of discussion/operations based exercise; 3) the
scenario utilized; 4) the hazard(s) utilized (including safety data sheets, as appropriate); 5) the functional content area(s) utilized;
and &) the identification of at least three {3) strengths and at least three (3) improvement areas of the EMP discovered as a result of
the emergency management test.

The Superintendent shall grant access to each school building under hisfher control to law enforcement personnel and any local fire
department, ermergency medical service organization, and/or county emergency management agency that has requested a copy of
the EMP, to enable such personnel and entities to conduct training sessions for responding to threats and emergency events affecting
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the school building. Such access shall be provided outside of student Instructional hours and the Superintendent or designee shall be
present in the building during the training sessions.

Prior to the opening day of each school year, the Superintendent shall inform each enrolled student and the student’s parent/iegal
guardian of the procedures to be used to notify parents in the event of an emergency or a serious threat to safety. Any student
enrolled in the school after the annual notification and their parent/legal guardian shall be notified upon enroliment. Also, see Policy
8420 - Emergency Situations at Schoaol,

Threat Assessment

The primary purpose of a threat assassment is to minimize the risk of targeted violence at schogl. The fdllgﬂiﬁg threat
assessment process is designed to be consistent with the process set forth in the joint U.S. Secret Service and U.S.
Department of Education publication, Threat Assessment in Schools: A Guide to Managing Threatening Situations and
to Creating Safe School Climates for identifying, assessing, and managing students who may_pose a threat. The goal of
the threat assessment process is to take appropriate preventive or corrective measures to maintain a safe school
environment, protect and suppert potential victims, and provide assistance, as appropriate, to the studen

assessed.

mgtnreaummmnﬁimmnm;nmsig of the facts and evidence of behavior in a given situation,
The appraisal of risk in a threat assessment focuses on actions, communications, and specific circumstances that might
suggest that an individual intends to cause physical harm and is engaged in planning_or preparing for that event.

The Board authorizes the Superintendent to create building-level, trained threat assessment teams. Each Team shall
be headed by the Principal and may include a school counselor, school psychologist, instructional personnel, and/or
the School Resource Officer, where appropriate. At the discretion of the Superintendent, a threat assessment team
may serve more than one (1) school when logistics and staff assignments make it feasible.

The Team will meet when the Principal ipal learns a student has made a threat of violence or engages in concerning
communications or behaviors that suggest the likelihood of a threatening situation.

i‘ha,ngm_ium powered to gather information, evaluate facts, and make a determination as to whether a given
student poses a threat of violence to a target. If an inquiry indicates that there is a risk of violence in a specific
situation, the Team may collaborate with others to develop and implement a written plan to manage or reduce the
threat posed by the student in that situation,
;rhg Board authorizes the Superintendent to create guidelines for the purpose of:

A. identifying team participants by position and role;

B. ;Lq‘sl_iriﬂgismnmmuum:mnp,rgp__a_ri te training;

C. nmmﬂnmmanm_of behavior or communication that would trigger a th ment and
action thre ment;

D

:dﬂﬁning the types of information that may be gathered during the assessment;
E, stating when and how parents/guardians of the student making the threat shall be notified and involved;
F. Munﬂlnn.&Mﬂﬂmﬂtﬂu} who are responsible for gathering and investigating information;

G, m:n;wingmmpm;gdwwmmmmm of the threat assessment
inquiry or investigation.

Board employees, volunteers, and other school community members, including students and parents, shall
orh ' i e
statemeants or behaviors that suggast a student ma to commit an act of violence.

