
EATON BOARD OF EDUCATION REGULAR MEETING 
Hollingsworth East Elementary School Cafeteria 

October 13, 2014 
6:00 p.m. 

I. Opening of the Meeting 
 
A. Call to Order – President Terry Parks called the meeting to order. 

 
B. Roll Call – President Parks called the roll: 

 

R. Cooper   P   L. Noble   P   J. Renner   P   K. Shepherd   P   T. Parks   P .    

 
C. Pledge of Allegiance – The Pledge of Allegiance was recited. 

 
D. Recognition of Visitors  -- There were no visitors who wished to be recognized. 

 
E. Executive Session (if needed)  --  No Executive Session needed. 

 
F. Other Opening Business  -- None 

 

II. Treasurer’s Business – Priscilla Dodson 
 
A. The Treasurer recommends approval of the following: 

 
1. Approve minutes of the September 8, 2014 Regular Board Meeting. 
2. Submission of warrants. 
3. Submission of Financial Report. 
4. Submission of Investment Report. 
5. Approve Five Year Forecast FY15. 
6. Approve transfer of $12,500 from 001-9414 to 003-9903 Track Improvements. 
7. Approve transfer of $31,000 from 001-9414 to 003-0004 Field Improvements. 
8. Appoint Priscilla Dodson, Treasurer, to represent Terry Parks, Lisa Noble, Rusty Cooper, 

Keith Shepherd and Joseph Renner at the Public Records Training, October 2014 at the 
Miami County ESC. 

 
Motion by   Mr. Shepherd   , seconded by   Mr. Renner   , to approve agenda Item II. A. 

 

 Discussion – Keith Shepherd attended the Public Records Training with 

 Priscilla.  

 

 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 

 

 President declares motion      PASSED      .     #1415-092 

 

B. Approve Now and Then PO 
The Administration recommends approval of the Now and Then PO for Eaton Computer in the 
amount of $2,937.00. 
 
 Motion by    Mr. Renner   , seconded by    Mr. Shepherd   , to approve agenda Item II B.   
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Discussion – Priscilla explained that this is an exception to the rule.  Work was done by 
Eaton Computer over and above contracted work without a purchase order in place.  Mr. 
Renner and Mr. Parks asked that Eaton Computer understands they must have a purchase 
order in place prior to beginning work not covered by the contract.  Priscilla stated that she will 
talk with Mr. Unruh of Eaton Computer. 
 
Cooper  Y  Noble  Y  Renner  Y  Shepherd  Y  Parks  Y  . 
 

President declared motion       PASSED      .      #1415-093 
 

C. Agreement with Rumpke 
 The Administration recommends approval of a three year agreement with Rumpke of Ohio,  
 Inc. for the disposal of all solid waste material for Eaton High School, Eaton Middle School, 
 Bruce Elementary School, East Elementary School, Transportation/Maintenance Building, 
 Administrative Offices and as needed at the athletic complexes (Attachment A). 
   
  Motion by    Mrs. Noble   , seconded by    Mr. Cooper   to approve agenda Item II.C. 
 
  Discussion – None 
 

  President declares motion       PASSED      .     #1415-094 

 

III. Reports 
 
A. Miami Valley Career Technology Center Report – Terry Parks reported that NEOLA 

updated MVCTC board policies.  The new board of education meets all requirements as set 
forth by the state. MVCTC received 3 “A’s” and 1 “C” on the state report card. 
 

B. Parks and Recreation Board Report – Joe Renner had no report. 
 

C. Superintendent’s Report – Dr. Barbara Curry noted that David Curry being hired as a coach 
 on this agenda is no relation to her.  Dr. Curry then reviewed the district’s report card.  Mr. Parks 
 asked Mrs. Neanen for her input.  She responded to his questions.  Mr. Renner is glad we are 
 looking at gifted students.  Mr. Parks also spoke to this issue. 

 

D. Other Reports – Mrs. Noble asked Mr. Miller, Director of Operations, about the ice cream 

 being used in the district.  Mr. Miller stated that it is doing well.  It is low fat, comes in many 
 varieties and follows the State of Ohio requirements.  

 

IV. Old Business --  None 
 

V. New Business 
 

A. Termination of Employment 
Pursuant to R.C. 3319.39, the Board may not employ an individual convicted of a violation of 
R.C. 2925.04.  Custodian Phillip Wilt was convicted of violating R.C. 2925.04.  Accordingly, Mr. 
Wilt was provided with written notification of his separation from employment with the District on 
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September 9, 2014.   The Administration recommends the Board retroactively approve his 
release. 
 