MMMHMMQWMEM@MWE&

mammmmmmmm disciplinary action and referral to law enforcement shall occur
as requijred by State law and Board policy.

me@ﬂnmmmmﬂﬁmmmmmmm
ammmmmmmmm_:m
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Safe and Drug-Free Schools
As a part of the EMP, the Board shall verify that it has procedures in place for keeping schools safe and drug-free that include (see
also, Form 8330 F15 entitled Checklist of Policies and Guidelines Addressing Safe and Drug-Free Schools):

A. appropriate and effective school discipline policies that prohibit disorderly conduct, the illegal possession of weapons and the
illegal use, possession, distribution, and sale of tobacco, alcohel, and other drugs by students;

B. security procedures at school and while students are on the way to and from school;
C. prevention activities that are designed to maintain safe, disciplined and drug-free environments;

0. a code of conduck or paolicy for all students that clearly states the responsibilities of students, teachers, and administrators in
maintaining a classroom environment that:

1. allows a teacher to communicate effectively to all students in the class;
2. allows all students in the class the opportunity to leam;

3. has consequences that are fair, and developmentally appropriate;

4. considers the student and the circumstances of the situation; and

2. is enforced accordingly.

Persistently Dangerous Schools

The Board recognizes that State and Federal law requires that the District report annually incidents which meet the statutory
definition of violent criminal offenses that ocour in 2 school, on school grounds, on a school conveyance, or at a school-sponsored
activity. It is further understood that the State Department of Education will then use this data to determine whether or not a school
15 considered “persistently dangerous® as defined by State policy.

Pursuant to the Board's stated intent to provide a safe school environment, the school administrators are expected to respond
appropriately to any and all viclations of the Student Code of Conduct, especially those of a serious, violent nature. In any year
where the number of reportable incidents of violent criminal offenses in any school exceeds the threshold number established in
State policy, the Superintendent shall convene a meeting of the building administrator, representative(s) of the local law
enforcement agencies, and any other individuals deemed appropriate for the purpose of developing a plan of corrective action that
can be implemented in an effort to reduce the number of these incidents in the subseguent year.

The Superintendent shall make a report to the Board about this plan of corrective action and shall recommend approval and
adoption of It.

In the unexpected event that the number of reportable incidents in three (3) consecutive school years exceeds the statutory
threshold and the school is identified as persistently dangerous, students attending the school shall have the choice option as
provided in Policy 5113.02 and AG 5113.02.

In addition, the Superintendent shall convene a meeting of the building administrator, representative(s) of the local law enforcement
agencies, and any other individuals deemed appropriate for the purpose of developing a plan of corrective action that can be
implernented in an effort to reduce the number of these incidents in the subsequent year

Victims of Violent Crimes

The Board further recognizes that, despite the diligent efforts of school administrators and staff to provide a safe school
environment, an individual student may be a victim of a violent crime in a school, on school grounds, on a school conveyance, or at

a school-sponsored activity. In accordance with Federal and State law the parents of the eligible student shall have the choice
options provided by Policy 5113.02 and AG 5113.02.

Revised &/11/18

© MNeola 20212819
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Legal R.C. 3313.536
A.C, 3301-5-01
Title IX, Section 9532 of the Elementary and Secondary Education Act, as amended
20 U.S.C, 6301 et seq.
Fublic Law 107-110

Last Modified by Norm Burkhardt on November 19, 2021
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Section Policies Recommended for the BOE (40.1 Fall 2021 Update)
Title STUDENT ABUSE AND NEGLECT

Code po8462

Status

Adopted October 12, 2015

Last Revised January 13, 2020

8462 - STUDENT ABUSE AND NEGLECT

The Board of Education is concerned with the physical and mental well-being of the students of this District and will cooperate in the
identification and reporting of cases of child abuse or neglect in accordance with law,

Every Board official and employee who, in connection with his/her position, knows or suspects child abuse or neglect must
imrmediately report that knowledge or suspicion to a public children’s services or local law enforcement agency. Such reporting is
required in every case that reasonably indicates that a child under the age of eighteen (18) or a physically or mentally disabled child
under the age of twenty-one (21} has been abused {physically or mentally) or neglected or faces the threat of being abused ar
neglected,

The Board official and employee making the report shall also notify the appropriate administrator according to the District's
Reporting Procedure for Student Abuse or Neglect and shall secure prompt medical attention to any such injuries reported.

Each Principal should be mindful of the possibility of physical or mental abuse being inflicted on a student by an employee. Any such
instances, whether real or alleged, should be dealt with in accordance with the administrative guidelines established by the
Superintendent. Board officials and employees must report suspected abuse to a public children's services or local law enforcement
agency even when the suspected abuser is another official or employee,

The identity of the reporting person shall be confidential, subject only to disclosure by consent or court order, Information
concerning alleged child abuse of a student is confidential information and is not to be shared with any unauthorized person. A staff
member who violates this policy may be subject to disciplinary action and/er civil and/or criminal penalties.

In accordance with iaw, the Euan:l will pmwd-e appmpriate instruction on persanal safew and assault prevenhan to all students in
grades K-6. g ] B L 2 e . T : P ot

In addition, the Superintendent shall provide a program of in-service education for all nurses, teachers, counselors,
school psychologists, mental health providers, and administrators who work in the District's elementary, middie, and
high schools and any other personnel that the Board determines appropriate. The inservice education program will
Include school safety, violence prevention including human trafficking content, youth suicide awareness, and
prevention, prevention of child abuse, substance abuse, premotion of positive youth development, and 3 review of
Policy 5517.01 - Bullying and Other Forms of Aggressive Behavior,
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The Board shall adopt or adapt an evidence-based awareness and prevention curriculum approved by the Ohig
D_gwﬂ_m_{mﬁ}, _or alternatively will utilize a suicide awareness and prevention curriculum that has
been devejoped in consultation with public or private agencies/persons involved in youth suicide awareness and
prauntinn and that has been approved by the ODE,

SELEET-OP HEN-T-BR-OPTION 2
{ 1 The Baard shall adopt or adapt the Sucide Awarcarss and provcnbinm Cuereohem goyebaped -By-Hve Shio Depariment

The in-service education provided to middle and high school ermployees shall include training in the prevention of dating violence.

All newly-employed mental health providers, nurses, teachers, counselors, school psychologists, and administrators who work in the
District's elementary, middle and high schoals shall complete at least four (4} hours of in-service training within two (2) years of the
date of employment.

Additional training must occur every two (2} years thereafter for suicide awareness and prevention, and every five (5) years
thereafter for school safety, violence prevention, prevention of child abuse, prevention of substance abuse and promotion of positive
youth development.

The District shall be registered with the SaferOH tip line operated by the Department of Pu blic Safety, or shall enter
into an_agreement with an anonymous reporting program selected by the Board that meets the requirements set forth
in law (R.C. 3313.6610).

The District shall submit data to the Ohio Department of Education (QDE), in a manner prescribed by the Department,
and to the Department of Public Safety at the end of the first full school year of the District's participation in the
anonymous reporting pregram, and at the end of each school year thereafter, disaggregated by the school

The data shall be considered records and are not public records underR.C. 139,433,

The Superintendent wili promote and inform students about the selected program and its reporting methods.

A law enforcement officer or children's services agency investigating child abuse or neglect may interview a student on school
grounds only in accordance with Board Palicy 5540,

@ Neola 26402021

Legal R.C. 1149.433, 3319.321, 3313.6610
R.C. 2151.421, 3313.60, 3319.073
20 U.5.C. 12329

Last Modified by Morm Burkhardt on November 19, 2021
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Section Policies Recommended for the BOE (40.1 Fall 2021 Update)
Tikle TRANSPORTATION

Code poB&00

Status

Adopted October 12, 2015

Last Revised January 18, 2017

8600 - TRANSPORTATION

It is the policy of the Board of Education to provide transportation for those students whose distance from their school makes this
service necessary within the limitations established by State law. Such laws and rules shall govern any question not covered by this

palicy.

School buses shall be purchased, housed, and maintained by the Board for the transportation of resident students between their
home areas and the schools of the District to which they are assigned or to their nonpublic or community schools, The
Superintendent may substitute smaller buses for reasons of economy or efficiency of operation.

Children living beyond the following walking limits shall be entitled to bus transportation:
A. Kindergarten through 5th grade - one (1) mile
B. Grades 6 through 8 - two (2) miles depending on the route

C. Transportation of high school students is optional

Exceptions to the foregoing limits may be made in the case of a temporarily or permanently-disabled child who has been so certified
by a physician and in the case of adverse safety conditions.