Motion by   Mr. Shepherd   , seconded by   Mr. Renner   , to approve agenda Item V. A. 
 
 Discussion   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion      PASSED      .     #1415-093 

 

B. Resignation 
The Administration recommends the acceptance of the following resignation: 
 
1. Laura Hopper, Teacher, resignation effective October 24, 2014. 

 
Motion by   Mrs. Noble   , seconded by   Mr. Renner   , to approve agenda Item V. B. 

 
 Discussion –  Mrs. Hopper is currently on leave.   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion     PASSED      .     #1415-094 

 
 

C. Employment – Certificated Staff – Supplemental Contracts 

The following positions have been posted and no certificated staff members have applied.  The 

Administration recommends the employment of these nominees on a one-year limited contract 

for the 2014-2015 school year, or as noted, contingent upon completion of all state and local 

requirements. Salary and duties per Board Policy, Negotiated Agreement and Administrative 

Rules and Regulations. 

 

1. Ally Hoke, Varsity Cheerleading Coach - Basketball. 

 

Motion by   Mrs. Noble   , seconded by   Mr. Parks   , to approve agenda Item V. C. 
 
 Discussion   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion      PASSED      .     #1415-095 

 

D. Employment – Non-Certificated Staff – Extra-Curricular Contract 

The following position has been posted and no certificated staff members have applied.  The 

Administration recommends the employment of the following nominee on a one-year limited 

contract for the 2014-2015 school year, or as noted, contingent upon completion of all state and 
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local requirements.  Salary and duties per Board Policy, Negotiated Agreement and 

Administrative Rules and Regulations. 

 

1.   Randy Titkemeyer, 7th Grade Girls Basketball Coach. 

  

 Motion by    Mr. Parks   , seconded by    Mrs. Noble   to approve agenda Item V.D. 

 

 Discussion – None 

 

 Cooper   Y  Noble   Y  Renner   Y  Shepherd   Y  Parks   Y  . 

 

 President declares motion       PASSED      .     #1415-096 

 

E. Employment – Certificated Staff – Substitutes Teachers/Tutors as certified by the 

Preble County Educational Service Center 

The Administration recommends approval of the following substitute teachers/home instruction 

tutors for the 2014-2015 school year, as certified by the Preble County Educational Service 

Center. 

 

1. Tarin Azzalina 

2. Clare Bailey 

3. Melanie Bingham 

4. Megan Clark 

5. Teresa Comley-Darhnaj 

6. Richard Faber, III 

7. Angela Fudge 

8. Annaleah Garey 

9. Kelly Gillum 

10. Kyle Holster 

11. Susanne Houle Buriff 

12. Steven Moore 

13. Lee Mowen 

14. Tracy Pearson 

15. Candy Robinsd 

16. Christina Schaber 

17. Randy Titkemeyer 

18. John Ward 

19. Andrew Whitman 

 

Motion by   Mrs. Noble   , seconded by   Mr. Cooper   , to approve agenda Item V. E. 
 
 Discussion -- None   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion       PASSED      .     #1415-097 
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F. Employment – Non-Certificated Staff – Substitute  
The Administration recommends employment of the following substitutes for the 2014-2015 
school year.  Employment contingent upon certification (if necessary), criminal background 
check, and all applicable state and local requirements.  Salary and duties per Board Policy and 
Administrative Rules and Regulations with no fringe benefits. 
 
1. Vanessa Brooks, Substitute Educational Aide. 
2. Chelsi Fry, Substitute Health Aide. 
3. Pauline Harvey, Substitute Cafeteria Worker. 
4. Stacey Jennings, Substitute Custodian. 
5. Elizabeth Murphy, Substitute Educational Aide. 
6. Suzanne Stephen, Substitute Custodian. 
7. Krista Wheeler, Substitute Educational Aide. 
8. Krista Wheeler, Substitute Secretary. 

 
Motion by   Mr. Renner   , seconded by   Mr. Shepherd   , to approve agenda Item V. F. 

 
 Discussion   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion      PASSED      .     #1415-098 

 

G. Approval of Volunteers 
The Administration recommends approval of the following volunteers for the 2014-2015 school 
year; contingent upon completion of all state and local requirements, including criminal 
background checks if necessary. 
 