Transportation of eligible vocational or special education children between their home areas and schools outside the District shall be
arranged through the use of Board-owned vehicles, through cooperation with other districts, through commercial carriers, and/or by
other means in the most efficient and economical manner. The governing authority of a community school shall provide or arrange
for transportation free of charge for any eligible special education student enrolled in the community schoal for whom the student's
individualized education program specifies transportation,

Transportation to and from school shall be provided for each student residing in the District and attending a State-chartered
nonpublic school that is located within the thirty (30) minute travel limitation established by State law on the same basis as
established for resident students as set forth above. Transportation shall be provided each day jn which the nonpublic
school |s open with students in attendance (excluding Saturdays and Sundays except by agreement between the
entities). Chartered nonpublic school students who are transported by the Board may be assigned to ride on buses upon which
resident students are also assigned.

Furthermore, transportation to and from school shall be provided for each native student (i.e., student entitled to attend schoal in

the District under R.C. 3313.64 or R.C. 3313.65) attending an approved community school for each day in which the school

is open and students are in attendance (excluding Saturdays and Sundays except by agreement hetween the entities).
However, if that community school is located outside the District, transportation will only be provided consistent with the thirty (20)
minute travel limitation established by State law. Native students attending an approved community school located within the
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District will be provided transportation on the same basis as established for resident students set forth above. Students transported
to an approved community schoo! may be assigned to ride on buses upon which resident students are also assigned.

Transportation of eligible nonpublic or community school children between their home areas and schools shall be arranged through
the use of District-owned vehicles, through cooperation with other districts, through commercial carriers, and/or by other means in
the most efficient and economical manner, However i the Board determines-that said-transportationis-impracticable; then
the parent(9s) shall be provided poyment-in-lieu of transportation ot the amount esteblished by Stetetow,uniess
otherwise dirccted by action-of the State Beard of EducatiomThe Board will not provide or arrange for trans portation
of students enrolled in kindergarten through eighth grade using mass transit system vehicles unless the Board and the
community/nonpublic school have entered into an agreement authorizing this mode of transportation which is
approyed by both entities in advance. Students enrolled in ninth grade or above may_be transported on vehicles
cperated by a mass transit system provided that the route does not require more than one transfer.

Upon reci re:eipj from t_l'!E community/ nonpublic school of the official start gnd end times of school for the gpﬂ;_igg_v_ﬂ,

eligible smdgn-ts. Im plan will be provided within gix;v _( ﬂ] ﬂ\rs after reoeiumg _Q_g_m_my_g_nm, gLyugg
possible by the first day of August in the event the Board is not notified of start and end times by the deadline of April
1st, For eligible students who enroll after July 1st but before the start of the school year, a transportation plan will be
devejoped within fourteen (14) business days after receiving a request for transportation.

The Superintendent may determine that it is impracticable to transport a student to a community or nenpu blic school
after considering the factors enumerated under State law, The determination for payment-in-lieu will be made at least
thirty (30) calendar davs prior to the District's first day of student instruction, or no later than fourteen ( 14) calendar
days if a student is enrolled less than thirty (30) days prior to the first day of instruction or after the start of the school
year, and must be formalized through a resolution passed by the Board at its next scheduled meeting. If transportation
i rmined tg be impracticable, the Board will issue a letter to the student’s parent/guardian, the community_or
nonpublic school, and the State Board of Education detailing the reason(s) why the determination was made,
Parent(s)/guardians shall be provided payment-in-lieu of transportation at the amount established by State law,
unless otherwise directed by action of the State Board of Education, Parents/guardians may authorize the com munity
or nonpublic school where their student is enrolled to act on their behalf at any time after requesting_transportation.

The Board will not be required to provide transportation for any native student enrclled in @ community school if the Board has
enterad into an agreement with the governing authority of the community school that designates the community school as
responsible for providing or arranging the transportation of the District's native students to and from the community school and is
certified by the State Board of Education as having met certain requirements established by State law. The governing authority of a
community school must provide or arrange for transportation in a manner that is comparable to the transportation that the District
provides or arranges for its native students of the same grade level and distance from school who are enrolled in the District, Also,
the governing authority must provide or arrange for the transportation under such agreement free of charge for each of its enrolled
students who are eligible to be transported in accordance with R.C. 3327.01 or who would otherwise be transported by the District
under the District’s transportation policy. If the Board enters into an agreement with the governing authority regarding the
transportation of the District's native students, the State Board of Education shall make payments to the community schaol in
accordance with the terms of the agreement for each student actually transported.

Likewise, the Board will not be responsible for providing transportation for any native student enrolled in an approved community
school if the governing authority of the community school submits a written notification to the Board, by a date prescribed by the
State Board of Education, stating that the governing authority will accept responsibility for providing or arranging for the
transportation of the District's native students to and from the community school. The governing authority's unilateral acceptance of
the responsibility to provide transportation must cover the entire school year, and shall remain in effect for subsequent school years
unless the governing authority submits written notification to the Board relinguishing the transportation responsibility. However, the
gaverning autharity cannot relinquish the transportation responsibility before the end of the school year, and shall submit such notice
by a date prescribed by the State Board of Education in order to allow the District a reasonable period of time to prepare for the
transportation of its native students enrolled in the community school. If the governing authority unilaterally accepts the
transportation responsibility, the State Board of Education shall make payments to the community school for each student actually
transported calculated in accordance with existing State law governing the calculation of transportation payments to the District
from the State and any rules implemented by the State Board of Education and that otherwise would be paid to the District.

Bus routes shall be established so that an authorized bus stop is available within reasonable walking distance of the home of every
transported resident student. The Board shall approve the bus routes annually. The Superintendent is authorized to make any
necessary changes in the approved route and shall inform the Board at the next regular meeting. Students receiving
transportation will be delivered to school no sooner than thirty minutes before the start of school and will be picked yp
no later than thirty (30) minutes after dismissal.

The Board authorizes the installation and use of video recording devices in the school buses to assist the drivers in providing for the
Safety and well-being of the students while on a bus.
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Students meeting the Federal definition of homeless will be transported from their temporary place of residence to their school of
assignment, at the request of the parent, guardian or unaccompanied minor, to the same extent as all other students of the District
and consistent with this Policy. If the homeless student's temporary residence is located outside the boundaries of the District, the
Liaison for Homeless Children will coordinate with the Director of Transportation to contact the district in which the student
temporarily resides to arrange for joint transportation of the student and to seek inter-district agreement on a method for
appertioning the cost of such joint transportation. In no event will 2 homeless student be denied enroliment based on issues related
to student transpartation.

The Superintendent shall be responsible for developing and implementing appropriate administrative guidelines for this policy.

© Neola 28072021

Legal R.C. 3313.66, 3314.09, 3314. 091, 3319.41, 3327.01 et seq., 4511.01 (F)
R.C. 4511.75 et seq.
A.C. 3301-51-10, 3301-83-01 et seq., 3301-83-08
42 U.S.C. 11431 et seq.

Last Modified by Norm Burkhardt on November 19, 2021
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Book Policy Manual

Section Policies Recommended for the BOE (40.1 Fall 2021 Update)}
Title NONROUTINE USE OF SCHOOL BUSES

Code poB651

Status

Adopted October 12, 2015

8651 - NONROUTINE USE OF SCHOOL BUSES

The Board of Education will permit the school buses owned or leased by this District to be used for purposes other than regularly-
scheduled routes to and from school in accordance with law and rules of the State, provided such trips do not interfere with routine
school transportation services.