1. David Curry, Volunteer Baseball Coach. 
2. Joe Ferriell, Volunteer Girls Basketball Coach. 
3. Wade Guthrie, Volunteer Wrestling Coach. 
4. Nathan Islamovsky, Volunteer Wrestling Coach. 
5. Nan Silvers, Volunteer Wrestling Coach. 
6. Scott Trunck, Volunteer Wrestling Coach. 
7. Shelby Turner, Volunteer Cheerleading Coach – Basketball. 

 
Motion by   Mr. Parks   , seconded by   Mrs. Noble   , to approve agenda Item V. G. 

 
 Discussion   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion      PASSED      .     #1415-099 

 

H. Approval of Job Descriptions 

The Administration recommends approval of the following job descriptions. 
 

1. Event Supervisor (Attachment B) 
2. Technical Staff (Attachment C) 
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Motion by   Mr. Shepherd    , seconded by   Mr. Cooper   , to approve agenda Item V. H. 
 
 Discussion   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y.   
 

 President declares motion      PASSED      .     #1415-100 
 

I. Amend Job Descriptions 

The Administration recommends approval to amend the following job descriptions. 
 
1. Mechanic (Attachment D) 
2. Custodian (Attachment E) 

 
Motion by   Mr. Renner   , seconded by   Mr. Cooper   , to approve agenda Item V.I. 

 
 Discussion   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion      PASSED      .     #1415-101 

 

J. Memorandum of Understanding 

The Administration recommends approval of the Memorandum of Understanding between the 
Eaton Board of Education and the Eaton Classroom Teachers Association for the new 
evaluation procedures (Attachment F).  
 

Motion by   Mr. Parks   , seconded by   Mrs. Noble   , to approve agenda Item V. J. 
 
 Discussion   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion      PASSED      .     #1415-102 

 

K. Memorandum of Understanding 

The Administration recommends approval of the Memorandum of Understanding between the 
Eaton Board of Education and the Eaton Classroom Teachers Association for calamity day 
procedures (Attachment G). 
 

Motion by   Mr. Shepherd   , seconded by   Mrs. Noble   , to approve agenda Item V.K. 
 
 Discussion   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion      PASSED      .     #1415-103 
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L. Memorandum of Understanding 

The Administration recommends approval of the Memorandum of Understanding between the 
Eaton Board of Education and the Eaton School Support Personnel Association for calamity day 
procedures (Attachment H). 
 

Motion by   Mrs. Noble   , seconded by   Mr. Renner   , to approve agenda Item V. L. 
 
 Discussion   
 
 Cooper   Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion      PASSED      .     #1415-104 

 

M. Agreement with  Preble County YMCA 

The Administration recommends approval of the rental agreement with the Preble County 
YMCA for use of the YMCA’s pool for the Eaton High School Swim Team effective November 1, 
2014 to March 1, 2015 (Attachment I). 
 

Motion by   Mr. Renner   , seconded by   Mr. Cooper   , to approve agenda Item V. M. 
 
 Discussion – Mrs. Noble said the cost is similar to last year’s cost.   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion      PASSED      .     #1415-105 
 

N. Agreement with the Montgomery County Educational Service Center 
The Administration recommends approval of the instruction service agreement with the 
Montgomery County Educational Service Center for Gifted services, not to exceed $3,000.00. 
 
 Motion by    Mrs. Noble   , seconded by    Mr. Shepherd   , to approve agenda Item V.N. 
 
 Discussion 
 
 Cooper   Y  Noble   Y  Renner   Y   Shepherd   Y   Parks   Y  . 
 

 President declares motion       PASSED      .     #1415-106 
 

O. Agreement with the School Improvement Network 

The Administration recommends approval of a five (5) year service agreement with the School 
Improvement Network for EDIVATION.  The service will be paid for using Race to the Top 
funds. 
 

Motion by   Mrs. Noble   , seconded by   Mr. Cooper   , to approve agenda Item V. O. 
 
 Discussion – Mrs. Neanen explained this program.   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
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 President declares motion      PASSED      .     #1415-107 

 

P. Approval of Out-of-State Employee Travel 
The Administration recommends approval of out-of-state travel for the following employees. 
 
1. Ron Neanen, Scott Burnett, Bob Ebright, Brad Davis and Brandon Robinson to attend the 

American Football Coaches Association Annual Convention, Louisville, Kentucky, January 
12, 2015. 
 

Motion by   Mr. Shepherd   , seconded by   Mrs. Noble   , to approve agenda Item V. P. 
 
 Discussion   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion      PASSED      .     #1415-108 

 

Q. Approval of Out-of-State Trips 

The Administration recommends approval of the following out-of-state student trips. 
 
1. Senior students and chaperones to New York City, New York, April 6, 2014 through April 

10, 2015. 
2. Boys and Girls Swim Team and coaches to Hagerstown High School, Hagerstown, 

Indiana, January 22, 2015. 
 

Motion by   Mrs. Noble   , seconded by   Mr. Parks   , to approve agenda Item V. Q. 
 
 Discussion – Mr. Renner questioned if it was a good idea for a first-year teacher to 
 chaperone the New York trip.  High School administration feels fully comfortable 
 with the teacher.   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion      PASSED      .     #1415-109 

 

R. Surplus Items 

The Administration recommends approval to declare certain items as surplus/obsolete and to 
dispose of them accordingly. 
 
1. 91 various outdated and/or damaged library books at Eaton High School. 
 

Motion by   Mrs. Noble   , seconded by   Mr. Cooper   , to approve agenda Item V. R. 
 
 Discussion   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion      PASSED      .     #1415-110 
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S. Donations 

The Administration recommends acceptance of the following donations: 
 
1. From the Preble County Retired Teachers, school supplies to Bruce Elementary and East 

Elementary. 
2. From Verizon, The Cellular Connection, school supplies to Bruce Elementary and East 

Elementary. 
3. An anonymous donation to Mrs. Fugate’s 4th Grade classroom. 

 
Motion by   Mrs. Noble   , seconded by   Mr. Renner   , to approve agenda Item V. S. 

 
 Discussion – The board expressed appreciation for all donations made to our schools.   
 
 Cooper  Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

 President declares motion      PASSED      .     #1415-111 

 

T. Other New Business 

Priscilla mentioned the upcoming move to the new administrative offices.  Also, the HIT 
Foundation has notified her that the buildings in the southwest portion of our block will be torn 
down in the next few weeks including the school’s maintenance building.  

 

U. Executive Session 

 
The superintendent and treasurer were invited to participate in executive session. 
 
To consider the employment of a public employee or official. 
 

Motion by   Mrs. Noble   , seconded by    Mr. Cooper    to convene executive session. 

 
Cooper   Y   Noble   Y   Renner   Y   Shepherd   Y   Parks  Y  . 
 

President declares motion      PASSED      .     #1415-112 

 
President convenes executive session at       6:54       p.m. 
 
President resumes open session at       8:05       p.m. 
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VI. Adjournment 
 

Motion by   Mrs. Noble   , seconded by    Mr. Renner    to adjourn the meeting. 
 
Discussion 

 
Cooper   Y   Noble   Y   Renner   Y   Shepherd   Y   Parks   Y  . 
 

President declares motion      PASSED      .     #1415-113 

 
President adjourns meeting at       8:06       p.m. 
 
 
 
 
 
 
 

 

DATE        
 
 
PRESIDENT      TREASURER       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Upcoming Regular Board Meetings 
 
Monday, November 3, 2014 – 6:00 p.m. 
Hollingsworth East Elementary 
(Note: First Monday of the Month) 
 
Monday, December 8, 2014 – 6:00 p.m. 
Hollingsworth East Elementary 
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JOB DESCRIPTION 
 

Eaton Community Schools 
An Equal Opportunity Employer 

 
      Incumbent: 
 
Title:    Event Supervisor 
 
Reports to:   Middle School Principal 
 

Employment Status: Supplemental 
 
FLSA Status:   Exempt 
 
QUALIFICATIONS: 
 

1. Valid Ohio driver’s license. 
2. Must pass criminal background check. 
3. High School Graduate or equivalent. 
4. Ability to deal with the public. 
5. Planning and conflict resolution. 
6. Diplomacy among community representatives. 
7. Oral communication skills required. 

 
 
GENERAL DESCRIPTION: 
 
This person will be employed on a supplemental or part time contract to serve as the supervisor 
during outside events held at the Performing Arts Center. 
 
ESSENTIAL FUNCTIONS: 
 

1. Be present, on time and ready to work. 
2. Acts as the liaison between the outside organization and the school district during 

performances/events. 
3. Provides support to outside organization during performances/events. 
4. Works with the custodian on duty to make sure that the facilities are clean and organized 

during performances/events. 
5. Maintains order and control of the facilities during performances/events. 
6. Assists visitors with seating needs. 
7. Assists visitors with additional needs during performances/events. 
8. Monitors visitors and organizations to assure no food or drinks enter the Performing Arts 

Center. 
9. Perform other duties as assigned. 