Buses must be operated on nonroutine trips by the holder of & vahd Ohio schoot bus driver's license whoe has been
approved by the Board- Brivers shali-be-selected-fornonroutine trips by the or-thebasis of their

the-safety of all passengers:

The nonroutine yse of puses shall be defined for purposes of this policy as those yses which are specified in R.C.
3327.018 and A.C. 3301-83-16,

A. Use of Buses for School Activities

Buses operated on nonrouting trips involving school activities will be oparated by the holder of a valid Ohio
school bus driver's license who has been approved by the Board. Drivers sha!l be selected for nonroutine trips
by the Director of Operations on the basis of their knowledge, skill, and experience in operating 8 bus in the

area to be traveled 8s well as their familiarity with the yehicle selectad for use. The Superintendent shall require
that nonroutine use of school buses shall include provision for insurance coverage and the requirement that
chaperones accompany each school bus trip involving schoal-age passengers whose responsibility it will be to
assist the staff member(s) (n maintaining passenger control and in enforcing procedures for the safety of all
passengers,

B. use of Buses by Authorized Entities During Emergencies
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© Neola 28602021

Legal R.C. 3327.018
A.C. 3301-83-16

Last Modified by Norm Burkhardt on November 19, 2021
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Book Policy Manual

Section Policies Recommended for the BOE {40.1 Fall 2021 Update}
Title BONDING

Code poB740

Status

Adopted October 12, 2015

8740 - BONDING

The Board of Education recognizes that prudent trusteeship of the resources of this District dictate that employees responsible for

the safekeeping of District monies be bonded or alternatively be covered by an insurance policy issued by a Boa rd-approved
and accredited insurance carrier or joint self-insurance pool,

An_insurance policy must cover the Board from losses caused by the fraudulent or dishonest actions of and the failure
to perform a duty prescribed by law of the employee. Coverage must be equal to or greater than the amount required
by the Board for a surety bonpd.

The District shall be indemnified against loss of money by bonding of employees holding the positions and in the amounts
determined by the Board: or by providing adequate coverage through issuance of an insurance policy.

All other employees handling money shali be covered under a blanket bond or insurance policy to an amount
determined by the Board.

The Board shali bear the cost of insuring or bonding each employee required to be coveredbended by this policy.

© Neola 20002021

Legal E.C. 3.061
R.C. 3313.25, 3313.83, 5705.412

Last Maodiffed by Norm Burkhardt on November 19, 2021
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Eaton Board of Education Regular Meeting
January 6, 2022
Page |79

Butler County Educational Service Center: CONTRACTS

Resolution Number: Appendix: __
x] Contracted Service Agreement [1Memorandum of Understanding
_]Consultant Agreement [ Lease Agreement

ormpany/bistict/Consultant.  Eaton Community Schools

ate:  12/15/21 A Cost $30,464.00
To provide 56 days of Speech-Language Pathology Services at East Eaton Elementary School

he Butler County Educational Service Center agrees to provide: __Speech-Language Pathology Services

or:  Eaton Community Schools ________ .TheSupervisor Dianne Clemens

vill coordinate with_Dr, Horton - _ at_Eaton Community Schools

or assignment of services.

he term of this agreement is for services to be delivered startingon  1/3/2022 . -_05/27/2022

ompensation will be paid to the Butler County ESC in the amount of $30,464.00  not to exceed 56 days without prior approval

Eaton Community Schoolwill provide direct supervision of the staff member providing services. _[Eaton Community Schoolsil

provide all materials required for the therapist to complete their job such as but not limited to assessment kits

. : . .
ald Dro{toco aap e eQ pmen AA ge em NG

manipulatives. Eaton Community Schools agrees to utilize the workload approach when determining caseloads
and to support office administrative needs, including access to and use of copy machine, fax, printer, internet, as

well as, IEP/ETR program and Medicaid billing system

“e Butler County Educational Service Center will invoice the district after services are delivered prior to payment. Payment of services deliverec
to be submitted to the Treasurer’s Office, located at the Butler County Educational Service Center, 400 North Erie Blvd., Hamilton, Ohio 45011.

additional hours of service are necessary for  Speech-Language Pathology Services

1e district will be billed in the amount of $68.00 per hour foi
peech-Language Pathology Services with prior approval from the district representative and the BCESC coordinator
vis agreement is executed by Eaton Community Schools and the duly authorized representatives of the

(o

utler County Educational Service Center on

o
s
strict/Customer Tawana Keels, Governing Board President, BCESC Ken Ulm, Treasurer, BCESC
1220Do2 | et L

ite Daté i R o Date