 
KNOWLEDGE, SKILLS AND ABILITIES: 
 
Knowledge of:  

 Board policy 
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 Building layout 
 
Skills and Abilities: 

 Interpret policies 

 Rules and regulations 

 Establish and maintain effective relationships with students, parents, staff, and 
community  members 

 Problem solving 

 Plan and implement objectives 

 Ability to lift 50-150 pounds 
 

 
EQUIPMENT OPERATED: 
 
 
ADDITIONAL WORKING CONDITIONS: 
 
Occasional exposure to severe weather, heavy equipment, unruly children/adults, blood, bodily 
fluids, and tissue. 
 
CONDUCT 
 
Each staff member shall remain free of any alcohol or nonprescribed controlled substance and abuse of any prescribed 

controlled substance in the workplace throughout his/her employment in the District. 

 

Each staff member shall serve as a role model for students in how to conduct themselves as citizens and as responsible, 

intelligent human beings.  Each staff member has a legal responsibility to help instill in students the belief in and practice 

of ethical principles and democratic values. 

 
TERMS OF EMPLOYMENT: 
 
One-year supplemental contract. 
 
PERFORMANCE EVALUATION: 
 
According to the ECTA/Eaton City Board of Education negotiated agreement. 
 
____________________________________________________________________________________ 

 
This job description in no manner states or implies that these are the only duties and 
responsibilities to be performed by the position incumbent.  The incumbent will be required to 
follow the instructions and perform the duties required by the Board of Education. 
 
________________________________________  ________________________________ 
Superintendent or designee    Date 
 
________________________________________  ________________________________ 
Employee       Date 
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JOB DESCRIPTION 
 

Eaton Community Schools 
An Equal Opportunity Employer 

 
      Incumbent: 
 
Title:    Technical Staff 
 
Reports to:   Middle School Principal 
 

Employment Status: Supplemental 
 
FLSA Status:   Exempt 
 
QUALIFICATIONS: 
 

8. Valid Ohio driver’s license. 
9. Must pass criminal background check. 
10. High School Graduate or equivalent. 
11. Ability to deal with the public. 
12. Oral communication skills required. 
13. Experience with various forms of technical theatre production equipment – sound and 

lighting experience preferred. 
14. General knowledge of technical operations. 
15. General troubleshooting skills 
16. Good communication skills and the ability to receive, interpret and implement instruction are 

essential. 
 

 
GENERAL DESCRIPTION: 
 
This person will be employed on a supplemental or part time contract to provide lighting and sound 
support during events held at the Performing Arts Center and/or Athletic Complex as needed.  
 
ESSENTIAL FUNCTIONS: 
 

10. Be present, on time and ready to work. 

11. Provide proper technical operations of the venue. 
12. Acts as the liaison between the outside organization and the school district during 

performances/events. 
13. Provides support for lighting and sound needs during performances/events. 
14. Works with the Custodian and Event Supervisor on duty to maintain organization during 

performances/events. 
15. Perform other duties as assigned. 

 
KNOWLEDGE, SKILLS AND ABILITIES: 
 
Knowledge of:  

 Board policy 
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 Building layout 

 Technical equipment 
 
Skills and Abilities: 

 Interpret policies 

 Rules and regulations 

 Establish and maintain effective relationships with students, parents, staff, and 
community  members 

 Problem solving 

 Plan and implement objectives 
 

EQUIPMENT OPERATED: 

 Lighting system 

 Sound system 
 

ADDITIONAL WORKING CONDITIONS: 
 
Occasional exposure to severe weather, heavy equipment, unruly children/adults, blood, bodily 
fluids, and tissue. 
 
CONDUCT 
 
Each staff member shall remain free of any alcohol or nonprescribed controlled substance and 
abuse of any prescribed controlled substance in the workplace throughout his/her employment in 
the District. 
 
Each staff member shall serve as a role model for students in how to conduct themselves as citizens 
and as responsible, intelligent human beings.  Each staff member has a legal responsibility to help 
instill in students the belief in and practice of ethical principles and democratic values. 
 
TERMS OF EMPLOYMENT: 
 
One-year supplemental contract. 
 
PERFORMANCE EVALUATION: 
 
According to the ECTA/Eaton City Board of Education negotiated agreement. 
 
____________________________________________________________________________________ 
 
This job description in no manner states or implies that these are the only duties and 
responsibilities to be performed by the position incumbent.  The incumbent will be required to 
follow the instructions and perform the duties required by the Board of Education. 
 
________________________________________  ________________________________ 
Superintendent or designee    Date 
 
________________________________________  ________________________________ 
Employee       Date 
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JOB DESCRIPTION 

 

Eaton Community Schools 

An Equal Opportunity Employer 

 

Title:   Mechanic 

 

Reports to:  Transportation SupervisorDirector of Operations 

 

Employment Status: Full time 

 

FLSA Status:  Non-exempt  

 

 

QUALIFICATIONS: 

 

1. Be eighteen years of age or older. 

2. High school diploma or equivalent (additional training desirable). 

3. Must pass criminal background check. 

4. Possess high moral character. 

5. Possess a regular and predictable attendance record without tardiness. 

6. Valid driver’s license. 

7. Have ability to maintain a high level of ethical behavior and confidentiality of information. 

8. Possess ability to work with administration, supervisors, and fellow employees positively, effectively, and 

energetically. 

9. Complete satisfactory pre-employment drivers’ training program, basic and advanced bus driver’s 

education program, and be able to obtain bus driver’s certificate and valid CDL with bus driver 

endorsement. 

10. Must possess sufficient skills, training, and experience in vehicle mechanics, including diesel engines, to 

understand the vehicles, be adequately equipped to follow a definite plan which is thorough, systematic 

and adequate. 

11. Should be able to assist in organization of the transportation program. 

 

GENERAL DESCRIPTION: 
  

Performs repairs to provide a safe and reliable bus fleet, which in addition to emergency repairs will include 

regular and periodic inspection and maintenance procedures. 

 

ESSENTIAL FUNCTIONS: 
 

1. Establishes and maintains a program of preventative maintenance. 
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2. Services and inspects uses and other board-owned motor vehicles on a regularly scheduled program 

making repairs as needed. 

3. Has access to and knows how to use the Owners and Driver’s Manual and the Service Manual provided 

by the vehicle manufacturer. 

4. Is responsible for the summer bus maintenance program and shall have all buses ready for the annual 

inspection by the Ohio Highway Patrol. 

5. Maintains an inventory of supplies and parts. 

6. Keeps accurate cost records. 

7. Shall see that the bus garage is clean, orderly, and free of hazardous conditions. 

 

8. Promotes good public relations with those whom he works through personal appearance, attitude and 

conversation. 

9. Recommends to Transportation Supervisor the use or denial for use, of school buses and recommends 

repairs and replacement of parts as necessary. 

10. Attends in service training courses where possible and practicable. 

11. Assists with the recordkeeping for all buses and maintenance vehicles. 

12. Assists in the ordering of all replacement parts for buses using purchase order procedures established by 

the Treasurer. 

13. Assists in estimating damage to buses caused by accidents. 

14. Places first aid equipment, fuel sheets, etc. in each bus. 

15. Responds to bus breakdowns. 

  

OTHER DUTIES AND RESPONSIBILITIES: 
 

1. Serves as custodian of all board-owned Transportation Department equipment. 

2. Assists in securing substitute bus drivers when needed. 

3. Assists in keeping buses, trucks, tractors, mowers and all vehicles belonging to Eaton Community 

Schools Board of Education in readiness for continual and regular operation by performing all repairs 

within his ability or by arranging for repairs elsewhere if directed by Supervisor of Transportation. 

4. Drives bus routes as needed. 

5. All other duties as assigned by Supervisor, Superintendent or designee. 

 

KNOWLEDGE, SKILLS AND ABILITIES: 
 

Knowledge of:  

 Board policies and procedures 
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 Ohio School Bus Inspection Manual 

 Techniques, methods, tools and equipment used in bus and truck repair 

 Safety practices and procedures 

 Inventory control 

 

Ability to:  

 Perform major bus and truck repairs and maintenance  

 Perform moderate physical labor for possibly extended periods of time 

 Lift 50 – 150 pounds 

 Maintain records 

 

Skill in:  

 Bus and truck repair techniques 

 operation of hand and small and large power tools 

 

CONDUCT: 

 

Each staff member shall remain free of any alcohol or nonprescribed controlled substance and abuse of any 

prescribed controlled substance in the workplace throughout his/her employment in the District. 

 

Each staff member shall serve as a role model for students in how to conduct themselves as citizens and as 

responsible, intelligent human beings.  Each staff member has a legal responsibility to help instill in students the 

belief in and practice of ethical principles and democratic values. 

 

EQUIPMENT OPERATED: 
 

 Hand tools, small and large power tools.  Buses, trucks and other large equipment. 

 

ADDITIONAL WORKING CONDITIONS: 
 

Occasional exposure to heavy equipment, electrical hazards, loud noise, irritating chemicals (e.g. equipment 

lubricants and solvents), blood, bodily fluids, and tissue. 

 

TERM OF EMPLOYMENT: 
 

 Two hundred forty-seven days plus thirteen paid holidays. 

 

 

PERFORMANCE EVALUATION: 

 

 Conducted by Transportation Supervisor.Director of Operations. 
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This job description in no manner states or implies that these are the only duties and responsibilities to be performed by 

the position incumbent. The incumbent will be required to follow the instructions and perform the duties required by the 

Board of Education. 

 
_____________________________________________   __________________________ 

Superintendent or designee      Date 

 

My signature below signifies that I have reviewed the contents of my job description and that I am aware of the 

requirements of my position. 

 

______________________________________________  __________________________ 

Employee        Date 

 

 

[Approval date: June 12, 2006] 
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JOB DESCRIPTION 

 

Eaton Community Schools 

An Equal Opportunity Employer 

 

Title:   Custodian 

 

Reports to:  Principal and/or Director of Operations 

 

Employment Status: Full time 

 

FLSA Status:  Non-exempt   

 

QUALIFICATIONS: 

 

1. Be eighteen years of age or older. 

2. High school diploma or equivalent (additional training desirable). 

3. Must pass criminal background check. 

4. Possess high moral character. 

5. Possess a regular and predictable attendance record without tardiness. 

6. Valid driver’s license. 

7. Have ability to maintain a high level of ethical behavior and confidentiality of information. 

8. Possess ability to work with administration, supervisors, and fellow employees positively, effectively, and 

energetically. 

9. Possess general knowledge of building cleaning procedures and have ability to carry out job 

responsibilities without extensive supervision. 

10. Possess general aptitude in the trade skills and be able to do minor repairs. 

 

GENERAL DESCRIPTION: 
 

Under direction, performs a variety of unskilled and semi-skilled tasks to ensure the cleanliness and safety of the 

facility and grounds. 

 

ESSENTIAL FUNCTIONS: 
 

1. Performs a variety of tasks to ensure cleanliness of the building (e.g. scrubs, dusts, wet mops, vacuums, 

strips, sweeps, waxes floors, empties trash, washes walls and windows, cleans chalkboards, etc.) 

2. Cleans restrooms and locker rooms daily (e.g. scrubs, disinfects, empties trash, etc.) and replenishes toilet 

paper, paper towels and soap dispensers. 

3. Supervises summer custodial helpers (e.g. assigns tasks, provides direction and training, etc.) 
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4. Raises the flag of the United States of America at the beginning of each school day and lowers it at the 

close of the school day. 

5. Assists in setting up and taking down all special equipment for assemblies and special programs. 

6. Operates necessary equipment (e.g. vacuum, cleaner, buffer, scrubber, etc.) 

7. Assists in cafeteria during lunch (e.g. sets up and takes down tables, cleans floors, tables, chairs, etc.) 

 

 

 

8. Maintains the necessary supplies and equipment to perform custodial tasks. Maintains an inventory list of 

such supplies as well.  Prepares quarterly supply requisitions for maintenance to deliver supplies. 

9. Opens and secures the building each day, as directed, and turns on lights. 

10. Secures building, locks doors and windows, turns off lights. 

11. Performs a variety of tasks to the grounds surrounding the building (e.g. mows grass, remove snow and ice, 

keeps trash picked up and emptied etc.) 

12. Reports areas that need special maintenance to the building Principal or Director of Operations. 

13. All other duties as assigned by Principal, Director of Operations, Superintendent or designee. 

 

OTHER DUTIES AND RESPONSIBILITIES: 
 

1. May be requested to work calamity days and special events in building assigned, other buildings, or 

grounds. 

2. Attends training sessions as scheduled for implementing maintenance and cleaning procedures. 

3. Ensures safety of building keys. 

4. Maintains a neat appearance. 

5. Performs related duties as assigned by supervisor(s). 

 

ADDITIONAL FUNCTIONS OF CUSTODIAN ASSIGNED TO ATHLETIC, ARTS & WELLNESS COMPLEX 

 

1. Primary responsibilities will be concentrated at the Athletic, Arts & Wellness Complex in the fall and 

spring. 

2. Open and prep the Athletic, Arts and Wellness Complex prior to events; including unlocking all requested 

areas, ensuring the cleanliness of all areas (before, during and after events), maintains/grooms fields and 

secures building and grounds at end of shift/event. 

3. Paint fields for band, soccer, football, baseball and cross country when needed. 

4. Sets up and tear down for all sporting events. 

5. Check in vendor deliveries, putting food, frozen and dairy items away in concession stand if needed. 
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6. Perform a variety of tasks to the grounds surrounding the Athletic, Arts and Wellness Complex (e.g. 

mows grass, removes snow and ice, keeps trash picked up and emptied, etc.). 

7. Report areas that need special maintenance to the Director of Operations, Athletic Director, 

Superintendent, or designee. 

8. Must be able to work a non-traditional work week and/or work schedule. 

9. Must be able to adjust work schedule as needed for sporting and other events. 

10. Assists with events in the Performing Arts Center, including cleaning, set up and tear down of props, and 

other duties as needed. 

11. Assists in other buildings and/or areas as needed. 

 

KNOWLEDGE, SKILLS AND ABILITIES: 
 

Knowledge of:  

 Board policies and procedures 

 Building policies and procedures 

 Cleaning techniques and procedures  

 Cleaning agents  

 Inventory methods  

 Basic building systems  

 Proper and safe use of cleaning materials 

 

Ability to:  

 Interpret cleaning labels 

 Follow directions 

 Use hand and electrical tools 

 Perform moderate physical labor 

 Use cleaning materials properly 

 Lift 50-150 pounds 

 

 Skill in:    

 Vacuum cleaner 

 Buffer 

 Scrubber. 

 

EQUIPMENT OPERATED: 

 

Sweepers, brooms, mops, buffers, scrubbers, pails, hand tools, ladders, small and larger power tools. 

 

ADDITIONAL WORKING CONDITIONS: 

 

Occasional: exposure to severe weather, loud noise, extreme heat or fire, blood, bodily fluids and tissue, 

irritating chemicals, electrical hazards, inclement weather and driving conditions. 

 

Frequent: exposure to unruly children/adults, dust. 
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CONDUCT: 

 

Each staff member shall remain free of any alcohol or nonprescribed controlled substance and abuse of any prescribed 

controlled substance in the workplace throughout his/her employment in the District. 

 

Each staff member shall serve as a role model for students in how to conduct themselves as citizens and as responsible, 

intelligent human beings.  Each staff member has a legal responsibility to help instill in students the belief in and practice 

of ethical principles and democratic values. 

 

 

TERM OF EMPLOYMENT: 

 

 Two hundred forty seven days, plus thirteen paid holidays. 

 

PERFORMANCE EVALUATION: 

 

 Conducted by Building Principal 

 

 

This job description in no manner states or implies that these are the only duties and responsibilities to be performed by 

the position incumbent. The incumbent will be required to follow the instructions and perform the duties required by the 

Board of Education. 

 
_____________________________________________   __________________________ 

Superintendent or designee      Date 

 

My signature below signifies that I have reviewed the contents of my job description and that I am aware of the 

requirements of my position. 

 

______________________________________________  __________________________ 

Employee        Date 

 

[Approval date: June 12, 2006] 

[Updated: October 14, 2013] 
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Eaton High School Swim Team Pool Rental 

Proposal 

2014-2015 

 

Monday/Tuesday/Wednesday/Thursday – 3:00-5:00 PM  

Total Pool Time: 8 hours/week  

 

Meets: Four Home Meets, Dates TBD  

(6:00-9:00pm)  

 

Cost: $4,632 (4 Lanes – 4 meets) or $5,640 (5 Lanes – 4 Meets)  

 

 

 is responsible for the cancellation.  

 

 

Guidelines:  

Four lanes will be dedicated to the Swim Team during the stated times. Swim team will be responsible for 

putting in additional swim lane that will remain open for YMCA members only.  

Swim Team Coach will be responsible for assisting with the installation of lane markers at each practice.  

YMCA shall provide starting blocks, lane markers, false start rope, and backstroke flags for meet. All 

staffing, timing set-up and tear-down shall be the responsible of the Eaton High School Swim Team.  

Eaton High School Swim Team Coach must be present at all practices and meets.  

YMCA shall not be responsible for any lost or stolen items. Please secure all valuables.  

Eaton High School shall be responsible for paying all fees within 15 days of the completion of the season.  

In the event that swimmers make it to the post season and need additional weeks of practice, the length 

of this agreement, lanes required, and practice times can be adjusted to meet the needs of the swim 

team.  

 

 

Authorized Signature:_________________________ Date:______________  

Executive Director:____________________________ Date:______________  

Program Director:_____________________________ Date:______________  
 

 

*Contract will be effective for time period Nov. 1, 2014 to March 1st, 2015* 

 

 


